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INTRODUCED MARCH 31, -1908.

By Mr. ACKERMAN.
\/Vithout_ Reference.

Ax ‘Acr regulating the employment, tenure and discharge oi ceriain officers and em-
ployes of this State, and of the various counties and winicipaliies iiereof, and

providing for a civil service commission, and defintug its powers and duties.

1 WHEREAS, in the Judgment of the committee appointed by the two Houses of the

Legislature to consider the question of the advisability of a non-partisan board,

2

3 it was the opinion of said committee that said board should be non-partisan;
4 now, therefore:

I DE IT ENACTED by ;-/w;Sezzaz‘u and General Assembly of the State of New Jersey:
T 1. After the expiration of six mouighs from the time ¢! the approval of this act
2 appointments to and promotions in the civil service of this State, and after the ex-
3 piration of forty-iive days from the time of its adoption by any municipality of this

; State as hereinaiter provided, appointments to and promotions in the civil service

of such municipality, shall be made culy according to inerit wad fitness, to be ascer-

U

6 tained, as far as practicable, by exaininalons, which as far as practicable shall be
7 competitive; anci after tiic expirauoa of said six months, or three months, as the
8 case may be, no person shull be appointed, iransierred, reinstated, promoted, re-
9 duced or dismissed as an officer, clerk, employe or laborer in the civil service under
10 the go‘vemmér'lt of this State, or such municigalitjr ther§of as shall adopt the provis-
11 ions of this act as, hereinafter provided, in any manner or by any means other than

12 those prescribed in this act.
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2. All officers, clerks and employes now in the employ of the State or any mu-
nicipality adopiing s act, c61111113‘ within ie competitive or non-compciitive class
of u1e civii service, shall continue o hoig their ofices or employments, a.nd shall not
be removed therefroin except ii accordance witii titc provisicas of section tweniy-
iour vereot, it being e intention hercuy o laciude ; y and all such vlfices, clerks,
employes and laborers withia the classiiied service of the S.ate or municipaiiry, as

tie case moy be, and e be sui:ject Lt ail respecis (o tue provisions of Lils act.

=
y

3. Tune Governor siail, by wau with the wdvice aad conrent of e Senale, ap-
point fuur persois to be civil service comuissicuiers una.r this acy, aii or wion: must
be residlents of the State of New Jersey, aud at Jie Umce of suca appoiniment shall
desigaate oae of said commissioners o lia.d office for the term of one year, one
for the term of two years, one iur the term of iliree years and oie ior ihe terin or
rour years, beginning irom wie <ate oif the u;;‘l;.roval of luis act; and thereafter at the
expication of such period of one year tie Covernor of this State shall) by and with
the advice and consent oi the Serate, appoint one nerscn as the successor of the
conmnissiones wiose term shall have cxjired, to serve {or a term of four years, and
until his successor shall have been appointed and qualified. No commissioner shall
hold any other office of profit under the government of this State or of the United
States. Two members of said commission shal: co'ustitute a quorum for the traus-
action of business. Any vacancy in such comumission shall Le illed by appoiatinent
by the Governor for the remainder of the term, subject to confirmaton by the Sen-
ate, but any appointment shall be in force until acted upon by iie Senate.

4. The Governor may remove any Commissioner for inefficiency, neglect of
duty or misconduct in office, having first given to such Commissioner a copy of the
charges against him and an opportunity of being publicly heard in person or by
counsel, upon not less than ten days’ notice in writing, and a statement of the find-
ings of the Governor an- the reasons for his action shall be filed by the Governor
with the Secretary of Staté.

5. Each commissioner shall receive a salary of two thousand dollars per annum,
payable monthly, out of the treasury of this State, on the warrant of the Comptroller.

The person selected under the provisions of this act to act as president of said
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commission shall receive an additional salary of five hundred dollars per annum. In
addition each commissioner shall be entitled to be paid out of the treasury of this State,
on the warrant of the Comptroller, such sums as shall be incurred for nece’ssary traveiing-
and other expenses; but no money shall be paid out of the treasury for any such purpose
except on bills presented to the Treasurer, duly verified by the oath of the person pre-
senting the claim.
6. The commission created by this act shall select from among its members a presi-
; 4
dent, and appoint a chief examiner and a secretary, who must be residents of the State
of New Jersey. The commission shall not, however, expend‘ for salaries and expenses

i any one year a greater sum than twenty-five thousand dollars, nor any sum ia excess of
} y o »

the amount appropriated by the Legislature in the annual appropriacions act.

7. The secretary shall receive a salary of two thousand dollars a year aud the
chief examiner a salary of three thousand dollars a year, to be paid in equal moathly
payments out of the treasury of the State on the warrant of uie Compiroiler. The
commission may also appoint such other clerical and necessary assistants as may be neces-
sary to carry out the provisions of this act, and fix their compensation, vrlich sﬁall be
paid out of the treasury of the State on the warrant of the Compiccller. “lhe secretary,
chief examiner, clerks and assistants shall, in addition to their salaries, reccive sucii
necessary traveling and other expenses incurred under the provisions o iiiis act as shall
be approved by the commission, which shall be paid out of the treasury of the Siate on
the warrant of the Comptroller; but no money shall be paid out by the treasury for any
purpose except on bills presented to the Treasurcr duly verified by the ocath of the per-
son preéenting the claim. Should any commissioner be removed from office, or any em-
ploye of said commission be discharged, such commissioner or employe shall only be
entitled to receive his compensation up to the date of such removal or discharge.

8. The commission shall also have the power:

First. To prescribe, amend and enforce rules and regulations for carrying iuto
effect the provisions of this act. |

Second. To keep minutes oi iis owa pi‘oceedings and records of i(S. exdminations .

and other official actions. All recommendations of applicants for office and causc. of
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revioval received by the commission shall be filed, and all such records (except recom-
incadations of former employers), shall be open to public inspection ulldel'\.l‘egsonable
regulations.

Third. To make investigations, either sitting as a body or through a single com-
missioner, concerning all matters touching the enforcement and effect of this ace, ana
the rules and regulations prescribed thereunder, and concerning the action of auy ex-
aminer or subordinate of the commission and any person in the paid employ of this
State or any municipality that may hereaiter adopt the provisions of this act, in re-
spect to the execution of this act, and in the course of such investigations each com-
missioner and the chief examiner shall have power to administer oaths and affirmations
and to take testimony.

Fourth. To subpeena and require the attendance in this State of witnesses, and
the production thereby of books and papers pertinent to the investigations and Iu-
quiries hereby authorized, and to examine them and such public records as it shall
require in relation to any matter which it has the authority to investigate. ‘i‘he fees

for such witnesses for attendance and travel shall.be the same as for wiinesses before

the Courts of Common Pleas, and shall be paid from the appropriations made to the

commission. All officers and employes in the paid service of this Siate, and

of any municipality that may hereafter adopt the provisions of this act, anc tieir
deputies, clerks, subordinates and employes, shall attend and testify when reqiiired io
do so by said commission. Any disobedience to or neglect of any subpeena issued by
the said commissioners or any refusal to testify shall be certified in writing by the presi-
dent of said commission to the judge of the Court of Common Pleas of the cowiy in
which such disobedience occurred, who shall thereupon, by a warrant issued to the
sheriff of the county, direct the production of the body of the person so disobeying,
and upon the production of the body of ;uch person shall, in a. summary way, inquire
into the cause of such disouvedience, and if no sufficient cause be shown therefor
shail by a commitinent issued under his hand, directed to the keeper of the com-
mon jail of said county, order the detention in such common jail or §uch per-

son. for such period of time, not exceeding ninety days, as said judge in said
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36 commitment shall designate, or until such person shall purge himself of such dis-

N

obedience. Any person who shall knowingly give false testimony before said com-
mission shall be guilty of a misdemeanor. No person shall be excused from tesltifying,
or from producing any books or papers, before said commission upon the ground that
the testimony or evidence, books or documents, required of him may tend to incrimi-

nate him, or subject him to a penalty or forfeiture; but no person shall be prose-

cuted, punished or subjected to any penalty or forfeiture for or on account of any
. ki
¥

" act, transaction, matter or thing concerning which he shall, under oath, have testified

or produced documentary evidence,

Fifth. To ‘make an annual report to the Governor, showing its own actions, its
rules and regulations, and all the exceptions thereto in force, and the practical effects
thereof, and any suggestions it may approve for the niore effectual accomplishment
n.{ the purposes of this act. -

9. The commission shall be provided, as soon as may bc convenieat, with
suitable office accommodations in the capitol building at Trenton, and it sﬁah‘ be the
duty of the officials having control of municipal buildings througihout the Siate o
fm'nish convenient offices and rooms for examination purposes, wiiii ule recessary
light, 'heat and furniture for the accommodation of local examiners and rcgistrars,
upon requisition by the commission, when the same shall have been rendered neces-
sary by the adoption by any such municipality of the provisions of this act. Thc oflice
of said commission in the capitol building shall be open for business berween nine
o'clock in the forenoon and five o’clock in the aiternoon of each busiuess cay.

10. It shall be the duty of all of the officers of this State, or oi any iiunici-
pality thereof that may adopt the provisions of this act, to conform to, comply with,
and to aid.in all proper ways in carrying into elfect the provisions of this act, and the
rules and regulations prescribed thereunder and any modification thereof. No officer
or officers having the power of appointment or employment to the civil service oi ihis
State, or to that of any municipality thereof that may hereafter adopt the provisions
of this act, shall, after this act shall become effective in connection with the civil

service of the State or municipality, as the case may be, as prescribed in section
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9 one hereof, select or appoint any person for appointment, émployment, promo-
10 tion or reinstatement, except in accordance with the provisions of this act and the
11 rules and regulations prescribed thereunder. Any person employed or appointed
12 contrary to the provisions of this act, or of the rules and regulations establisiie
13 thereunder, shall be paid by the officer or officers so employing or appointing, or at-
14 tempting to employ or appoint, the compensation agreed upon for any services per-
15 formed under such appointment or empl(_>y1?ncnt, or attempted appointment or em-
(6 ployment, or in case no compensaticn is agreed upon, the actual value of such serv-
17 ices and any expenses incurred in connection therewith, and shall have an action of
& c"te‘ot againstt such officer or oiiicers, or any of them, for such sum or sums. and for.
19 ‘1e cosis of the action. No public nfficer shall be reimbursed by the State, or by any
20 muaicipalily thereof, [or any sums so paid or recovered in any such action.

B 11. The civil service of iuie Staie of New Jerscy, anl of tie iaunicipaliiies

(8]

thereof when and as they may adopt the provisions of lais &ct, in e manner nere-
3 inafter provided, shall be divided into the unclassified service and the classified ser-
4 vice. The unclassified service shall not be subject to any of the provisions of this act,

and shall include the following classes:

3
6 All officers elected by popular vote;
7 All officers appointed by the Governor, with or without tlie advice and consent

S o: either or both branches of the Legislature;

9 All ofﬁcérs and employes appointed by eithier or both branches of the Legisla-
10 ture;

II All election officers.

12 All heads of departments of the State government, and members of commissions

15 and boards thereof, and all appointments of the mayor; and also the members of
I.. commissions and boards elected by the board of aldermen, common council, or other
i3 governing body of the municipalities that may adopt the provisions of this act;

16 All law officers of any municipality that may adopt the provisions of tais act;
7 ‘All officers and persons in the militia;

18 All superintendents of, teachers and instructors in the public schools and State
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institutions, county superintendent and members of all Loards of euucation, all police
nagistrates appointed by the mayor or other head olicer of aany municipaiily thue
may adopt the provisions of this act.

The classified service shall include all persons in uie paid service of thie Swute or
the municipalities thereof that may adopt the provisions ¢l ti.is act. not inciuded iu
the unclassified service.

12. The officers, positions and employments in the classified service of the State,

7
and of the municipalities thereof that may adopt the provisions of this act, shall be
arranged by the civil service commi‘ssion in four classes, to be designated as the ex-
empt class, the competitive class, the non-competitive cicgs and the iabor ciass, waicit
classification may be changed from time to time as Gie commission gaall deem
proper.

13. The following positions shall be included in the exempt class:

(1) The deputy or first assistant of principal executive officers authorized by
law to act generally for and in the place of his principal;

(2) The legal assistants of the law department of the State, and of the munici-
palities adopting the provisions of this act, and in the offices of prosecuting attor-
neys to the number actually engaged in trial or appeal work and appearing :n the
courts;

(3) One secretary or clerk of each department boar¢ ©il¢ comunission author-
ized by law to appoint a secretary or clerk;

(4) One private secretary or clerk, or stenographer, ol each principal executive
orficer;

{5) All ciiimals of State aud county institutions who must of necessity be phy-
sicians;

. (6) In addition to the above there may be included in the exempt class all other
offices or positions, except laborers, for the filling of which competitive or non-coru-
petitive examinations shall be found by the civil service commission to be impracticable.
But no office or position shall be deemed to be in the exempt class unless it is specific-

ally named in such class in tne rules, and the reasons for each such exemption shall
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19 be stated separately in the annual reports of the said commission. Not more than one

20'appointment shall be made to or under the title of any such office or position unless a
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different number is specifically mentioned in. the rules. After six months from the
date of the approval of this act, or three months after the date of its adoption by any
municipality of this State, no office or po sition shall be classified by the commission
in the exempt class except aiter public hearing by the commission or any member
thereof. Suitable public notice of such h carings shall be given by the said commis-
;
sion. At any such hearing any citizen of this State shall have the right to be heard,
. .
either in person or by counsel, either in opposition to or in favor of the proposed ex-
emption. Appointments in the exempt class may be made without examination.

14. The competitive class shall include all positions for which it is practicable
to determine fhe merit and fitness of applicants by competitive examinations, and shall
include all positions and employments now existing or hereafter created, of whatever
functions, designations or compensation, in each and every branch of the classified
service, except such positions as are in the exempt class, thAe non-competitive class or
the labor class. Appointments shall be made to or employment shall be given in
all positions in the competitive class that are not filled by promotion, reinstatement,
transfer or reduction under the provisions of this act and the rules made in pursuance
thereof, by appointment from among those certified to the appointing officer in accord-
ance with the provisions of section twenty-one of this act. The term of eligibility of

an applicant shall be fixed for each list by the civil service commission at not less than

“one nor more than three years. Appointmeunts shall be made {rom the eligible list

most nearly appropriate, and a new and separate list shall be created for a stated posi-
tion only when there is no appropriate list existing from which appointment may be
made, No person shall be appointed or employed under any title not appropriate to
the duties to be performed, and no person shall be assigned to perforin the duties other
than those properly pertaining to the position which he legally holds.

15. The non-competitive class shall iniclude such positions as are not in the ex-
empt class or the labor class and which it is impracticable to include in the competi-

tive class. Appointments for positions in the non-competitive class shall be made after
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-such non-competitive examination as shall be prescribed by the rules of the civil service

commission. And from among those eligible, preference in appointment shall be
given to soldiers, sailors or marines who have served in any war of thc’ United States
and have been honorably discharged from the United States services. The said
commission shall state in its annual rcpox“t the number of persons who come within
this class, and the character of their services.

16. The labor class shall include ordinagy unskilled laborers. Vacancies in the
labor class shall be filled by appointment from lists of applicants registered in their

nective localities by the civil service conimission. Preference in employment from
such Iists- shall be given according to the date of application. There shall be separate
lists of applicants for different kinds of labor or employments, and the said commis-
sion may eétablish separate labor lists for various localities, institutions and depart-
ments. The said commission shall require an applicant for registration for the labor
service before he can be registered to furnish evidence or to pass such examinations
as they may deem proper with respect to his age, residence, physical condition, abil-
ity to labor, sobriety, industry, capacity and experience in the trade or employment
for which he applies.

17. Within six months after the passage o"i this act anq of the appointment of the
civil service commissioners as therein provided, the civil service commission shall put-
into effect rules for ihe classification of the. offices, places and employments in the
classified service of this State, and within three months after the adoption hereof shall
prepare and put into effect rules for the classification of the offices, places and enr-
ployments in the classified service of any municipality of this State that may adopt
the provisions of this act, which rules shall provide for examinations for positions in
the classified service of the State, and of such municipalities thereof as may adopt
the provisions of this act, and for appointments to and promotions therein, and for
such other matters as are necessary to carry out the purposes of this act. Notice
oi tae contents of such rules and regulations and of any modifications thereof shall
be given by mail in due season to appointing officers and heads of departments affected

tirerevy, and said rules and regulations and modifications thereof shall also be printed
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for public distribution. All appeintments and promotions to positions in the com-

petitive, non-competitive and labor classes of the classified service shall be fo;‘ a pro-
bationary period of three months. Tf, at the close of this probationary tei;m, the
conduct or capacity of the probationer hias not been satisfactory to the appointing
officer, the probationer shall be notified in writing that ile will not receive absolute
appointment; otherwise his retention in the service shall be equivalent to his final and
absolute appointment. J

18. AH examinations required to be held by the provisions of this act both for
positions in the competitive class and the non-competitive class, or any other class

where examinations are required to be held, shall be free to all citizens of the State of

“New Jersey with the limitations specified in the rules of the comumission as to resi-

dence, age, sex, health, habits and moral character. Such examinations shall be _\practi—
cal 1n their character and shall relate to those matters which will fairly test the relative
capacity of the persons examined to discharge the duties of the position to which they
seek to be appointed, and may include tests of physical qualifications and health, and
when appropriate, of manual skill. No question in any examination shall relate to po-
litical or religious opinions or affiliations. The commission shall control all ex-
aminations, and may, whenever an examination is to take place, designate a suitable
person or persons either in or not in t‘lle.(;fﬁcial service of the State, to be examiners,
anci it shall be the ;1uty of such examiners, and if in the ofﬁci'al service it shall be
part of their official duty, without extra compensation, to conduct such examinations
as the commission may direct, and to make return or report thereof to said commis-
sion; and the said commission may at any time substitute any other person, whether
or not in such service, in the place of anyore so selected; and the commission may

themselves at any time act as such examiners and without appointing examiners.

'Such examinations shail be held in such locality or localities as will most readily pro-

vide equal opportunity for all citizens of the said State with reference to positions
in the service of the State, or to all citizens of any municipality that may hereafter
adopt the provisions of this act with reference to positions in the service of the said
municipality. Due and sufficient notice thereof being given in such manner that all

persons interested in the said examinations may have an opportunity of learning of
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the time, place and conditions of the said examinations. Such notice of the time.and
place and general scope of every examination shall be given by the commission, by
publication, for two weeks preceding such examination, in such newspapers of general
circulations throughout the State as the commission shall prescribe, and such notice
in printed form shall also be sent by the commissioners to the county clerks of each
county, and by them promptly posted in a conspicuous place in the clerk’s office of
the said county. ;

19. The. commission shall require persons applying for admission to any exami-
naticn provided for under this act or under ‘th rules and .rcgulaiions of the said
commission, to file in its office within a reasonable time prior to the proposed exami-
nation a form'al application, in which the .applicant shall state under oath or affirma-
tion:

(1) Full name, residence and post-office address;

(2) Nationality, age and the place and date of birth;

(3) Health aﬁd physical capacity I'for public service;

(4) Business and employments and residences for the five previous years;’

(5)' Such other information as may reasonably be required touching the appli-
cant’s merit and fitness for the public service; but no inquiry shall be made as to any
religious opinions and political affiliations of .the applicant.

Blank forms for such applications shall be furnished by the said commission
without charge to all persons requesting the sarﬁe. The said commission may require
in connection with such application such certificates of citizens, physicians or others
having knowledge of the applicant as the good of the service may require. 'Che said
commission may refuse to examine an applicant or after examination to certify an
eligible, who is found to lack any of the established preliminary requirements for
the examination or position or employment for which he applies, or who is physically
so disabled as to be rendered unfit for the performance of the duties of the position
to which he seeks eméloyment, or who is addicted to the habitual use of intoxicating
liquors to excess, or who has been guilty of any crime or of infamous or notoriously

disgraceful  conduct, or who has been dismissed from the public service for deliu-
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quency or misconduct, or who has made false statement of any material ‘{act, or
practiced or attempted to practice any deception or fraud in his application, in his
examination, or in securing his eligibility or appointment. Whenever the said com-
mission refuses to examine an applicant or after an examination to certify an eligible,
as provided in this section, then the said commission upon the request of such person
shall grant to him a hearing upon the cause of such refusal. When any position to
be filled involves fiduciary responsibility, the appointing officer may require the
appointee to furnish a bond, or other security, in lieu thereof, and shall notify the
comimission of the amount of said bond required; provided, however, that any surety

company of this State, or any surety company of any other State of the United States

- authorized to transact business in this State, shall be a sufficient surety on any such

bond.

20. From the returns or reports of examiners, or from the examinations made

by the commission, the commissioners shall prepare a register for each grade or class

of positions in the classified service of the State, or of any municipality that may here-
after édopt the provisions of this act, of the persons who shall attain such minimum
mark as may be fixed by the commission for any part of suc.h examination and whose
general average standing upon examination for such grade or class is not less than the
minimum fixed by the rules of said commission, and who are otherwise eligible; and
such persons shall take rank upon the register as candidates in the order of their rela-
tive. excellence as determined by examination; provided, however, that if any honor-
ably discharged soldier, sailor or marine having served in the War of the Rebellion,
shall be among those whose names are placed on such register, such soldier, séilor or
marine shall be considered as standing highest in rank thereon, and if two or more
names of such soldiers, sailors or marines shall be found on said register, they shall
rank as to each other according to their relative excellence as determined by said
examination.

21. The head of a department, office or institution in which a position classified
under this act is to be ﬁl]ed shall notify said commission of that fact, stating the title

or naime of the position to be filled, the duties to be performed and compensation to
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be paid, and said commission shall certify to the appointing officer the names and ad-

dresses of three candidates standing highest upon the register for the class or grade in
which the said position belongs, and the head of such department, office or institution
shall sclect one of the three so certified, and after a candidate has been certified tlirce
times by the commission, and shall not.be accepted by a head of department, office or
in;titution, his name shall not again be certified to the same head of department, office
or instit.ution except at the request of such head of department, office or institution,l

‘ . ;

In making such certification sex shall be disregarded, except when some statute, the
rules of the said commission or the appointing 'L)\)wer Shaﬁ specify sex.

22. Vacancies in positions in the competitive class shall be filled, so far as prac-
ticable, by promotions from among persons holding positions in a lower grade in the
department, office or institution in which the vacancy exists. Promotions shall be
based upon merit, to be ascertained‘by examinations to be provided by the comumis-
sion, -and upon the superiorlqualiﬁcations‘ Qf. the person promoted as shown by his
previous se;rvice, due weight being given to seniority and experience. For the pur-
poses of this section an increase in the éalary, or other compensation of any person
holding an office or position within the scope of the rules prescribed by_the cominis-
sion, beyond the limit fixed for the grade in which such office or position is classified

t
shall be deemed a promotion. No person shall be promoted to a position for o.rig'inal
entrance to which there is required by this act, or the rules adopted pursuant thereto,
an examination involving essential tests or qualifications different from or higher than
those required for original entrance to the position held by such person except as
provided above.

23. With the consent of the commission, a person holding an office or position in

the classified service may on his own request be transferred to a similar office or posi-

tion in another office, department or insfitution, but no transfer shall be made from

an office or position in one class to an office or position in another class, nor shall a
person be transferred to an office or position for original entrance to which there is re-
quired by this act, or the rules adopted pursuant thereto, an examination involving es-

sential tests or qualifications different irom or higher than those required for originai
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entrance to an office or position held by such person. Any person holding aﬁ office or
position under the classified service }\'hO has been separated from the service without
any delinquency or misconduct on his part, but owing to reasons of economy 011 other-
wise, may be reinstated within two years from the date of such separation to the same
or similar office or position in the same department; and whenever any permancnt

office or position in the classified service is abolished or made unnecessary, the per-

son or persons legally holding such office or position shall be deemed to be suspended

Py

L "4

without pay, and the names of such persons shall, on due notification from the ap-
pointing officer, be placed by the commission on a special list, and for a period of two
years from the date of the abolishment of such office or position the person who held
the same shall be entitled to reinstatement in any office or position of the same or
similar kind as that previously ai- lished, and the names of all such persons, when an
office or position is to be filled of a character the same or similar to that previously
held by them, shall be certified by the commission to any appointing officer when
such appointing officer shall make known to such commission, in the manuer desig-
nated in this act, the office or position to be filled.

24. No officer, clerk or employe in the classified civil service shall be removec,
discharged, reduced in pay or position or other: liscriminated against because o.
his religious or political opinions or affiliations. Further, no officer, clerk or cn-
ploye holcﬁng a position in the competitive or non-competitive class of the_classiﬁed
civil service shall be removed, discharged or reduced; except as provided in sectioi

seventeci of this act as to probationers, uantil he shall have Dbeen furnished with a

written statement of the reasons for such action and been allowed a reasonable time’

in which to make written answer thereto. In every case of such removal, discharge
or reduction a copy of the statement of reasons therefor and of the answer thereco
shall be furnished to the civil service commission, and entered upon the records of
said commission and upon the records of the department or office in which the dis-
charged, removed or reduced person was or is employed. Nothing in this act shall

limit the power of any officer to suspend a subordinate for a reasonable period, not
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exceeding thirty days; provided however, that successive suspensions are not to be
allowed.

25. It shall be the duty of each appointing officer to report to the civil service
commission forthwith -upon the appointment or employment the name of such ap-
pointee or employe, the title and character of his office or employment, the date of
commencement of service by virtue thereoi, and the salary or compensation thereof,

and to report from time to time and upon the date of official action in or knowledge

=
. 5

of each case, any separation of a person from the service, or other change therein, and
such other information as the civil' service commission may require, in order to keep
the roster hereinafter mentioned. The commission shall keep in its office anl official
roster of the classified civil service oi this State, and of such municipalit‘ies thereof as
may adopt the provisions of this act, and shall enter thereon the name of every
person who has been appointed to, employed, promoted, reduced or reinstated in
any position in such service. This roster shall be open to public inspection at
all reasonable hours. The roster shall show, in connection with each name, the
date of appointment, employment, promotion, reduction or reinstatement, and the
compensation of the position; the title of the position, and the nature of the duties
thereof, and the date and cause of any ternunation of such office or employment.

26. It shall be unlawiul for the Comptroller or other fiscal officer o the State,
or of any municipality thereof that may adopt the provisions of this act, to draw,
sign or issue any warrant on the Treasurer or other disbursing officer of the State,
or of any municipality thereof that may have adopted the provisions of this act, for the
payment of any salary or compensation to any officer, clerk, employe, or other persou
in the classified service, unless an estimate, payroll or account for such salary or com-
pensation, containing the names of every person to be paid, shall bear the certificate
of the civil ‘service commission that the persons named in such estimate, payroli or
account have been appointed, enﬁployed, remstated or prombted in pursuance or Iaw
and of the rules made in accordance with this act. Auny officer, clerk, employe or per-
son entitled to be certified by the said commission to the Comptroller, or other fiscal

officer or disbursing officer, as having been appointed or employed in pursuance of
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law a.nd of the rules made in accordance with this act, who shall be refused such cer-
tificate, may maintain a proceeding by mandamus to compel such commissionﬁ to issue
L3
such certificate. Any sums paid contrary to the prov;isions of this section ma}; be re-
covered from any officer or officers making such appointment in contravention of the
provisions of law, or of the rules made in pursuance oi iaw, or irom any officer signing
or countersigning, or authorizing the signing or countersigning of any warrant for the
payment of the same, or from the sureties on the official bond of any of the said offi-
:
cers, in an action of debt in the Court of Common Pleas of any county within the State
by a citizen resident therein who is assessed for and liable to pay, or within one year
before the commencement of the action'has paid, a State, city or county tax within
: ) :
this State. All moneys recovered in any action brought under this section shall,
when collected, be paid into the treasury of the State, or of the proper municipality
thereof, as the case may be, except that the plaintiff in any such actic;n shall be enti-
tled to receive, for his own use, the taxable costs of such action and five per centum

of the amount recovered as attorney’s fees.

27. No recommendation of any persons who shall apply for office or place, or for

examination or registration under the provisions of this act or of rules established

pursuant thereto, except as to character, and in the case of former employers as to
ability, shall be given to or considered by any person concerned in making any exam-
ination, registration, appointment, promotion or reinstatement under this act and rules
made pursuant thereto. No recommendation whatsoever shall relate to the political or
religious opinions of any applicant. No recommendation for the promotion of any per-
son in the classified service shall be considered by any officer concerned in making
promotions except it be made by the officer or officers under whose supervision or con-
trol such employe is serving. Any re-com mendations made contrary to the provisions
of this section with the knowledge and consent of the applicant or employe, shall be
sufficient cause for refusing his application or appointment, or from disbarring him
irom the promotion proposed.

28. Any commissioner, or examiner, or any person who shall willfully, by him-

seli or in co-operation with one or more persons, defeat, deceive or obstruct any per-
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son in respect of his or her right of examination, or registration, according to this
act or to any rules or regulations prescribed pursuant thereto, or who shall \\'.iilfully or
corruptly, falsely mark, grade, estimate or report upon the examination or proper
standing of any person examined, registercd or certified, pursuant to the provision of
this act,' or aid in so doing, or who shall willfully or corruptly make any false repre-
sentations concerning the same, or concerning the person examined, or who shall will-
fully or corruptly furnish to any person any,special or secret information for the pur-
pose of either improving or injuring the prospects or chances of any person so exam-
ined, registered or certifled, or to be examined, registered or certified, or who shall per-
sonate any other person, or permit or aid in any manner any other person to personate
him, in connection with any examination or registration, or application or request to
be examined or registered, shall for cach offense be deemed guilty of a misdemeanor,
Misdemeanors under the provisions of this act shall be punishable by a fine of not less
than ten dollars nor more than five Ij.undrul dollars, or by imprisonment for a term
not exceeding six months, or both, in t;nc discretion of the c«“urt.

29. Any person who shall, directly or indirectly, solic%t any assessment, sub-
scription or contribution for any political purpose whatever, from any officer, agent,
clerk or employé of the State or of any municipality thereof, that wmay adopt the
provisions of this act shall be guilty of a misdemeanor.

30. Nothing contained in this act shall be construed to prohibit the head of any
department, office or institution of this State or of any municipality thereof adopt-
ing the provisions of this act employing temporarily, subject to the subsequent
approval of the commission, in cases of ermergency, a Person or persons to carry out

. :
the work of such department, office or institution, but the head of such department,
office or institution upon employing any such person or persons shall immediately give
notice thereof to the commission created by this act, and as soon thereafter as prac-
ﬁcable a person éhall be selected in accordance with the other provisions of this act,
whereupon the se‘rvices of the person or persons so temporarily employed Shau

ceuse. In no case shall such employment continue for a longer period than two
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wonins, aov shall successive temporary appointments be made to the same posi-

tion under this provision.
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3I. Any municipality of this State may adopt the provisions of this act by an
ordinance duly adopted by the-governing body of such municipality, or by the
petition and vote of the quziliﬁed voters oi such municipality ‘as hereinafter
provided.

32. Whenever there shall be presented tosthe governing body of any municipality
of this State a petition signed, in counties and cities of the first and second class,
by at least 500 legal voters in said counties or cities respectively, and in counties and
cities of the third class by at least 250 legal voters of said counties or cities respec-
tively, and in all other nmuicipalities by at least 5 per cent. of the legal voters
therein, requesting that the question of the adoption of the provisions of this Act be
submitted to the legal voters of said municipality, it shall be the duty of said gov-
erning body to submit such .question to the legal voters of said municipality at the
next regular election. Public notice thereof shall be given by said governing body
by publication in one or more newspapers published and circulated in the said mu-
nicipality. Or if there be no newspapers published in the said municipality, ties in
one or more lne\\'sl‘)apers published in thé county in which such municipality is io-
cated, to be designated by said governing body, once a week for at least four weeks,
and by posting such notice il five of the most public places in said 1}1L1nicipaiity 1or
at least four weeks before said election.

At any election at which the question of tiie adontion of the provisions of this
act shall be submitted to the voters of any municipality, there shall be printed upon

>

the official ballots for such muniéip#lity, the word “for” and the word “against”
above and-.immediately preceding the words “An act regulating the employment,
tenure and discharge of certain officers and employes of this State, and of the various
counties and municipalities thereof, and providing for a civil service commission
and defining its powers and duties.”

If the word “for” be marked off or defaced upon the ballot it shall be

counted as a vote against the acceptance of this act; if the word “against”
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25 be marked off or defaced upon the ballot, it shall be counted as a vote in favor of the
26 acceptance of this act; and in case neither the word “for” nor the word “against”
27 be marked off or defaced upon the hallot, it shall not be counted as a ‘vote either
28 for or against such acceptance. A canvass and return of the votes upon the ques-
29 tion of the acceptance of this act shall be made Dy the election officers in the same
30 way and manner as for officers voted at such election and if a majority of the votes
31 cast for and against the acceptance of tliis act shall be found to be in favor of its
32 acceptance it shall then, but not otherwise, become operative in such municipality.
33 The adoption of the ordinance- provided for in section thirty-one of this act, or
34 the result of said election, if favorable to the adoption of ihis act, as the case may
35 be, shall be certified by the governing body of the municipality to the commission

36 created by this act. The question of the adoption of this act shall not be sub-

37 mitted to the voters of any municipality oftener than once in two years.

33. The words and terms used in the title and body of this act shall have the

2 following meaning:

“Appointing officer” signifies the officer, commission, board or body having the

3

4 power of appointment or election to, or removal from, subordinate positions in any

5 office, department, commission, board or institution;

6 “Civil service” includes all offices and positions of trust or employment in the
7 service of the State or any civil division thereof, except offices and positions in ilie

8 military or naval departments;

9 “Commission” signifies the Civil Service Commission of New jersey;

10 “Municipality” signifies village, town, township, borough, city or county or otiter

i1 such local civil government as is distinguished from the State government;

12 “He,” “him,” or “his” may be used interchangeably with “she” or “her.”

13 “Ordinance” shall be construed to include resolution where the governing body

14 usually proceeds Dy resolution.

34. In case, for any reason, any section or any provision of this act shall be

2 questioned in any court and shall be held to be unconstitutional or invalid, the same

3 shall not be held to affect any other section or provision of this act.
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I 35. All acts or parts of acts incousistent with the provisions of this act be and
2 the same are hereby repealed.

I 36. This act shall take effect immediately.

e
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COMMITTEE SUBSTITUTE FOR

SENATE, No. 61

'STATE OF NEW JERSEY

ADOPTED MARCH 10, 1930
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A SUPPLEMENT to an act entitled “An act regulating the employment, tenure and dis-
charge of certain officers and employees of this State, and of the various counties
and municipalities thereof, and providing for a civil service commission, and defin-

ing its powers and duties,” approved April tenth, nineteen hundred and eight.

1 BE 11 ENACTED by the Senate and General Assembly of the State of New Jersey:
1 1. Purpose. The purpose of this act is to provide a modern personnel system
2 for positions included in the State classified service and for the application of correct
- 3 business principles in the creation and abolition of positioné, the classification of
4 authorized positions on the basis of the duties and responsibilities of the incumbents,
5 the development, adoptioﬁ, and administration of equitable com;;ensation schedules
6 for each class of positions, and the selection, cer‘tiﬁcation, appointment, regulation,
7 and tenure of persons holdiﬁg such positions.
1 2. Mecetings and Duties of Members of the Civil Service Commission. The
2 members of the Civil Service Commission shall hold regular meetings at the State
3 Capitol at least once each month, except August, at a time ﬁxéd by rule, and may
4 hold such additional meetings at the State Capitol or elsewhere in the State as may
5 be required in the proper discharge of their duties upon the call of the president or
6 the chief examiner and secretary. Notice in writing of the time and place of any
7 special or other meeting shall be given to each member of the commission and to
8 the chief examiner and secretary. Three members of the commission shall consti-
9 tute a quorum at any regular or special meeting.
10 It shall be the duty of members of the Civil Service Commission, as a body:
11 (1) After public hearing as defined heréin to adopt and amend rules and regu-

12 lations for making effective the provisions of this act.
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(2) After public hearing as @+ ned herein to approve, niodify or reject such
classification and compensation plans for the State classified service, or any part
thereof, together with rules for their administration, as may be presented ;‘.l)y the
chief examiner and secretary after a thorough survey of the personnel and depart-
mental organization included in such plan or plans.

(3) To make investigations either on petition of a citizen or of its own motion
concerning any malter touching the ’enforcﬁment\ and effect of this act, to require
observance of its provisious and the rules and rogwiions thereunder.

(4) To hear appeals, either sitting as a body or through one or more members
“esignated by a majority of the commission to hear such appeals, of persons in the
State classified seivice sought to be removed, demoted in pay or position, suspended,
fined or otherwise discriminated against contrary to the provisions of this act, to ren-
der decisions thereon and require observance of such decisions as herein provided.

(5) To hear and determine appeals respecting the administrative work of the
department including appeals from the allocation of positions, the rejection of an
applicant for admission to examination, and the refusal to éertify the name of an
eligible, as referred to the commission by the chief examiner and secretary.

(6) To make such investigations as may be requested by the Governor or the
Legislature and to report thereon.

3. The Qualifications, Appointment, Compensation and Removal of the Chief
Examiner and Secretary. The chief examiner and secretary shall be in the classified
service and shall not be removed except in accordance with the procedure pre-
scribed in section thirty-three of this act. If so removed, he shall be entitled to a
summary review of the action of the commission making such removal on applica-

tion to any justice of the Supreme Court. In case a vacancy in the position occurs

or is anticipated, the Civil Service Commission, or a special board of examiners

designated by it, shall hold competitive tests and establish an employment list for the
position of chief examiner and secretary in accordance with the testing procedure
and principles prescribed in this act. Following the establishment of such a list,
the Civil Service Commission shall appoint a chief examiner and secretary in ac-
cordance with the procedure prescribed in sections twenty-three and twenty-four of

this act. Any person hereinafter appointed as chief examiner and secretary shall,

B S

I

-

e e e

-t



B

e o g it 4 1=

O

——y AR U S o T

14 at the time of his appoinnent, be thornughly  famil . the principles and
15 methods of personne! administration generally recoguized by those in- charge of
16 employment work for large public and private employers, and skiiled it} personnel
17 administration. He shall be of good repute in his business, profession, or occupa-
18 tion, and knowﬁ to be in sympathy with the systematic application of merit and
19 good business principles in the handling of personnel matters in connection with

20 positions in the public service that are nonpolitical in character. He shall hold no

- 21 other public office or employment. His"compensatibn shall be as provided in the

22 annual appropriation law.

1 4. Duties of the chief exafniner and secretary. The chief examiner and sec-
2 retary shall be the chief executive officer of the‘Civil Service Commission, and,
3 except as otherwise provided in this act, shall direct and supervise its administra—
4 tive work. It shall be his duty: |

5 (1) To attend the regular and special meetings of the Civil Service Commis-

.6 sion, to act as its secretary and to record its official actions.

7 (2) To prepare and recommend rules and regulations for carrying out the

8 provisions of this act \;Vllich shall become effective after approval by the commission ;
-9 to administer such rules and regulations; to propose amendments thereto upon ap-
10 proval by the commission; to appoint under the provisions of this act, with the
11 approval of the Civil Service Commission, such ex‘aminers, classiﬁelis, investigators,
12 clerks and other employees as may be nécessary to carry out the provisions of this
13 act, and as are authorized by law, and to supervise and direct their work.

14 (3) To establish and maintain a roster of the employees in the State classiﬁedv
15 service, showing for each such employee the title of the position held, the rate of
16 compensation, and every change in his status, including increases and decreases in
17 pay, changes in title, transfers, sick or annualA leave with pay and other facts w_hich
18 he may consider desirable and perfinent.

19 (4) To ascertain .and record the duties, responsibilities, and authority apper-
20 taining to all positions in the State classified service and to classify such positions
21 in the manner hereinafter provided.

22 (5) To make a study of the rates being paid for each class of positions in the

23 State classified service, for similar or comparable services elsewhere and of other
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24 information and data pertalming o roner oo - .wiapensation, and, after con-
25 sulting the appointing authorities ::ii their principal assistants, to prepare a report
26 to the Civil Service Commission setting forth a schedule of compensations for each
27 class of positions with a minimum salary rate, a maximum salary rate and such
28 intermediate salary rates as he may consider necessary and equitable. Upon adop-

29 tion by the Civil Service Commission of any such schedule of compensation as

30 recommended or modified for any class in the State service, he shall, under rules

)
[

31 and regulations adopted and approved as herein provided, regulate the compensation
32 of employeés in such service within the lim;ts fixed by law and subject to the appro-
33 priation of funds. From time to time as he may consider necessary, and in any case
34 at intervals not to exceed thliee years, he shall make additional compensation studies
35 of the State classified service and recom‘mendations to the Civil Service ACommis-
36 sion as aforesaid.

37 (6) To investigate and certify to the Civil Service Commissionvas to the need
38 for existing positions in the State serviée and positions which may be created there-
39 in in the manner hereinafter provided.

40 (7) In the manner hereinafter provided, to test and pass upon the qualifications
41 <;f applicants for appointment to or promotion in the State classified service, and
42 to establish employment and re-employment lists for the various classes; upon re-
43 quests from appointing authorities or indication of the need for additional employees,
44 as evidenced by the presence of temporary employees or request for the authoriza-
45 tion for a temporary or provisional appointment in any class, to certify the names

46 of persons eligible for employment, promotion or re-employment; to devise, install

47 and administer service rating systems and training courses; to arrange for and pass

48 upon transfers; to regulate annual sick and special leaves of absence; hours of

49 work, attendance and payments for overtime in accordance with tﬁé provisions of
50 the rules and regulations established as aforesaid, and to see that lay-offs, demo-
51 tions, suspensions, removals, retirements and other separations are made in accord-
52 ance with this act.

53 (8) To check or cause to be checked payrolls, estimates, and accounts for pay-

54 ment of employees in the State classified service, and upon such evidence as he may

55 deem necessary to satisfy himself of the facts therein, and when such payrolls,
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estimates or accounts for payment are not certified by members of the commission,
to certify or cause to be certified that the persons whose t;ames appear thereon
have been legally employed in the performance of the duties indicated at the com-
pensation rates and for the periods for which pay is claimed or are on #uthorized
leave, before payment may be lawfully made to them.

(9) From time to time to investigate the effect of the administration of this
act and the rules made thereunder and to report his findings and recommendations
to the Civil Service Commission. J

(10) On or before December first of each year to make an annual report to
the Civil Service Commission to. be transmitted to the Governor concerning the
administrative work of the commission under his direction, including pertinent in-
formation and recommendations.

5. Facilities and Co-operation to be Furnished by the State. | The Civil Service
Commission shall be provided with suitable quarters for itself and staff in Trenton.
All officers and employees of the State, during usual vusiness hours, shall grant to
the members of the commission, the chief examiner and secretary and any employee
of the commission designated by it or him, free access to premises and records
under their control and shall furnish him or them such facilities, assistance and
information as he or they may require in carrying out his or their functions.
Reports of all appointments, separations and other facts regarding the service of
State <inployees that may be requested by the Civil Service Commission or the chief
examiner and secretary, shall be made by each appointing authority in such form as
méy be prescrib:ad.

6. Records to be Kept and Public Access Thereto. The chief examiner and

secretary shall cause to be kept for the State classified service, suitable records of

the rules and regulations adopted under this act, of the classification of positions

_provided for thereunder, of standards for testing qualifications and measuring serv-

ice, of tests held and employment and re-employment lists established, of certifica-
tions of eligibles to appointing authorities, of provisional and temporary appoint-
ments, of hearings and investigations, and of other official acts of the Civil Service
Commission or the chief examiner and secretary. Such records are hereby declared

to be public records and as such shall be open to public inspection during office
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10 hours under such reasonable regulations as may be prescribed. The chief examiner
11 and secretary < i take all due precautions to prevent the securing in advance by any
12 unauthorized person of questions or other material to be used in any ‘test, unless
13 such questi.ons or material are available for all competitors, and to prevent the
14 identification by any examiner or other person, where identity is concealed, of papers
15 or work of any competitor in a test before the papers or work of all competitors in
16 that test have been rated. Staten‘mnts of the former employers of competitors in
17 tests may be considered confidential and not open to examination by any person.
1 7. The Preparation and Publication of a Classification Plan for the State
2 Service. The chief examiner and secretary shall, as soon as practicable after this
J act takes effect, ascertain the duties and responsibilities of all positions in the State
4 classified service and after consultation with appointing authorities and their princi-
5 pal assistants, recommend to the Civil Service Commission a classiﬁc-ation plan to-
6 gether with proposed rules for its administration. Such classification plan shall show
7 evéry class of positions in the State classified service and when approved by the Civil
8 Service Commission shall be published along with the rules for its administration.
9 The published statements shall show for each class of positions:
10 (1) The title given to the class.
11 (2) A statement of the duties performed and the responsibilities exercised by
12 those holding positions allocated to the class, illustrated ;zvhere desirable by examples
13 of typical tasks.
14 (3) The minimum, and desirable, qualifications required of an incumbent for

15 the satisiactory performance of such duties and tasks and the exercising of such
16 responsibilities. .
17 (4 As far as practicable the natural or probable lines of promotion to and
18 from the class.
1 8. The Allocation of Positions to Classes. The chief examiner and secretary
2 shall, as soon as practicable after the adoption of the classification plan for the
3 State classified service and after consultation with appointing authorities and their
4 principal assistants, allocate with the approval of the Civil Service Commission each

5 position to its proper class. Any employee whose position or title is affected by such

6 allocation shall be given a reasonable opportunity to be heard before final action is




‘N

4

5

6

7

7
taken. Whenever a position or a group of positions have been allocated to a class,
cach-employee whose position has been so allocated, shall assume the classification

A

title as established for his position. ?

9. Additions and Amendments to Classes. Subject to the approval of the Civil
Service Commission and as good administration may require, additional classes
may be established and new positions created or positions not included in any previ-
ously established class may be allocated thereto. Any existing class or classes may
be divided, combined, altered or abolished a:nd positions allocated to such class or
classes may be re-allocated. If any such change in or amendment of the classifica-
tion plan requires the re-allocation of an existing position the employee holding the
samie shall have reasonable right to be heard before final action is taken.

10. Reporting and Classification of New Positions. The appointing authorities
in the State service shall promptly report to the chief examiner and secretary inten-
tion to establish new positions in order that their need may be investigated and
certified, that_the)'f may be classified and allocated, and that certifications may be
made or appropriate tests arranged for and held for the purpose ‘of establishing
requisite employment lists from which appointments may be made..

11. Use of Classification Titles. Following the approval by the Civil Service
Commission of the classification plan and the allocation of positions to classes, the
classification titles shall be used in all records and communications to the commis-
sion, the chief examiner and secretary, the State Comptroller, Treasurer or other
disbursing officer, in all estimates submitted to the Legislature, or budget officers,
requesting the appropriation of money to pay for personal service in appropriation
bills or other allotments and in all estimates or payrolls providing for the payment
of personal services.

12. The Preparation and Adoption of the Compensation Plan for the State
Service. The chief examiner and secretary after consﬁltation with appointing
authorities and their principal assistants shall, not later than October fifteenth of
each year, report to the Civil Service Commission compensation schedules for each
class of positions in the State classified service together with his recommendations,

based upon experience in recruiting various positions and upon such data as he may

collect relating to rates of pay for comparable service in commercial and industrial
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8 establishments, as to the need for changes in the compensation schedules for any class
9 or group of classes. He shall also report any other things that he deems,pértinent
10 in developing and administering a compensation plan for the State serviFe which
11 takes proper account of prevailing market rates, costs and standards of li?ing, the
12 State’s employment policies, finances and needs. These compensation schedules,
13 together with any amendments and modifications as may be made as provided in
14 this act, when they have been approved by the Civil Service Commission, shall for
15 the ensuing fiscal year period beginning _]tﬁy first, except as they may be modified
16 by legislative action, constitute the State’s compensation plan for classes of positions
17 in the State classified service.

1 13. The Administration of the Compensation Plan fqr the State Service. The
2 payments for the services of persons holding positions in the State classified service
3 shall be made in accordance with the compensation schedules as hereunder estab-
4 lished and the rules for their administration as herein provided and as modified by
5 legislative action, but in no case shall a rate of compensation in excess of the
6 maximum rate established under this section be paid to any individual employee in
7 the classified service unless such specific sum shall be set out in an individual line
8 item in an annual or other law appropriating moneys for the payment of com-
9 pensation for the particular position or positim'l/s in question. The inclusion of a
10 sufficient sum to increase the compensation of a person or persons holding such
11 position or positions beyond the maximum established rate as herein provided in
12 any lump sum appropriation shall not be taken as the legislative intent to increase
13 the rate of compensation in question beyond the said maximum established rate.
14 1t shall be the duty of the chief examiner and secretary to see that the compensation
15 schedules and the rules for their administration are observed.

1 14. Certification as to the Need for Existing and New Positioﬁs. As soon
2 as practicable after this act takes effect, the chief examiner and secretary shall make
3 an investigation as to the need for every existing position in the State classified.
4 service, and shall report the findings of such investigation together with his recom-
5 mendations to the Civil Service Commission. There shall be included in such report
6 recommendations as to the most effective means of discontinuing positions which

7 are not needed in carrying on the work of the State and of the best methods for
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8 providing for the incumbents of such positions by promotion, transfer, demotion,

9 retirement, removal or otherwise so as to prevent undue hardships. Upon the adop-

10 tion by the Civil Service Commission of any plan based upon a report of the chief
11 examiner and secretary aforesaid the same shall, in co-operation with deI‘Sartmental
12 authorities be put into effect. The Civil Service Commission, however, shall not
13 have authority to compel the abolition of any existing position against the decision
14 of the appointing authority if app;opriated funds are available for the continuance
15 of such position. Hereafter no new position shall be created in the State classified
16 service until the chief exarﬁiner and secretary, with the approval of the Civi] Service
17 Commission has certified to the appointing authority of the department, institution,
18 commission, board or other agency concerx?ed that such position is necessary for
19 carrying on the work of the department, institution, commission, board or agency in
20 an efficient and business-like manner.
1 15. Establishment of Re-employment Lists. Whenever any employee in the
2 State classified service, who has been performing his duties in a satisfactory manner
3 as shown Dby the records of the department, commission, board, institution or other
4 agency in wh'ich he has been employed, is laid off because of lack of work or funds
5 or has been on authorized leave of absence and is ready to report for duty when a
6 position is open, or has resigned in gc;od standing and with the consent of the Civil
7 Service Commission and the departmental authorities under whose jurisdiction he
8 §vas employed, has withdrawn his resignation without being restored to his position,
9 the chief examiner and secretary shall cause the name of such employee to be placed
10 on the re-employment list for the appropriate class for future re-employment when
11 vacancies in the class occur. The order in which names shall be placed on the
12 re;employment list for any class shall be established by rule. No resignation shall
13 be withdrawn, however, and no person shall be reinstated or have his name re-
A}

14 stored to a re-employment list unless such resignation is withdrawn within one

15 year after it has been presented and accepted.
1 16. Establishment of Employment Lists. From time to time, as he may con-

.

-2 sider necessary to meet the needs of the service, the chief examiner and secretary
3 shall hold tests for the purpose of establishing employment lists for the various

4 positions in the State classified service. Tests for the State service shall be open
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to citizens who have resided in the State for at least twelvé months prior to the
date of the test.‘ When, however, by reason of the épecial or technical -qualifica-
tions requi.red in a given position, it appears, as indicated by the result of,“ a com-

petitive test held during the last twelve months, that an employment list containing

sufficient names to provide a full certification to fill existing or anticipated vacancies '

is not likely to be established from among qualified competitors resident in the

State, the chief examiner and secretary may at the request of the appointing author-

*
+

ity, and with the approval of the Civil Service Commission, admit to such tests
qualified citizens of the United States. Whencver an employee, in the State classi-
fied service renders service in and is paid out of the revenues of the office or
department or out of the public funds of any county, municipality, part or district
thereof, the acceptance of applications for admission to a test for such position méy
be limited to citizens of such county, municipality, part or district thereof.

17. Tests. Tests as provided in this section may be written, oral, physical or
in the form of a demonstration of skill, or any combination of these, and shall be
of such character as fairly to test and determine the qualifications, fitness and
ability of the persons tested, actually to perform the duties of the class or positidn
to which they seek appointment. Any investigation of education and experience
and any tests of intelligence, capacity, technical knowledge, mental skill or physical
fitness or other qualifications which in the opinion of the chief examiner and secre-
tary serves to this end, may be employed. Such tests shall be competitive, free,
and except as otherwise provided in this section, open to all persons wh'o may - be

lawfully appointed to any position in the class for which they are held with such

limitations as to age, residence, health, habits, character, sex and other qualifica- "

tions as may be considered desiralle by the chief examiner and secretary and
specified in the public announceniciii i the test, For positions involving unskilled
and semiskilled laboring work, or involving domestic, ;ttending, or other house-
keeping and custodial services at State institutions where the character of the work,
the relatively low rate of compensation, or the place of work, makes it imprac-
ticable to secure at stated times a sufficient number of applicants to supply the

needs of the service, the chief examiner and secretary, with the approval of the

Civil Service Commission, may provide by regulation for a procedure which permits
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the testing of applicants singly or in groups at stated places for laboring work,
and at State institutions or elsewhere for domestic, attending,-housekeéping or cus-
todial service at any time on due notice of such tests, but without pul:;)lic advertis-
ing as required in this section.

18. Employment of Noncitizens. Whenever the Civil Service Commission,
the chief examiner and secretary and State departmental authorities are unable, after
diligent ctfort to obtain a sufficient number of qualified citizens for positions involv-
ing domestic, attending, or..other houseLeeping and custodial work necessary for the
proper care of institutional patients or wards of the State, not including penal or
reformatory institutions, persons otherwise qualified, who. are not citizens but who
have received their first citizenship papers may be admifted to tests as herein pro-
vided and employed in such positions. Whenever the Civil Service Commission, the
chief examiner and secretary and State departmental authorities are unable, after
diligent effort, to obtain a sufficient number of qualified citizens to do necessary un-
skilled or semiskilled laboring work that may be required in the public interest, per-
sons otherwise qualified who are not citizens but who have received their first citi-
zenship papers may be employed .for periods not greater than six months at one
time. No such person shall be employed in any laboring position, however, when
there are qualified citizens available for such work.

19. Rejection of Applicants. The chief examiner and secretary may reject the
application of any person for admission to a test for establishing an employment
list for the State classified se;'vice or refuse to test any applicant or to certify the
name of an eligible for such service who is found to lack any of the established
qualification requirements for the position for which he applies or for which he has
been tested or Qho is physically unfit to effectively perform the duties of the posi-
tion in which he seeks employmept.or who is addicted to the habitual use of drugs
or intoxicating liquors or who has been guilty of any crime or infamous or nouori-
ously disgraceful conduct or who has been dismissed from the public service for
delinquency or who has made false statement of any material fact or practiced or
attempted to practice any deception or fraud in his application, in his tests or in se-

curing his eligibility or appointment. Any such applicant or eligible may appeal to
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13 the Civil Service Commission from the action of the chief examiner and secretary
14 in accordance with the rules established under this act.

1 20. Examiners. In giving te‘sts for the State classified service,.the chief ex-
2 aminer and secretary may obtain the assistance of other persons not <;n the regular
3 staff of the Civil Service Commission, either within or without the classified serv-
4 ice. When such persons are in the State classified service, it shall be deemed a part
5 of their official duty to act as- examiners without extra éompensation.

1 21. ?ublic Notice of Tests. The éhief examiner and secretary shall give public
2 notice of all tests for positions in the State classified service, at least three weeks in
3 advance, by posting, or causing to be posted, an appropriate notice on the bulletin
4 board maintained in or near the quarters of the Civil Service Commission at the State
5 Capitol and also by advertising each such test in at least three daily newspapers 6f
6 general circulation in the State. As far as i£ is consistent with the best interests of the
7 State, vacancies in the higher classes of positions shall be filled by bromotion follow-
8 ing competitive tests open to those who have served a minimum time yestablished by
9 regulation in such lower class or claéses of positions' as may be designated.

1 22. Employment Lists—Arrangement and Period of Eligibility. In establishing
2 any employment list following tests for entrance into the public service, the chief ex-
3' aminer and secretary shall place on the 1is't in the order of their ratings the names of-
4 persons who show they possess the qualifications which entitle them to be considered
5 eligible to appointment when a vacancy in any position allocated to the class for which
6 such test is held or for which such employment list is held to be appropriate, océurs.
/7 The chief examiner and secretary shall provide by regulation, approved by the Civil

8 Service Commission, at the time.any employment list is promulgated the period dur-

9 ing which such list shall remain in force. In no case shall the employment list be

10 promulgated for a period less than six months nor for a period greater than three

11 years. The chief examiner and secretary, with the approval of the Civil Service
12 Commission, may extend the period during which any employment list remains in
13 force by action taken before the expiration of such list and entered in the minutes of
14 the Civil Service Commission together with a statement of the chief examiner and sec-
15 retary as to the reasons therefor. Th_o chief examiner and gecretafy shall provide by

16 rule, approved by the Civil Service Commission, for the consolidation, continuation
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and cancellation of employment lists and for the removal of names for good cause

therefrom.
23. The Manner of Filling Vacant Positions; Certification. Whenever a vacancy
in any permanent position in the State classified service is to be filled, the appointing

authority shall notify the chief examiner and secretary of this fact. If such position
has been duly authorized and approved the chief examiner and secretary shall certify
the name of the person willing to accept employment, highest on the apprépriate re-
employment list for the class to which the vacant position has been allocated. If there
is no appropriate re-employment list for the class, the chief examiner and secretary
shall certify the names of the three persons willing to accept employment highest on
the employment list for the class or from the employment list held appropriate. If
more than one vacancy is to be filled, an additional name shall be ce;'tiﬁéd for each ad-
ditional vacancy. In case the re-employment list has been exhausted and the employ-
ment list does not contain a sufficient number of names of persons willing to accept
employment to make possible a certification of the number of names to which the ap-
pointing authority is entitled as herein provided to fill existing vacancies, the chief ex-
aminer and secretary shall forthwith proceed to hold tests for the purpose of estab-
lishing an employment list.

If necessary to prevent the stoppége of public business or inconvenience to the
public, but not otherwise, the 7chief examiner and secretary with the approval of the
Civil Service Commission, may authorize the filling of the position at once by pro-
visional appointment, pending the establishment of a re-employment or employment
list. No person who does not possess the minimum required qualifications for any
position, as determined by such preliminary test or inquiry prior to beginning work
as the chief examiner and secretary may prescribe, shall receive provisional appoint-
ment. Any such provisional appointment shall continue only pending the establish-
ment of a 're-employment or employment list and in no case for a period exceeding a
total of four months. No person shall receive more than o.ne provisional appoint-
ment or serve more than four months as’a provisional appointee in any one fiscal year.

- 24. The Manner of Filling Vacant Positions, Provisi.onal Appointment, Choice
of Selection. On thé certification of eligibles for appointment to the State classified

service, the appointing authority shall, within a reasonable time to be fixed by the
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Civil Service Commission and in no case to exceed fifteen déys, make arrangements
for the appointment of the person whose name has been certified from the re-employ-
ment list, and when such re-employ:'nent list, if any, has been exhaust%d, from
among the persons whose names have been certified from the employment list, to
begin work and forthwith notify the chief examiner and' secretary of such fact. If
the appointing authority cannot make arrangements with any person whose name has
been c;:rtiﬁed‘ to begin work within- what he considers a reasonable time, he shall
report that fact to the chief examiner and"secretary, who may, in accordance with
rules and regulations established under this act, certify the name or names of an
additional eligible or additional eligibles to complete the certification of the proper
number of names as herein provided. In the selection of appointees from an em-
ployment list the appointing authority shall'be entitled to a certification of the names
of three eligibics willing to accept appointment for each vacancy as hereinbefore
provided and he may select any one: of the three eligibles: whom he-considers as best
qualified to-fill the vacancy in question: No authorization for a provisional' éppoint-
ment as hereinbefore provided shall be given when the name of any person- eligible
for appointment and willing to accept such- appointment, remains on any re-émploy—
ment or employment list.

25. Temporary Appointments to-Extra: Positions in the State Service. When-

ever by reason of pressure of work the appointing authority determines that an

. extra position: in the State: classified service must be established for a period of not

more than six months. such appointing- authority shall notify the chief examiner and
secretary of that fact stating the cause therefor, the probable length of time the extra
position will be required and the duties the appointee is to perform. The chief. ex-
aminer and secretary shall thereupon make such investigation as he deems necessary
to. satisfy himself as to whether the- extra position must, in fact, be established and
if. so, with the approval of the Civil Service Commission, he shall iséue the certifi-

cate provided by section fourteen of this act. He shall thereupon authorize the ap-

pointment with, or. without competitive tests: of a qualified person. As far as prac-

ticable temporary appointment to extra positions shall be made following certifica-

tion from re-employment and employment lists. No. such appointment shall be
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14 authorized for a period exceeding three months or renewed more than once within

'

15 any fiscal year.

1 26. Emergency Appointments in the State Service. Any appointing af;thority
2 or any subordinate authorized by him may, to prevent the stoppage of public busi-
3 ness, ot loss or serious inconvenience to the public, when an emergency arises and
4 it will not permit of securing authorization and a certified eligible, appoint any
5 qualified person during such emergency for a period not exceeding ten days. A
t 3 in a position of which the appointing:’authority has had reasonable notice or
7 employment conditions of which he or it had previous knowledge or of which by
8 the exercise of due diligence he or it might have had previous knowledge, shall not
9 be considered as constituting an emergency under this aét. Persons thus appointed
10 shall be known as emergency employees. Appointing authorities shall forthwith re-
11 port to the chief examiner and secretary all emergency appointments made -and such
12 appointments shall not be renewed. '

1 27. Working Tests. In order that the appointing authority, by means of a
2 working' test, may participate in the selective process involved in filling any posi-
3 tion in the State classified service, the chief examiner and secretary shall by rule
4 or regulation approved by the Civil Service Commission, establish appropriate
5 working test periods for thie various classes of positions, in no case to be shorter
6 than one month nor longer than six months. Within ten days preceding the end of

* 7 the working test period and at such othér times as may be required, the appointing
8 authority shall report to the chief examiner and secretary whether in his opinion
9 the test previded by observance of the employee’'s work shows such employee to be
10" able and willing to perform his duties in a satisfactory manner and that he is of
11 such reputation, habits and dependability to merit permanent appointmeﬁt. The
12 requirement as to such reports for positions involving unskilled or semiskilled
13 laboring work or domestic, attending or other housekeeping and custodial service
14 at institutions may be waived. At any time during the working test period, after
15 fair trial, the appointing authority may remove any employee from the position
16 held by him if, in t'he opinion of such appointing authority, the working test indi-
17 cates that such employee is unable or unwilling to perform his duties satisfactorily

18 or is of such reputation, habits and dependability as not' to- merit continuance in
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the service. In case of such removal, the appointing authority shall forthwith

report in writing to the chief examiner and secretary and to the employee so re-

moved, his action, together with the reason therefor. The name of any. employee
!

removed during or at the end of the working test period, but who is considered

by the chief examiner and secretary suitable for employment in some other depart-

ment, commission, board, institution or agency, may, with the approval of the Civil

Service Commission, be restored to the employment list for future re-employment
:
when vacancies in the class occur.

28. Transfers in the State Service. The chief examiner and secretary shall
provide by rule, approved by the Civil Service Commissior;, for the transfer of
employees from a position in a given class to another position in the same or in
a different department, commission, board, institution or agency and for the
periodical or occasional transfer of employees for a period not to exceed six months
without regard to class or department, commission, board, institution or agency in
order to bring about the better distribution of persons in the se;vice or to effect
economies or to make available from one or more central supply pools .extra steno-
graphic, clerical, messenger or other service needed for short periods or to provide
training sought by employees or required by appointing authorities. No such

transfer shall be made without the approval and consent of the appointing

authorities from whose or to whose departmental working forces such transfer is

proposed.
29. Service Standards and Ratings. As soon as practicable after the passage
of this act the chief examiner and secretary shall establish, in co-operation with

departmental authorities for each class of positions or groups of classes in the
State classified service, standards of performance and output and a plan of service
ratings based upon such standards. Such service ratings shall be used in deter-
mining salary and wage increases and decreases within the limits provided by law
and within the limits of the schedules of compensation established in accordance
with this act; as a factor in promotion tests; in determining order of lay-off when
forces must be reduced because of lack of funds or work, and as a means of
discovering employees in the State classified service who, by reason of their unsatis-

factory service, ought to be demoted or removed. = Reports of service ratings or
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12 of information to be used as a basis for service ratings shah not be required for
; 13 any employee or group of vemployees from any appointing authdrity without his
14 consent oftener than once in three months. Any employee in the State tlassified
o 15 service shall have the right, at reasonable times during office hours, to inspect his
16 service ratings and the service ratings of other employees in the same class as
17 shown by the records of the Civil Service Commission or of the department, com-
18 mission, board, institution or agency in which he is employed. When service rat-
19 ings are used as a basis for determining t}ie order of lay-off, seniority credits not

20 to exceed ten points may be added to the ratings of employees affected, based upon

21 their length of service in accordance with regulations prescribed by the chief exami-
. 22 ner and bsecretary and approved by the Civil Service Commission.
1 30. Holidays, Hours of Work, Attendance and Leave. The chief examiner
2 and secretary, after consulting with the heads’ of departments and tﬁeir principal
3 assistants, shall prepare, and after approval by the Civil Service Commission, ad-
| 4 minister regulations regarding holidays, hours of work, attendance and annual, sick

and special leaves of absence with or without pay or with reduced pay for employees

wu

6 in the State classified service. The total number of days’ absence from duty on ac-

count of annual leave for vacation purpose with pay shall not exceed fifteen work-

-y
N

ing days in any calendar year except in the case of executive and administrative offi-

[0d]

9 cers. Annual vacation leaves for such officers, may be extended to a maximum pe-
10 riod of twenty-six working days or one calendar month in any one year. Any em-

11 ployee who is a member of the National Guard or Naval Militia or of the military

12 or naval forces of the United States and is required to undérgo field training there-
13 in shall be entitled to additional leave of absence with pay for the period of such
14 field training.

1 31. Sick Leave. In addition to the annual vacation leave with pay as herein
2 provided, any employee in the State classified service may be granted sick leave with
3 pay not in excess of fifteen working days in'any calendar year. If any employee
4 fails in any calendar year to take the [ull amount of sick leave with pay allowed,
'f 5 such leave not taken may be accumulated and used, if needed, up to a total of thirty-
6 six working days when he or she has been in the service less than five years, up to a

5 7 total of seventy-five working days when he or she has been in the service more
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8 than five years but less than ten years, up to a total of one hundred and twenty work-
9 ing days when he or she has been in the service more than ten years but less than
10 fifteen years and up to a total of one hundred and sixty working days when he or
)

11 she has been in the service more than filteen years. The Civil Service Coxﬁmission
12 may establish regulations extending leaves of absence with pay or with part pay for
13 longer periods to employees who may be disabled either through injury or illness
14 as a result of, or arising from their respective employment.
15 Sick leave is hereby defined to mean the :;bsence from his or her post of duty
16 of an employee because of illness, exposure to contagious disease, attendance upon
17 a member of his or her immediate family seriously ill and requiring the care or
18 attendance of such employee, or death in the immediate family of the said employee.
1 32. Payment for Travel, Overtime Allowance, Etc,, in the Stéte Service, After
2 consultation with the appbinting authorities and their principal assistants, the chief
3 examiner and secretary, with the épproval of the Civil Service Commission, silall
4 establish for the State classified service the method of computing the pay of em-
5 ployees, who are employed less than full time or who serve for only a part of a pay-
6 roll period; for regulating travel, living and sustenance allowance when an em-
7 ployee is on duty away from his regular place of duty or when a new assignment
8 is made; for allowances of employees in attendance upon courts and administrative
9 investigations; for regulating overtime and additional pay therefor and for détermin-
10 ing the cash value of meals, quarters, uniforms and other allowances to employees.

1 33. Suspension, Fine and Demotion in the State Service. The Civil Service
2 Commission shall provide by rule for the suspension without pay or with reduced
3 pay, fine or demotion of employees in the State classified service for disciplinary pur-
4 poses for an aggregate period not to exceed sixty days in any calendar year. When
5 such suspensions, fines or demotions are made by appointing authorities in accord-

6 ance with the rules established under this act the employee so suspended, fined or de-

7 moted shall not have a right of appeal to the Civil Service Commission. When such"

8 suspension, fine or demotion is for a period greater than thirty days at. any ome

9 time and greater than sixty days in any calendar year, the employee so suspended,

10 fined or demoted shall have the same right of appeal and the Civil Service Commis-

11 sion shall have the same power of revoking or modifying the action of the appoint-




Ly

A A s e

FRp—

et g, * e
o, T

B ek SIPFEEEE Rt 8
.

e YT

19

12 ing authority as is provided in the case of removals in section thirty-four of this act.
1 34. Removals in the State Service. The Civil Serviceb Commission shall
2 enumerate i‘n its rules the reasons which shall be considered just cause for the
' 3 removal of a permanent employee holding a position in the classified serviee after
4 the completion of the working test period. It shall also prescribe by rule a pro-
5 cedure based upon this section and in accordance therewith for handling such re-
6 movals from the State classified service. It shall cause to be prepared and dis-
7 tributed among appointing authorities a formi on which any appointing authoritv
8 removing any employee shall enumerate the cause or causes as set forth in the
9 rules or other cause or causes wﬁich constitute the ground for removal and the act
10 or acts of the employee which constitute such cause or causes. This completed
11 form shall be delivered to the removed employee and a copy of it forthwith de-
12 livered to the Civil Service Commission. Within thirty days after the receipt of
13 such notice of removal from an appointing authority the Civil Service Con-1-
14 mission may, upon its own initiative, make such investigation as it may deem advis—
15 able, and upon the appeal of the removed employee, if such appeal is received within
16 ten days from the date of such removal, it shall publicly inquire into and hear such
17 person sought to be removed either sitting as a body or through one or more of
18 its members as herein provided. The investigation, inquiry or hearing provided
19 for herein is declared to be for the purpose of fairly determining whether or not
20 the employee involved, by reason of his act or acts as charged and his record of
21 service merits continuance therein or should be removed therefrom or otherwise
22 disciplined for the good of the service. In such investigations, inquiries or hear-
23 ings, the Civil Service Commission shall seek diligently all of the information and
24Vevidence bearing on the merits of the case. All such investigations, inquiries or
25 hearings shall be open to the public and the employee sought to be removed shall have
26 ‘opportunity to be heard personally or through counsel in his own defense. Within
27 fifteen days after the completion of such investigation, inquiry or hearing, and
. 28 sooner if practicable, the Civil Service Commission shall render its decision which

\‘\ 29 shall be forthwith certified to the appointing authority and it shall forthwith be en-
\\ 30 forced by him or it. The Civil Service Commission shall have authority, when in

\31 its judgment the facts warrant, to modify or amend the penalty imposed by the

I
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32 appointing authority or substitute some other penalty than that imposed except re-
33 moval from the service shall not be substituted for some lesser ‘penalty;‘ Its de-
34 cision shall state whether the removal of such employee is approved or whether he
35 is to be restored to his position without loss of pay, transferred to another position
36 in the same class, fined, demoted, suspennded without pay or with reduced pay
37 for a period not exceeding six months or to be reprimanded or otherwise dealt with.
1 35. Checking and Certification of Payrolls. The State Treasurer, Comptroller
2 or any paymaster, warrant officer yor other State disbursing or auditing officer : fiall
3 not pay or approve or be concerned with the paying or approving of ahy salary or
4 compensation for service to any person holding a permanent or temporary position
5 in the State classified service unless the payroll or account for such salary or com-
6 pensation shall bear the certificate of the Civil Service Commission affixed thereto
7 by a member of the commission, or the chief examiner and secretary, or his
8 authorized agent, that the persons named therein have been appointed or employed
9 and have been or are performing service in accordance with the provisions of this
10 act and with the rules and regulations made thereunder. Any salary or other com-
11 pensation paid contrary to the provisions of this act and the rules and regulations
12 made thereunder may be recovered from any person making or authorizing such
13 payment or any officer signing or countersigning or authorizing the signing or
14 countersigning of a voucher, payroll, check or warrant for such payment or .from
15 sureties of his official bond in an action maintained by any taxpayer who is a
16 citizen. All moneys recovered in any action brought under this section shall be paid
17 into the treasury of the State except that the plaintiff in any such action shall be
18 entitled to receive for his own use the taxable costs of such action and five per
19 centum of the amount recovered as attorney’s fees. Any person employed or ap-
20 pointed contrary to the provisions of this act and the rules thereunder whose pay-
21 roll or account is refused certification shall have an action of debt against such
22 officer or officers employing or appointing or attempting to employ or appoint him
23 for the amount due by reason of such employment or purported employment and the
24 costs of such action. No public officer or officers, during tfxe time of his or their
25 official service or thereafter shall be reimbursed by the State for any .. so paid

26 or recovered in any such action. -
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27 If the Civil Service Commission or the chief examiner and secretary or his
28 authorized agent witholds certification of the payroll or account of any State em-
29 ployee entitled to have his pay certified as having been appointed or e;x:nployed in
30 pursuance of this act and of the rules and regulations made thcreunder! such em-
31 ployee may maintain a proceeding by mandamus to compel the certification of ‘the
32 payroll or aecount presented in his favor. :

1 36. Oaths, Testimony, and the Production of Papérs. FEach member of the
2 Civil Service Commission and the' chief jexaminer and secretary shall have the

3 power to administer oaths and in the manner herein prescribed to compel the attend-

4 ance in this State of witnesses and the production of books and’ papers pertinent

wn

to investigations, inquiries or hearings relating to the State classified service as
6 authorized under the law. Any person who shall knowingly give false testimony
7 before said commission or any of its members or the chief examiner and seéretary
8 shall be guilty of a misdemeanor. |
"1 37. Certain- Acts' Prohibited. No person shall willfully, by himself or in co-
2 operation with one or more other persons, defeat, deceive or obstruct any person
3 in respect to his right of taking any test or tests for or receiving appointment to
4 any position in the State classified service according to this act or éccording to
5 any rules made thereunder or shall willfully or corruptly or falsely mark, rate,
6 grade, estimate or report upon the test or tests or proper standing of any person
7 tested whose name has been placed upon any employmént or re-empioyment list or.
8 certified pursuant to the provisions of this act, 6r aid in so doing, or shall will-
9 fully make any false represen;ation concerning the same or concerning the person
10 tested or shall willfully or corruptly furnish to any person any specfal or secret
11 information for the purpose of either- improving or injuring the pr‘ospectsAor chances
12 of any pérson so tested or certified, or being tested or certified, or shall impersonate
13 any éthef person or permit or aid in any manner any other person to impersonate
14 him in any test or appointment or request to be tested, certified or appointed, or
15 shall use or promise to use his influence or official or political authority to secure
16 for any person any appointment or prospect of appointment to any position in

17 the State classified service. Any such person who does willfully any of the things
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hereinabove stated for the purpose of defeating, deceiving or obstructing the pro-

visions and purpose of this act shall be deenied guilty of a- misdeneanor.

2Q

38. Political and Religious Discrimination Prolibited. No person in the State
classified service or secking admission thereto shall be appointeid, demoted or re-

noved or be in any way favored or discriminated against because of his political

X

or religious opinions or affiliations. No question in any test or contained on any

3
¥

form used in connection with the carrying out of lie provisions of this act shall
relate to the political or religious opinions or afiliations of any competitor, pros-
pective competitor or eligible on any employment or re-employment list established

and maintained by the il Service Comumission and the chief examiner and secretary.

39. Political Activity. No person holding a position in the State classified

service shall directly or indirectly use or scelk to use nis authority or official in-

fluenice tu control or modify the political action of any other person or during the
hours of duty engage il? any form of political activity nor at any‘ other time take
such part in political activities or vpo'iitica] campaigns as to impair his usefulness i
the position in which he is employed. |

40. False Statements Made Under Outh Constitute Perjury. Any willfully

-

false statement made under oath in any application or other statement filed with
or in any proceeding bhefore tie Civil Service Commission or the chief examiner
and secretary or in any investigation conducted by it or him or under the direction
of either of them in any proceeding arising under this act shall be perjury and pun-
ishable as such. ' .

41. Failure to Respohd to Subpeena. Thé Civil Service Commission shaﬂ have
power to sﬁbpocna and require the attendance in this State of witnesses, and the
production thereby of books and papers pertinent to any investigation, inquiry or
hearing made or held by or before it or any .of its members under any of the pro-
visions of this act. No person who si‘xéll be served ‘with a subpcena issued by the
Civil Service Commission to appear and testify or to produce sucir books and
papers, shall refuse or neglect to appear or testify or to produce books and papers
relevant to such investigation, inquiry or hearing as commanded ‘in such subpeena.

Any disobedience to or neglect of any. subpoena issucd by the Civil Service Com-

mission as provided in this act, or any refusal to tfestify or to produce books and

RE——
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papers relevant to such investigation, inquiry or hearing shall be certified in writing
by the president of the Civil Service Commission to the judge of the Court of
Cormmmon Pleas of the county in which the disobedience or neglect occurs, who shall
: . _ ,
thercupon by a warrant issucd to the sheriff of the county direct the preduction of
the body of the person so disobeying or reiusing and upon the production of the
body of such person shall, in-a summary way, inguire inio the cause of such dis-
obedience and if no sufficient cause e shown thereior shall by commitment issucu
ol P 1 : 1 PORU e e ¢ 1 s A 1a
under his hand directed to tiie keeper of the connuon jail of said county order the
detention in such comumon jail of such person for such period of time not exceeding
¥

thirty days as said judge in saia commitment shall designate or until such person
shall purge lumself of such disobedience.

42, Compliance with Oraers.  All officers of the State shall conform to, comply
with and aid in all proper ways in carrying into eifect the provisions of this act
and the rules prescribed thereunder.

Whenever the Civil Service Commission siall make any order under the pro-
visions of this act and in accordance with the rules therecunder the officer, person or
persons to whom said order is direcied shail fortawith proceed to comply with the
terms and provisions thereof and any failure or megiect on the part of said officer,
person or persons to properly satisiy or meet the requirements of such order shall

be subject to all the remedies and penalifes now provided by law’ for refusal or

failure of public officers and.employeces to do an act required of them by law. The

Civil Service Commission may bring such action at law or in equity as may be
necessary or appropriat_e i requiring compliance with its orders and in the eniorce-
ment of the prov‘isions of this act.

43. Violation of Act. Any person who shall wilifully or through culpable
negligence violate or who shall conspire to violate any of tlie provisions of this act
shall be guilty of a misdemeanor. Prosecutions therefor may be injstituted in the
name of the Civil Service Commission either by the Attorney-General or by the
prosecutor of the pleas in and for the county in which the offensec is alleged to have
been committed when so directed by the Attorney-General.

44, Definition of Terms. 'The following terms, when used in this act, shall

have the following meanings unless the context clearly requires otherwise:
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{1) “Position” means any oifice or place of employnicir in the State classified
service, such that the duties and responsibilities appertaining iiereto are exercised

by one person.

*

(2) “Class” or “Class of Positions” means a group of pdsitions iﬁ the State
classified service, established under this act, sufliciently similar in respect to the duties,
responsibilities and authority thereof, that the same title may be used to designate
each position allocated to the class, that the same requirements as to education, ex-

perience, capacity, kunowledge, proficiency, abiiity and other qualifications should be

qualified employees, and that the same scheduie oi compensation can be made to
apply with equity.

(3) “Appointing authority” means the commission, board, pefson or group ot
persons having the power by virtue of a statute or by reason of a lawfully delegated
authority to make appointmeits.

(4) “Permanent position” means any position in the State classified service
which has required or which is likely to require the services of an incumbent \vitllout
interruption for a period of more than six months.

(5) “Seasonal position” means any position in the State classified sc. rice
which requﬁes or is likely to require the services of an incumbent during recurring
annual or oﬂlxcr periods of each year.

(6) “Ixtra position” means a position in the State classified service arising out
of the temporary pressure of extra work and likely to be needed conti‘nuaily for a
period not in excess of‘six monihs.

(7) “Department or institution” means a division of the executive branch of
the State government, charged with definite responsibility and authority and which
is not a part of any other division or branch o1 the government.

rs

(8) “Re-employment list” means a list of names of persons arranged in the
order provided by rules established under this act, who have occupied positions alio-

cated to any class in the State classified service, who have been separated from the

service and who are entitled to have their names certified to appointing authorities, -

when vacancies in the ciass are to Le filled, ahead of those whose names are on the

employment list for the class.

e g
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(9) “Limployment list” means a list of the names of persons arranged in the
order ot merit as provided in the rules estabiishied under this act, who have been
found qualified through suitaile iests for emiployment in positions allocated to a
speciiied class.

{(10) “'Iligibie” means any person whose nane is on a re-employinent or em-
ployment list for a given class.

(11) “Entrance test” means a test or battery of tests held to determine the
relative fitness of applicants for positionsy.aiiocatcd to a class and open not only to
persons cmipioyed in the State classified service, but also to other persons who are not
or have not been so employed.

(12) “Promotion test” means a test or battery of tests held to determine the
relative {itness of applicants {or positions allocated to a specified class and open only

s .

to employees in thie State classified service, who have previously served in specified

8 classes for such period as may be prescribed in the rules adopted under this act.

(13) “Working test” means a trial working period made a part of the selective
process, during which the work and conduct of the employee shall be noted by the
appointing authority or his authorized agent and reported upon to determine
whether such employce merits permanent appointment.

(14) “Public notice” means publication by posting in a prominent place in or
near the office of the Civil Service Commission and accessible to the public during
business hours.

(15) “Iublic hearing’’ means an opportunity given, after public notice of at
least five days, for any citizen or party in interest to appear and be heard at reason-
abie length on the matter invoived.

(16) The masculine noun or pronoun as used in this act shall be held to include
the feminine, the singular shali be held to inciude the plural and the plural the singu-
lar.

(17 ) “Classified service” means, unless otherwise provided in this act, all posi-
tions in the State service, whether paid or unpaid, whether full time or part time,

whether existing or hereaiter created, except those which are held by:

(a) Officers elected by popular vote.
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(b) Department beads, members of boards and cor;nﬁissions and other oilicers
appointed by tic Governor widi or without the consent of one or ot branches of
the L.egisiature.

(¢) Employees of ilic Governor including domestic employces in the Govern-
or’s househiold and paid by the State.

(d) Oilicers and employces ol both branches of the State Legislature.

(¢) Officers, noncorumissioned officers, enlisted men, and other persons emi-
ployed in the military or naval scrvice of:.the State and under military or unaval dis-
cipline and control.

() Election officers.

(g) Judges, jurors, masters in chancery, referces, wvbiters, and persons em-
ploycd by any court to conduct any kind of judicial investigation or inquiry, or to
excreise judicial functions, except deputy commissioners of compensation, referees,
and adjusters employed by the Department of Labor, the Workmen’s Compensation
Commiission and the Rehabilitation Commission.

(h) Assistant Attorneys-General, legal assistants and special counsel to State
departments by or with the authorization of the Attoi: y-ceneral

(1) Members of advisory hoards for State institutions who serve without pay.

(j) Superintendents, teachers and instruciers in the public schools, the Agrical-
tural LExperiment Station, Normal Schools, State institutions, when certified teacii-
ers are employed under the supervision of and qualiied by the State Department of
Fducation, and other institutions maintained wiolly or in part by the State.

(k) Students in educational inst.itutions who are employed less than half time.

(i) 'The deputy or deputies to cach department head in the State government
when the law provides for such deputy or deputics authorized to act generally for
and in place of the department head during his absence or disability.

(m) Onec clerk or secretary and onc confidential employee or agent to each jus-
tice of the Supreme Court, Chancellor, Vice-Chancelior, judge, principal executive
officer and each State department, hoard or comumission when the said justice, Chan-
cellor, Vice-Chancellor, judge, principal execuiive officer, department head, board or

commission certifies to the Civil Service Commission that such clerk or secretary

and such additional confidential employee or agent is essential to the work of the
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court, departinent, board or commiission. Ifach such certification and appointment
hereunder siiall be recorded in the minutes of the Civil Service Commission.

(n) Persons engaged in »iblic work for uie Stare but employed by contractors
wlhen the performance of such contract 1s authiorized by the ﬁ,,aggislature or other
competent autliority.

{0) Persons temporarily employed or des “atcu by the Legislature or by a

Jislative commitiee or commission or other competent authority to make or con-
duct a special inquiry, investigation, examination or insiallation.

(p) Superintendents or directors of State insiiiutions.

{(q) All superintendents, directors or other cmployees in the State government,
who of nccessity must be licensed phiysicians, surgeons or dentists.

(1) Persons engaged in public work undertaken by the State, jointly or in co-
operation with other States, or counties or muaicipalities of other States or the
federal government.

(s) Agents, investigators or special officers in the office of the prosecutors of
the pleas not in excess of twelve (12) in counties having a population of more than
three hundred thousand (3C0,000), six {6) in counties having a population in excess
of one hundred and sixty thousand (160,630), and not more than three hundred
thousand (300,000), and two (2) in other counties.

45. How and When Applicable. All persons appointed or employed in ofi 25 or
positions in any part of the State classified service as heretofore provided by law,
shail continue to hold their offices or positions and have the same rights of tenure and
appeal as they have heretofore had, but on the retirement, resignation or removai of
any person holding any such oifice or position in such classified service and which
said office or position is placed in the unclassified service by this act, such vaciucy
shall be filled in the manner herein provided.

This act shali not be held to reduce or afiect in any way salaries of any
employees in the State ciassified service which are now specifically fixed by‘statute
nor shall it be held to affect, repeal or modify the provisions of “An act to
amend an act entitled ‘An act regulating the employment, tenure and discharge of
certain officers and euiployees of this State, and of ilie various counties and munici-

palities, and providing for a Civil Service Commission and defining its powers and
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duties, app'z'oved April tenth, one thousand nine hundred and eight,” approved Aprii
twenty-one, one thousand nine hundred and twenty; “An act respecting the employ-
ment of disabled soldiers, sailors, marines and nurses in the service of tie State or

bR

muunicipality thereof and providing a penalty for violation thereof,” approved

March seventh, one thousand nine hundred and twenty-two; “An act to further

amend an act entitied ‘An act regulating the employment, tenure and discharge of
certaini officers and employees of this State, and of the various counties and
;
municipalities, and providing for a Civil Service Commission and defining its powers
and duties,” approved April enth, one :housad nine hundred and eight,” approved
March twenty-first, one ihousand nine hundred and twenty-eight; and “An act to
amend an act entitled ‘An act respecting the employment of disabled soldiers, sailors,
marines and nurses in o service of the Siatc or municipality thereof, and provid-
ing a penaity for violation thereof,” approved Marchi sevenil, one thousand nine
hundred and twenty-two,” approved 2iay sixth, one thousand nine hundred and
twenty-nine, all relating to service creits and nreference in appointment to veterans.
46. Constitutionalily. ‘:'ne provisions of this act shail be severable and if any
of tie provisions shail be ueld to De uncorsiiutional, the decision of the court
respecting such provision or provisions shal not affect the validity of any other
provisions which can be givea effect without such invalid provisions. It '3 hereby
declared as the legislative intent that ;ilis zet wouid have Dbeen adopte Dby the
Senate and General Assembly had sucli unconstitutional or invalid provisions not
been included herein.

47. acts or parts of acts inconsistent with the provisions of this act be and

the same are hereby repealed. This act shall take effect immediately.

STATEMENT

This committee substitute for Senate 6i is a su,pulement to the civil service law

and applies to the State classified service onily. It does not affect in any way any county

fi\“

or municipal office or position in the unclassified or the classified service. 'The civil

service administration in counties and municipalities will continue exactly as heretofore

under existing law.

~—
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is act is intended to estabiish a logical and clear proccdure in the nandling of
nersounel matters relating to the State service. Some additicns are made to the un-
classified service but adecuate protection is given to ¢at.. jeTson apuvinted under exist-
ing laws in any part of the classified service which under this act is placed in the un-
classified service.

Since the provisions of the veteran preference iaws aroly equaily to the State and
municipal services the provision respecting  veleran preference as orovided in Senale
61 is not inciuded in this act.
ment as is ussured veterans under previous laws is wnecifically provided for in section
45 of this supplement.

No changes in title or make-up of the Commission is invoived.
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SENATE, No. 61

STATE OF NEW JERSEY

INTRODUCED JANUARY 27, 1930
By Mr. McALLISTER
Referred to Committee on Revision and Amendment of the Laws

AN Acr to establish a personnel system for regulating and controlling personnel matters

including employment, tenure, promotion, removal and other measures affecting

certain officers and employees of the State and of the counties, cities, school
districts and other political subdivisions thereof; to create a State personnel

board with a State personnel director to serve as its chief executive officer and to

define the powers and duties of the State personnel board and the State personnel

director.
1 BE 11 ENACTED by the Senate and General Assembly of the State of New Jersey: .
1 1. Purposes of the Act. For the purpose of providing a modern personnel sys-

2 tem for positions included in the classified service of the State and the céunties and
3 municipalities thereof, and for applying business principles in the creation and aboli-
4 tion of positions, the classiﬁcatién of authorized positions on the basis of the duties
5 and responsibilities of the incumbents, the development, adoption, and administra-
6 tion of equitable compensation schedules for each class of positions, and the selection,
7 cértiﬁcation, appointment, regulation, and tenure of persons holding such authorized
8 positions, there is hereby established a State Personnel Board consisting of five mem-
9 bers, a State Personnel Director, and such examiners, classifiers, investigators, clerks
10 and other employees as are needed for the proper administration of this act and as
11 are authorized or provided by'law.

1 2a. Term, Appointment and Qualifications. The State Personnel Board shall
f‘). be composed of five members. For the period for which they have been severally

3 appointed as members of the Civil Service Commission, the present members of the
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4 Civil Service Commission shall constitute the State Personnel Board. Hereafter, the

5 members of the State Personnel Bo:u: ~ <hall be nominated by the Governor aﬁd a;;-

6 pointed by him, with the advice and consent of the Senate. Said members. shall \lllold

7 their office for five years and until their successors shall be qualified into office, ‘but

8 when apponted to fill vacancies they shall hold for the unexpired term 01.11y.

9 When this act becomes effective the Governor shall designate one of the members
10 of the State Personnel Board to be chairman theréof. The member so designated
- 11 shall serve as chairman during his term ofl office unless the Governor shall revoke his
12 appointment as chairman of the said board and shall designate one of the other
13 members of the board to act as chairman. Any person hereafter appointed as a
14 member of the State Personnel Board shall be a citizen and resident of this State at
15 the time of appointment, a person of good repute in his business, occupation, or
16 profession a‘nd of known sympathy with the systematic application' of merit and
17 good business principles to the handling of personnel matters in the public service.

1 2b. Compensation and Removal of Members of the State Personnel Board.
2 The chairman of the State Personnel Board shall receive a salary of four thousand
3 deiirs ($4,000.00) per annum, and each of the other members shall receive a salary
4 of three thousand five hundred dollars [($3,500.00) per annum. FEach member of

5 the State Personnel Board shall be reimbursed for ’necessary traveling and other

6 expenses incurred in the performance of his duties. No member of the State Per-

7 sonnel Board shall hold any other saiaried office under the United States, this State,

8 or an).r division thereof. ‘

9 The Governor may remove any member of the State Personnel Board for incom-
10 petence, inefficiency, neglect of duty, malfeasance, nofeasance, or misfeasance in
11 office, by given such member a statement in writing of the charges against him and
12 affording him, after notice of not less than five days, an opportunity of being publicly
13 heard in person or by counsel. A copy of the Governor’s charges and of his findings
14 and the reasons therefor shall be filed with the Secretary of State and the State
15 Personnel Board.

1 3. Meetings and Duties of Members of the State Personnel Board. The mem-

2 bers of the State Personnel Board shall hold regular meetings at the State Capitol at

3 least once each month, except August, at a time fixed by rule, and may hold such
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4 additional meetings at the State Capitol or elsewhere as may be required in the

5 proper discharge of their duties upon the call of the chairman or the State Personnel

6 Director. Notice in writing of the time and place of auy special or other meeting

7 shall be given to each member of the board and to the State Personnel Director.

8 Three members of the board shall constitute a quorum at any regular or special

9 meeting.

10 It shall be the duty of members of the State Personnel Board, as a body :

11 1. After public hearing as déﬁned herein to adopt and amend rules and
12 regulations for making effective the provisions of this act.

13 2. After public hearing as defined herein to approve, modify or reject
14 such classification and compensation plans for the classified service of the State
15 "or of any county or municipality, or any part thereof, together with rules for
16 their administration, as may be presented by the State Personnel Director after
17 a thorough survey of the personnel and departmenfa! organization included in
18 such plan or plans.

19 3. To make investigatidﬁs either on petition of a citizen or of its own mo-
20 tion concerning any matter touching the enforcement and effect of the pro-
21 visions of this act and to require observance of the provisions of the merit sys-
22 tem laws and the rules and regulations thereunder.

23 4. To hear appeals, either sitting as a body or through one or more mem-
24 bers designated by a majority of the board to hear such appeals, of persons in
25 | the classified service sought to be removed, demoted in pay or position, sus-
26 pended, fined or otherwise discriminated against contrary to the provisions of
27 ° this act, to render decisions thereof and require observance of such decisions
28 | ,as ﬁerein provided.

29 5. To hear and determine appeals respeg:ting the administrative work of the
30 department, including appeals from the allocation of positions, the rejection of
31 an applicant for admission to examination, and the refusal to certify the name
32 of an eligible, as referred to tﬁe board by the State Personnel Director.

33 | 6. To make such i1. “tigations as may be ;'equestéd by the Governor or the
34 Legislat/ure and to report thereon.

v ot s vyt
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1 4. The Qualifications, Appointment, Compensation and Removal of the State
2 Personnel Director. The Chief Examiner and Secretary of the State Ci\;il Service
3 Commission at the time this act takes effect shall automatically become the State Per-
4 sonnel Director. In case a vacancy in the position occurs or is anticipated, the State
5 Personnel Board, or a special board of examiners designated by it, shall hold com-

6

petitive tests and establish an employment list for State Personnel Director in ac-

7 cordance with the testing procedure and principles prescribed in section seventeen of

8 this act. Following the establishment of suéh a list, the State Personnel Board

9‘ shall appoint a St.ate Personnel Director in accordance With the procedure prescribed
10 in section eighteen of this act. Any person hereinafter appointed as State Personnel
11 Director shall, atl the time of his appointnient, be thoroughly familiar with the prin-
12 ciples and methods of personnel administration generally recognized by those in
.13 charge of employment work for large public and private employers, and skilled in
14 personnel administrétion. He shall be of good repute in his business, profession, or
15 occupation, and known to be in sympathy with the systematic .application of merit
16 and good business principles in the handling of personnel matters in connection with

17 positions in the public service that are nonpolitical in character. He shall hold no

18 other public office or employment. His compensation shall be as provided in the an-

19 nual appropriation law. ~The State Personnel Director shall be in the classified serv-

20 ice and shall not be removed except in accordance with the procedure prescribed iﬁ
21 sect'ion twenty-seven of this act. If removed by the State Personnel Board, he shall
22 have the right of appeai to the Supreme Court.
1 5. Duties of the State Personnel Director. The State Personnel Director shall
2 be the chief executive officer of the State Personnel Board, and, except as otherwise

3 provided in this act, shall direct and supervise its administrative work. It shall be

4 his duty

5 ‘ 1. To attend the regular and special meetings of the State Personnel
6 Board, to act as its secretary and to record its official actions.

7 2. To prepare and recommend rules fo‘l; Jcarrying out the provisions of this
8 act which shall become effective after jp;;;)val by the board; to administer
9 such rules; to propose amendments thereto upon approval by the bdard; to
10 appoint under the provisions of this act, with the approval of the State Person-

i 2 S s
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.nel Board, such examiners, classifiers, investigators, clerks and other em-

ployees as may be necessary to carry out the provisions of this act, and as are

"

authorized by law, and to supervise and direct their work. ‘

3. To establish and maintain a roster of the employees of the State gnd
of the counties and municipalities thereof, subject to this act, showing for each
such person the title of the position held, the rate of compensation and every
change in his status, including increases and decreases in pay, changes in title,
transfers, sick or annual leave witfl pay and other facts which he may consider
desirable and pertinent:

4. To ascertain and record the duties, responsibilities, and authority ap-

pertaining to all positions in the classified service of the State and of the coun-

ties and municipalities subject to this act and to classify such positions in the

- manner hereinafter provided.

5. To make a stud); of the rates being paid for each class of positions in
the classified service, for similar or comparable services elsewhere and of other
information and data pertaining to proper rates of compensation, and, after
c.onsultil.lg the appointing authorities and their principal assistants, to prepare
a report to the State Personnel Board setting forth a schedule of compensations
for each class of positions with a minimum salary rate, a maximum salary
rate and such intermediate salary rates as he may consider necessary and equit-
able. Upon adoption by the State Personnel Board of any such schedule of
co;npensation as recommended or modified for any class in tl%e State service,
and by the governing body and the State Personnel Board for any county or
municipal service as hereinafter provided, he shall, under rules and regulations
adopted and approved as herein provided, regulate the compensation of em-
ployees in the classified service witliin the limits fixed by law and subject to the
appropriation of funds. From time to time as he may consider necessary, and
in any case at intervals not to exceed three years, to make additional compen-
sation studies and recommendafions to be submitted to the State Personnel
Board as aforesaid.

6. To investigate and certify to the State Personnel Board as to the need

for existing positions in the State service and in the county and municipal serv-
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ices subject to this act and positions wht ' + created therein in the manner

hereinafter provided.
o
7. In the manner hereinafter provided, to test and pass upon the qualiﬁca:
tions o:f applicants for appointment to or promotion in the classified service, and
to establish employment and re-employment lists for the various classes; upon
requests from appointing authorities or indication of the necessity for appoint-
ment in order to comply with the provisions of this act, as evidenced by the
presence of temporary employees or reqﬁest for the authorization for a tempo-
rary or provisional appointment in any class to certify the names of persons
eligible for employment, promotion or re—empldyment; to devise, install and
administer service rating systems and training courses ;.to arrange for and pass
upon transfers; to regulate annual sick and special leaves of absence; hours of
work, attendance and payments for overtime in accordance with the provisions
of the rules and regulations established as a‘foresaid, and to see that lay-offs,
demotions, suspensions, removals, retirements and other separations are made

in accordance with this act.

8. To check or cause to be checked payrolls, estimates, and accounts for

payment of employees in the classified service of the State and of the counties
and municipalities subject to this act, and upon such evidence as he may deem
necessary to satisfy himselgof the facts therein, when such payrolls, estimates
or account; for payment are not certified by members of the board, to certify
or cause to be certified that the persons whose names appear th;areon have
been legally employed in the performance of the duties indicated at the compen-
sation rates and for the periods for which péy is claimed or are on authorized
leave, before payment may be lawfully made to them.

9. I'rom time to time to investigate the effect of the administration of this
act and the ‘rules made thereunder and to report his findings énd recommenda-
tions to the State Personnel Board.

10. On or before December first of each year to make an annual report to
the State Personnel Board to be transmitted to the Governor concerning the

administrative work of the board under his direction including pertinent in-

formation and recommendations.
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6. Facilities and Co-operation to be Furnished by Stafe, County and Munici-
pal Officers T he State Personnel Board shall be provided with suitable quarters for
itself and staff in Trenton. The officers of the various counties and muﬁicipalities
subject to this act shall provide in the respective county seats or municipalities suit-
a.ble quarters for carrying on those parts of the board’s and director’s work relating
to such municipalities as the board and the director may direct to be done therein. All
officers and employees of the State and of the counties and municipalities under this
act shall, during usual business hours, grant2 to the members'of the board, the director
and any employee of the board designated by it or him, free access to premises and
records under their control and shall furnish him or them such facilities, assistance
and information as he or they may require in carrying out his or their functions.
Reports of all appointments, separations and other facts regarding the service of em-
ployees that may be requested by the State Personnel Board or the State Personnel
Director sh#ll be made by ‘eac}f appointing authority in such form as may be
prescribed. |

7. Records to be Kept and Public Access Thereto. The State Personnel Director
shall cause to be kept suitable records of the rules and regulations adopted under this
act, of the classification of positions provided for thereunder, of standards for test-
ing qualifications and measuring service, of tests held and employment and re-employ-
ment lists established, of certifications of eligibles to appointing authorities, of pro-
visional and temporary appointments, of hearings and investigations, and of other
official acts of the State Personnel Board or the director. Such records are hereby
declared to be public records and as such shall be open to public inspection during
office hours under such reasonable regulations as may be prescribed. The State Per-
sonnel Di}ector shall take all due precautions to prevent the securing in advance by .
any unauthorized pelv'son of questions or other material to be used in any test, unless
such questions or material are available for all competitors, and to prevent the iden-
tification by any examiner or other person, where identity is concealed, of papersx\'
or work of any competitor in a test before the papers or work of all competitors in
that test have been rated. Statements of the former emplqyers of competitors in

tests may be considered confidential and not open to examination by any person.
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1 8. The Preparation and Publication of Classification Plans. The State Person-
2 nel Director shall, as soon as practicable after this act takes effect, ascertain the duties
3 and responsibilities of all positions in the classified service of the State, and of the
4 counties and municipalities subject to this act and after public hearing recommend
5 to the State Personnel Board a classification plan together with proposed rules for its
6 administration for the State service and for each county and municipal service. Such
7 classification plan shall show the various classes of positions in the respective serv-
8 ices and when approved by the State Personnel Board be published along with the
9 rules for their administration. The published statements shall be known as “The
10 Classification Plan of the State (County or Municipality) of - ”

11 and shall show for each class of positions:

12 1. The title given to the class.

‘13 2.' A statement of the duties performed and the responsibilities exercised
‘14 by. those holding positions allocated to the class, illustrated where desiraﬁle by
15 - examples of typical tasks.

16 3. The minimum, and desirable, qualifications required of an incumbent

17 for the satisfactory performance of such duties and tasks and the exercising of

18 such responsibilities.

19 4. As far as practicable the natural or probable lines of promotion to and

20 from the class.

1. 9. The Allocation of Positions to Classes. The State Personnel Director shall,

2 as soon as practicable after the adoption of the classifichtion plan and after consulta-

~ 3 tion with appointing authorities and their principal assistants, allocate with the ap-

4 proval of the State Personnel Board each position in the respective services to its
. ¢

5 proper class. Any employee whose position or title is affected by such allocation

6 shall be given a reasonable opportunity to be heard before final action is taken.

7 Whenever a position or a group of positions have been allocated to a class, each em-

8 ployee whose position has been so allocated, shall assume the classification title as

9 established for his position.
1 10. Additions and Amendments to Classes. Subject to the approval of the State
2 Personnel Board the State Personnel Director shall, from time to time as he deems

3 necessary in the interests of good administration, establish additional classes and allo-
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cate thereto new positions created or positions not included in any previously estab-
lished class and may divide, combine, alter or abolish existing classes and re-allocate
positions. If any such amendment of the classification plan requires the re-alloca-
tion of an existing position the employee holding the same shall have reasonable
right to be heard before final action is taken.

11. Reporting and Classification of New Positions. The appointing authorities
in the State service shall promptly report to the State Personnel Director intention
to establish new positions in order that their feed may be investigated and cex:tiﬁed
and tha.t they may be classified and allocated. The appointing authorities in county
and municipal services shall promptly report to the State Personnel Director inten-
tion to establish new positioﬁs in order that such positions may be classified and allo-
cated and that certifications may be made or appropriate tests arranged for and
held for the purpose of establishing requisite employment lists from which appoint-
ments may be made.

12. Use of Classification Titles. The classification titles, following the approval
by the State Personnel Board of the classification plans and the allocation of posi-
tions to classes, shall be used in all records and cémmunications to the board, the
director, the State, county and municipal auditor, comptroller, and budget officers,
the State, county and municipal treasurer or other disbursing ofﬁcer,- and shall also be
used in all estimates submitted to the Legislature, the board of chosen {freeholders,
municipal council or other governing body or budget officers, requesting the appro-

priation of money to pay for personal service in appropriation bills or other allot-

ments and in all reports and payrolls providing for the payment of personal

services.
13a. The Preparation and Adoption of the Compensation Plan for the State
Service. The State Personnel Director after consultation with appointing authori-

ties and their principal assistants shall, not later than October fifteenth of each year,
report to the State Personnel Board compensation schedules for each class of posi-
‘tions in the State service together with his recommendations, based upon experience
in recruiting various positions and upon such data as he may collect relating to rates
of pay for comparable 'service in commercial and industrial establishments, as to the

need for changes in the cornpensation schedules for any class or group of classes.
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9 He shall also report any other things that he deems pértinent in developing and
10 administering a compensation plan for the State service which takes proper account
11 of prevailing market rates, costs and standards of living, the State’s: employment
12 policies and the State’s financial resources and needs. These compensation schedules,
13 together with any amendments and modifications as may be made as provided in this
14 act, when they have been approved by the State Personnel Board, shall for the en-
15 suing fiscal year period beginning July first, except as they. may be modified by
16 le.gislative action, constitute the State’szcompensation plan for classes of positions in
17 the State classified service. |

1 13b. The Administration of the Compensation Plan for the State Service. The
2 payments for the services of persons holding positions in the classified service of the
3 State shall be made in accordance with the compensation schedules as herein estab-
4 lished and the rules for their administration as herein provided and as modified by
5 legislative action, but in no case shall a rate of éompensation in excess of the maxi-
6 mum rate established under this section‘: be paid to any individual employee in the
7 classified service unless such specific sum shall be set out in an individual line item
8 in an annual or other law appropriating: moneys for the payment of compensation for
9 the particular position or positions in question. The inclusion of a sufficient sum to
10 increase the éompensation of a person or persons holding such _position or positions
11 beyond the maximum established rate as herein provided in any lump sum appro-
12 priation shall not be taken as the legislative intent to‘ increase the rate of compensa-
13 tion in question beyond the said maximum established rate. It shall be the duty of
14 the State Personnel Director to see that the compensation schedules and the rules for
15 their administration are observed. -

1 14a. The Preparation of Advisory Compensation Plans for the County and

2 Municipal Services. Following the establishment of the various classes of rpositions

3 for the county and municipal services as provided under sections eight, nine, ten, and .

-

4 eleven, of this act, and after consultation with appointing authorities in the respec-
5 tivé counties and municipalities, and the consideration of information and data col-
6 lected as to rates of pay for comparable service in commercial and industrial estab-
7 lishments as well as other matters that seem pertinent in developing aﬁd administer-

8 ing a compensation plan for the respective services which takes proper account of

o fwwu
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prevailing market rates, costs and standards of living; &%Eab]is}l%d employment poli-

cies and the financial resources and needs of the various counties arid municipalities,

the State Personnel Director shall, not later than October fifteenth i¢n each year, re-

port to the State Personnel Board an advisory compensation schedula? showing for

each class of positions in the several county and municipal services subjiect to this

act the minimum rate, the maximum rate and such intermediate rates as he onsiders

necessary and proper together with advisory rules for the administration of 1such
compensation schedules. Within ﬁfteén days thereafter, the advisory compensation
schedule for each county or municipality shall be presented to the board of chosen
freeholders + + the mayor and municipal coﬁncil or commission, as the case may be,
of such county or municipality. |

14b. The Adoption and Administration of Compensation Plans for County and
Municipal Services. On or before December first of each year the respective boards
of freeholders, mayors and municipal councils or commissions shall consider' the
advisory compensation schedules submitted as hereinbefore provided and advise the
State Personnel Board the respects, if any, in which they consider the advisory com-
pcnsatibn schedules should be modified or changed, t;)gether with their reasons there-
for. Not later than December thirty-first of each year the respective bo‘ards of {ree-
holders, mayors. and municipal councils or commissions shall adopt compensation
schedules and rules for their administration for the several classes of positions in the
classified service of the respective counties and municipalities as aforesaid. The
compensation schedules for the various classes of positions in the county and munici-
pal services as are adopted, shall constitute the compensation plan for the respective
counties and municipalities for the ensuing fiscal year. The payments for the serv-
ices of persons holding positions in the classified service of the various municipa,lities
and counties shall be made in accordance with the compensation schedules thus

~

established.

-’

15. Certification as to the Need for Existing and New Positions. As soon as
practicable after this act takes effect, the State Personnel Director shall make an in-

vestigation as to the need for every existing position in the State service and in the

4 service of the counties and municipalities subject to this act, except those held by

elective officers, and shall report the findings of such investigation together with his
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-6 recommendatipn!"‘i to the-giate Personnel Board, There shall be included in such re-
7 port recomme-idations as to the most effective means of discontinqing positions
8 which are 1t needed in ;arrying on the work of the State and of the respective
* 9 counties an“d municipalities and of the best methods for providing for the incumbents
10 of such '{)‘ositions by promo‘tion, transfeAr, demotion, retirement, removal or otherwise
11 so as) to prevent undue hardships. Within ninety days after a report covering the
12 Cf]é:ssiﬁed service of the State has been presented the State Personnel Board shall
13 adopt the propose(i plan together with such modifications or amendments as may be
14 determined upon and shall proceed to put such plan into effect. Any report presented
15 for the county or municipality and approved by the Stafe Personnel Board shall be
16 made a part of the public records of the board and shall be presented to the govern-
17 ing body of such county or municipality for its consideration. Hereafter r;o new
18 position shall be created in the classified service of the State until the State Person-
19 pel Director, with the approval of the State Personnel Board has certified to the
20 appointing authority of the department, institution, commission, board or other
21 agency concerned that such position is necessary for carrying on the work of the
22 department, institution, commission, board or agency in an efficient and business-
23 like manner. No position in the classified service in any department, institution,
24 commission, board or other agency in any county or municipaliiy subject to this act
25 shall be created until the governi;1g body haé considered the request of the appoint-
26 ing authority for the creation of such position and the éame has been authorized by
27 majority vote of said governing body.
I 16. Establishment of Re-employment Lists. Whenever any ' emp{oyee in the
2 classified service of the State or of the counties and municipalities subject to this
3 act who has been performing his duties in a satisfactory manner as sl;own by the
4 records of the department, commission, hoard, instit};tion or other agency.in which
5 he has been employed, is laid off becéuse of lack of work or funds or has been on
6 authorized leave of absence and is ready to report for duty when a position is open,
7 or has resigned in good standing and with the consent of‘ the State Personnel Board
8 has withdrawn his resignation without being restored to his position, brovided that
9 no resignation can be withdrawn or any person who has reSigned be reinstated or

" 10 have his name restored to a re-employment list unless such resignation is withdrawn

»
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within one year after it has been presented and accepted, the State Personnel Director
shall cause the name of such employee to be placed on the re-employment ]i§t for the
appropriate class for future re-employment when vacancies in the class occur. The
N

order in which names shall be placed on the re-employment list for any class‘shall be
established by rule.

17a. Establishment of Employment LiSts——Eligibility. From time to time, as
he may consider necessary to meet .thc; needs of the service, the State Personnel
Director shall hold tests for the purpose of establishing employment lists for the
various positions in the State, county and municipal services subject to this act.
Tests for the State service shall be open to citizens who have resided in the State
for at least twelve months prior to the date of the test, and tests for the county
and municipal services shall be open to citizens who have resided in the State for a
period of at least twelve months and in the county or municipality for at least six
months prior to the date of the test. When, however, by reason of the special or
technical qualifications required in a given position, it appears as indicated by the re-
sult of a competitive test held during the last twelve months that an employment list
containing sufficient names to provide a full certification to fill existing or antici-
pated vacancies is not likely to be established from among qualified competitors
resident in the State or in the county or municipality, as the case may be, the State
Personnel Director mvay at the request of the appointing authority, and with the ap-
proval of the State Personnel Board, admit to such tests qualified citizens of the
United States for the State service and qualified citizens of the State for the respec-
tive county and municipal services. If it further appears that an employment list
containing sufficient names to p.rovide for a full certification to fill existing or antici-
pated vacancies as provided in this section cannot be established for any colunty or
municipal service by admitting qualified citizens of the State as indicated by a test

held within the past twelve months, then the State Personnel Director at the request

of the appointing authority and with the approval of the State Personnel Board, as

in the case of the State service, may admit to tests for such county or municipal

services qualified citizens of the United States. Whenever an employee, whether he

26 be under this law a State, county or municipal employee, renders service in and is

27 paid 6ut of the revenues of the office or department or out of the public funds of

,,,,,
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28 any county, municipality, part or district thereof, the State Personnel Director may -

29 limit the acceptance of applications for admission to a test for such position to citi-

30 zens of such county, municipality, part or district thereof.

[}

1 17b. Employment Lists; Tests. Tests as provided in this section may be writ-
2 ten, oral, physical or in the form of a demonstration of skill, or any combination of

3 these, and shall be of such character as fairly to test and determine the qualifica-

4 tions, fitness and ability of the p‘ersons tested, actually to perform the duties of the
5 class or position to which they seek appointment. Any investigation of education
6 and experience and any tests of in’?elligence, capacity, technical knowledge, mental
7 skill or physical fitness or other qualifications which in the opinion of the State
8 Personnel Director serves to this end, may be employed. Such tests shall be com-

O petitive, free, and except as otherwise provided in this section, open to all persons

10 who may be lawfully appointed to any position in the class for which they are held

11 with snich limitations as to age, residence, health, habits, character, sex and other

12 qualifications as may be considered desirable by the State Personnel Director and

13 specified in the public announcement of the test. For positions involving unskilled

14 and semiskilled laboring work, or involving domestic, attending, or other housekeeping

15 and custodial services at institutions where the character of the work, the relatively

- 16 low rate of compensation, or the place of work, makes it impracticable to secure at

17 stated times a sufficient number of applicants to supply the needs of the service, the
18 State Personnel Director, with £he approval of the State Personnel Board, may pro-
19 vide by regulation for a procedure which permits the testing of applicants singly
20 or in groups at stated places in counties or municipalities for laboring work and at
21 institutions or elsewhere for domestic, attending, housckeeping or custodial service
22 at any time on due notice of such tests but without public advertising as required in

23 this section,

1 17¢c. Employment Lists; AN‘oncitizens. Whenever the State Personnel Boafd,

2 the State Personnel Director and State, county or institutional authorities, as the case

3 may be, are unable after diligent effort to obtain a sufficient number of qualified

4 citizens for positioﬁs involving domestic, attending, or other housekeeping and
-

5 custodial work necessary for the proper care of institutional patients or wards of

6 the State, county or muniéipality as the case may be, not including penal or reforma-
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tory institutions, who have received their first citizenship papers may be admitted
to tests as herein provided and employed in such positions. Whenever the State
N

Personnel Board, the State Personnel Director and departmental authorities are un-
able after diligent effort to obtain a sufficient number of qualified citizens to do neces-
sary unskilled or semiunskilled laboring work that may be required in the public inter-
est in State, county or municipal departments persons who have received their first citi-
zenship papers may be employed for periods not greater than six months; provided,
that no such person shall be employed in an; laboring position when there are quali-
fied cifizens available for such work.

17d. Employment Lists; Rejection of Applicants. The State Personnel Director
may reject the application of any person or refuse to test any applicant or to certify
the name of an eligible who is found to lack any of the estﬁblished qualification’
requirements for the position for which he applies or for which he has been ex-
amined or who is physically unfit to effectively perform the duties of the position
in which he seeks employment or who is addicted to the habitual use of drugs or
intoxica.ting liquors or who has been guilty of any crime or infamous or notoriously
disgraceful conduct or who has been dismissed from the public service for delin-
quency or who has made false statement of any material fact or practiced or at-
tempted to practice any deception or fraud in his application, in his tests or in secur-

ing his eligibility or appointment; provided, that such person may have the right of

appeal to the State Personnel Board in accordance with the rules established under

this act.
17e. Employment Lists; Examinérs. In giving tests the State Personnel
Director may cail on other persons not on the regular staff of the State Personnel

Board, either within or without the classified service for assistance. .When such per-
sons are in the classified service of the State or of any county or municipality subject
to this act it shall be deemed a part of their official duty to act as examiners with-
out extra compensation.

171. Employment Lists; Public Notice. The State Personnel Director shall give
public notice of all tests for positions in the State service at least three weeks in ad-

vance by posting, or caysing to be posted, an appropriate notice on the bulletin board

4 maintained in or near the quarters of the State Personnel Board at the State Capi-

i a e
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5 tol and also by advertising each such test in at least three daily newspapers of gen-

6 eral circulation in the State. Public notice of all tests for each county and munici-
‘ K

7 pal service shall be given by posting or causing to be posted an appropriate notice

8 at least three weeks in advance in the county or municipal building of the county or
9 municipality for which each such test is to be held in a place easily accessible to
10 the public during business hours and also by advertising in at least one newspaper

11 of general circulation in the county or municipality for which such test is to be held.

. 12 As far as it is consistent with the best interests of the State and the various coun-

13 ties and municipalities subject to this act, vacancies in the higher classes of positions
14 shall be filled b); promotion fqllowing competitive tests open to those who have
15 served a minimum time established by regulation in such lower class or classes of
16 positions as may be designated.

1 17g. Employment Lists; Arrangement and Peripd of Eligibility. In establish-
2 ing any employment list following tests for entrance into ;he public service the State
3 Pers‘onnel Director shall place on the list in the order of the earned ratings of the
4 completed tests, except as provided in section twenty-nine of this act relating to
5 veterans, the names of persons who show they possess the qualifications which en-
6 title them to be considered eligible to appointment when a vacancy in any position
7 allocated to the class occurs. The State Persomnel Director shall provide by regu-
8 lation, approved by the State Personnel Board, at the time any employment list is
O promulgated the period during which such list shall remain in force; provided, that
10 such period shall be not less than six months nor more than three years. The State
11 Personnel Director, with the approval of the State Personnel.Board, may extend the
12 period during which any employment list remains in force by action taken hefore
13" the expiration of such list and entered in the minutes of the Stafe Personnel Board

14 together with a statement of the State Personnel Director as to the reasons therefor.

15 The State Personnel Director shall provide by rule, approved by the State Personnel -

16 Board, for the consolidation, continuation and cancellation of employment lists and

17 for the removal of names for good cause therefrom,
\

1 18a. The Manner of Filling Vacant Positions; Certification. Whenever a va-

[

2 cancy in any permanent position in the classified service of the State or of any county

3 or municipality subject to this act is to be filled, the appointing authority shall notify
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the State Personnel Director of this fact. If such position has been duly authorized
and approved the State Personnel Director shall certify the name of the person
highest on the appropriate re-employment list for the class to which t11<; vacant posi-
tion has been allocated and who is willing to accept employment. If there is 110 ap-
propriate re-employment list for the class the State Personnel Director shall certify the
names of the three persons highest on the employment list for the class or from the
empIOyme.nt list held appropriate for the class willing to accept employment. If
more than one vacancy is ton be ﬁlled an additional name shall be certified for each
additional vacancy. In case the re-employment list has been exhausted and the em-
ployment list does not contain a sufficient number of names of persons willing to
accept employment to make possible a certification of the number of names to which
the appointing authority is entitled as herein provided to fill existing vacancies the
State Personnel Director shé]l forthwith proceed to hold tests for the purpose of
establishing an employment list.v

If necessary to prevent the stoppage of public business or inconvenience to the
public, but not otherwise, the State Personnel Director with the approval of the
State Personnel Board, may authorize the filling of the position at once by pro-
visional appointment; provided, that in all such cases no person who does not possess
the minimum required qualifications for any position as determined by such pre-
liminary test or inquiry prior to beginning work as the State Personnel Director
may prescribe shall receive provisional appointment; and provided, further, that such
provisional appointment shall continue only pending the establishment of a rg-employ-
ment or emplo;fment list and in no case for a period exceeding a total of four
months. No person shall receive more than one provisional appointment or serve
more than four months as a provisional appointee in any one fiscal year.

18b. Tﬁe Manner of Filling Vacant Positions, Provisional Appointment, Choice
of Selections. The appointing authority shall, within a reasonable time to be fixed
by the State Personnel Board and in no case to exceed fifteen days, make arrange-
ments for the appointment of the person whose name has been certified from the re-

employment list, andv when such re-employment list, if any, has been exhausted, from

6 among the persons whose names have been certified from the employment list to

7 begin work and forthwith notify the State Personnel Director of such fact;

1o et e 12 e
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8 provided, that a date on which the new appointee is to begin work may be later than
9 fifteen days following the date of certification. If the appointing authority cannot
10 make arrangements with any person whose name has been certified to begin x;vork'
11 within what he considers a reasonable time he shall report that fact to the State Per-
12 sonnel Director who may, in accordance with rules and regulations established
13 under this act, certify the name or names of an additional eligible or additional

14 eligibles to complete the certification of the proper number of names as herein pro-

1,

15 vided. In the selection of appointees from an employment list the ﬁppointing_

16 authority shall be entitled to a certification of the names of three eligibles willing to

17 accept appointment for each vacancy as hereinbefore provided and he may select any
18 one of the three eligibles except as provided in section twenty-nine relating to vete-
19 rans, whom he considers as best qualified to fill the vacancy in question. No author-
20 ization for a provisional appointment as hereinbefore provided shall Be given when
21 the name of any person eligible for appointment and willing to accept such appoint-
22 ment, remains on any re-employment or employment list.

1 19a. Temporary Appointments to Extra Positions, State Service. Whenever

2 by reason of pressure of work the appointing authority determines that an extra

3 position in the classified service of the State must be established for a period of not

4 more than six months such appointing authority shall notify the State Personnel
5 Director of that faét stating the cause therefor, the probable length of time the
6 extra position will be required and the duties the appointee is to perform: The State
"7 Personnel Director shall thereupon make such investigation as he deems necessary

8 to satisfy himself as to whether the extra position must, in fact, be established

9 and if so, with the approval of the State Personnel Board, he shall issue the certifi-

10 cate provided by section fifteen of this act.' He shall, thereupon authorize the
11 appointment with or without competitive tests of a qualified person; provided, that
12 as far as practicable temporary appointment to extra positions shall be made follow-
13 ing certification from re-employment and employment lists. No such -appointment
14 shall be authorized for a period exceeding three months or renewed more than once
15 within any fiscal year.

1 19b. Temporary Appointments to Extra Positions, County and Municipal

to

Service. Whenever by reason of pressure of work the appointing authority deter-
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3 mines that an extra position in the classified service of any county or municipality

must be established for a period of not more than six months, such appointing

$

w

authority shall notify the governing body of such county or municipality ofithat fact
1]

(o)}

stating the cause therefor, the probable length of time the extra position will be
7 needed and the duties the appointee is to perform. If the governing body author-
8 izes the extra position then the appointing authority may appoint thereto a qualified
9 person with or without competitive tests, in accordance with the rules of the State
10 Personnel Board; provided, that as fér as p’racticaﬁle temporary appointments to
11 extra positions shall be made following certification from re-employment and employ-
12 ment lists. No such appointment shall be authorized for a period exceeding three
13 months or renewed more than once within any calendar or fiscal year.
1  20. Emergency Appointments. Any appointing authority or any subordinate
2 authorized by him may, to prevent the stoppage of public business, or loss or serious
3 inconvenience to the public, when an emergency arises and it will not permit of se-
4 curing authorization and a certified eligible, appoint any qualified person during such
5 emergency for a period not exceeding ten days; provided, that a vacancy in a posi-
6 tion of which the appointing authority has had reasonable notice or employment con-
7 ditions of which he or it had previous knowledge or of which by the exercise of due
8 diligence he or it might have had previous knowledge, shall not be considered as con-
9 stituting an emergency under this act. Persons thus appointed shall be known as
10 emergency employees: Appointing authorities shall forthwith report to the State
11 Personnel Director all emergency appointments made and such appointments shall not
12 be renewed.
1 21. Working Tests. In order that the appointing authority, by means of a work-
2 ing test, may participate in the selective process involved in filling any poéition in the
3 classified service of the State or of the counties and municipalities subject to this act,
4 the State Personnel Director shall by rule or regulation approve& by the State Per-
5 sonnel Board establish appropriate working test periods for the various classes of
6 positions, in no case’to be shorter than one month nor longer than six months. With-
7 in ten days preceding the end of the working test period and at such other times as
8 may be required, the appoiﬁting authority shall report to the State Personnel Director

9 whether in his opinion the test provided by observance of the employee’s work




20

10 shows such employee.to be able and willing to performv his duties in a satisfactory
11 manner and that he is of such reputation, habits and dependability fo merit perma-
12 nent appointment. The State Personnel Director may waive the reqllirement as to
13 such reports for positions involving unskilled or semiunskilled laboring »;ork or domes-
14 tic, attending or other housekeeping and custodial service at institutions. At any time
15 during the working test period, after fair trial, the appointing authority may remove
16 any employee from the position held by him if, in the opinion of such appointing
17 authority, the working test indicates that such employee is unable‘ or unwilling to
18 perform his duties satisfactorily or is o‘f such reputation, habits and dependability
19 = not to merit continuance in the service. In case of such removal,l the appointing
20 authority shall forthwith report in writing to the State Personnel Director and to the
21 employee so removed, his action, together with the reasons therefor. The name of
22 any employee removed ‘during or at the end of the working test period but who is
23 considered by the State Personnel Director suitable for employment in some other
24 department, commission, board, institution or agency, may be restored to the em-
25 ployment list for future re-employment when vacancies in the class occur.

1 22. Transfers. The State Personnel Director shall provide by rule, approved

2 by the State Personnel Board, for the transfer of employees from a position in a

3 given class to another position in the same or in a different department, commission,

" 4 board, institution or agency and for the periodical or occasional transfer of employees

5 for a period not to exceed six months without regard to class or department, com-
6 mission, board, institution or agency in order to bring about the better distribution
7 of persons in the service or to effect economies or to make available from one or
8 more central supply pools extra stenographic, clerical, messenger or other service

9 needed- for short periods or to provide training sought by employees or required by

10 appointing authorities.

1 23. Service Standards and Ratings. As soon as practicable after the passage of
2 this act the State Personnel Director shall establish, in co-operation with departmental
3 authorities for each class of positions or groups of classes, standards of perform-
4 ance and output and a pl\an of service ratings based upon such standards which may
5 be modified from time to time. Such service ratings shall be used in determining

' 6 salary and wage increases and decreases within the limits provided by law and with-
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in the limits of the schedules of compensation established in. accordaﬁce with this
act; as a factor in promotion tests; in determining order of lay-off when ‘forces must
be reduced becausg of lack of funds or work, and as a means of discove%ing em-
ployees in the classified service who, by reason of their unsatisfactory servic]e, ought
to be demoted or removed. Reports of service ratings or of information to be
used as a basis for service ratings shall not be required by the State Personnel Di-
rector for any employee or group of employees from any appointing authority with-
out his consent oftener than once in ihree ngbnths. Any employee in the classified
service shall have the right, at reasonable times during office hours, to inspect his
service ratings and the service ratings of other employees in the sar‘ne class as shown
by the records of the State Personnel Board or of the department, commission,
board, institution or agency iﬁ which he is employed. When service ratings are
used as a basis for determining the order of lay off, seniority credits not to exceed
ten points may be added to the ratings of employees affected, based upon their length

of service in accordance with regulations prescribed by the State Personnel Director

/

and approved by the State Personnel Board. —-d
24a. Holidays, Hours of Work, Attendance and Leave. The State Personnel
Director, after consulting with the heads of departments and their principal assist-

ants, shall prepare, and after approval by the State Pérsonnel Board for the State
service and the State Personnel Board and the board of chosen freeholders for the
county service and the State Personnel Board and the mayor and the city council or .
commission for each municipal service, administer regulations regarding holidays,
hours of w;)rk, attendance and annual, sick and special leaves of absence with or
without pay or with reduced pay for employees in the classified service. The total
number of days’ absence from duty on account of annual leave for vacation purpose
with pay shall not exceed thirteen working days in any calendar year provided that
annual leaves of absence for vacation purposes for executive and administrative
officers may be established by regulation as hereinabove provided for a period not
in excess of twenty-five working days in any calendar year. Any employee who is a
member of the National Guard or Naval Militia or of the military or naval forces
of the United States and is required to undergo field training therein shall be entitled

to additional leave of absence with pay for the period of such field training.
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24b. Sick Leave. The total number of days absent f?om' duty on account of
sick leave with pay allowed any employee in any calendar year Sh;'i]] not exceed one-
twentieth of the number of days he is required to be on duty in that year ;?providcd,
that if any employee fails in any calendar year to take the full amount of sick leave
with pay allowed, such leave not taken may be accumulated and used, if needed, up
to a total of thirty days when he or she has been in the service less than five years,

up to a total of sixty days when he or she has been in the service more than five

N
v

years but less than ten years, up to a total of ninety days when he or she has been.

in the service more than ten years but less than fifteen years and up to a total of

one hundred and twenty days when he or she has been in the service more than fif-
teen years; provided, that on the approval of the State Personnel Board for the State

service, the State Personnel Board and the board of chosen {reeholders for the

county service and the State Personnel Board and the mayor and city council or

commission for the municipal service regulations may be established extending leaves
of absence with payvor with part pay for longer periods to those who may have been
injured or otherwise disabled in line of duty. ~

Sick leave is hereby defined to mean the absence from his or her post of duty
of an employee because of illness, exposure to contagious disease, attendance upon
a member of his or her immediate family seriously ill and requiring the care or at-
tendance of such employee, or death in the immediate family of the said employee.

25a. Payment for Travel, Overtime Allowance, FEtc., in the State Service.
After consultation with the appointing authorities and their principal assistants the
State Personnel Director, with the approval of the State Persolrmel Board, shall estab-
lish for the State service the method of computing the pay of employees in the
classified service of the State, who are employed less than full time or who serve for
only a part of a payroll period; for regulating travel, living and sustenance allow-
ance when an employee is on duty away from his regular place of duty or when a new
assignment is made; for allowances of employees in the classified service in attend-
ance upon courts and administrative investigations; for regulating overtime and ad-
ditional pay therefor and for determining the cash value of meals, quarters, uniforms

and other allowances to employees.
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7L Payment for Travel, Overtime Allowance, Etc., in the County and Munici-

pal Ser\./ices. Within six. months after this act becomes effective the governing body
of each county and municipality subject to its provisions shall establish the method
which shall be used by appointing authorities, auditors and disbursing officers of com-
puting the pay of employees in the classified service of such counties and municipali-
ties who are employed less than full time or who serve for only a part of a payroll
period; for regulating the travel, living and sustenance allowance when an employee
is on duty away from his regular place of giuty or when a new assignment is made;
for allowances of employees in attendance upon courts and administrative investiga-
tions; for regulating overtime and additional pay therefor and for determining the
cash value of meals, quarters, uniforms and other a]lowax'lces. A copy of such plan or
method shall be filed witli the State Personnel Board, and the auditor and treasurer
or other disbursing officer of such county or municipality. Any amendments to
such plan or method as may be édopted from time to time shall likewise be filed with
the State Personnel Board and the auditor and treasurer or other disbursin\g officer
of such county or municipality. No payments shall be authorized or paid by the
treasurer or other disbursing officer for such part time personal service or for any
other purposes or allowance provided for in this section except in accordance with the
provisions of such plan or method herein referred to as adopted and amended by the
governing body of the county or municipality concerned.

26. Suspension, Fine and Demotion. The State Personne{ Board shall provide
by rule for the sugpension without pay or with reduced pay, fine or demotion of em-
ployees n the classified service for disciplinary purposes for an aggregat‘e period not
to exceed sixty days in any calendar year. When such suspensions, fines or demo-
tions are made by appointing authorities in accordance with the rules established
under this act the employee so suspended, fined or demoted shall not have a right of
appeal to the State Personnel Board or to any other body. When such suspension,
fine or demotion is for a period greater than thirty days at any one time and sixty
days in any calendgr year, the employee so suspended, fined or demoted shall have
the same right of appeal and the State Personnel Board shall have the same power of

revoking or modifying the action of the appointing authority as is provided in the case

of removals in section twenty-seven of this act.
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1 27. Removals. The State Personnel Board shall enumerate in its rules the rea-
2 sons which shall be considered just cause for the removal of a permanent employee
3 holding a position in the classified service after the completion of the v'vc))rking'; test
4 period. Tt shall also prescribe by rule a procedure bhased upon this section .and in ac-

5 cordance therewith for handling such removals from the classified service. It shall

6 cause to be prepared and distributed among appointing authorities a form on which

7 any appointing atkt\hority removing any employee shall enumerate the cause or causes

<

8 as set forth in the rules or other cause or causes which constitute the ground for re-
9 moval and the act or acts of the employee which constitute such cause or causes.
10 ’T his completed form shall be delivered to the removed employee and a copy of it
11 forthwith delivered to the State Personnel Board. Within thirty days after the re-
12 ceipt of such notice of removal from an appointing authority thevState Personnel
13 Board may, upon its own initiative, make such investigation as it may deem advis-
14 able, and upon the appeal of the removed employee, if such appeal is received within
15 ten days from the date of such removal, it shall publicly inquire into and hear such
16 person sought to be removed either sitting as a body or through one or more of its
17 members as herein provided. The investigation, inquiry or hearing provided for
18 herein is declared to be for the purpose of fairly determining whether or not the em-
19 ployee involved, by reason of his act or acts as charged and his record of service
20 merits continuance therein or should be removed therefrom or otherwise disciplined
21 for the good of the service as further provided herein. In such investigations, in-
22 quiries or hearings, the State Personnel Board shall not be required to follow estab-
23 lished rules of evidence or court procedure but shall seek diligently all of the infor-
24 mation and evidence bearing on the merits of the case. All such investigations, in-
25 ‘quiries or hearings shall be open to the public and the employee sought to be removed
26 shall have opportunity to be heard personal.ly or through counsel in his own de-
27 fense. Within ten days after the completion of such investigation, inquiry or hear-
28 ing, and sooner if practicable, the State Personnel Board shall render its decision
29 which shall be forthwith certified to the appointing authority and it shall forthwith
30 be enforced by him or it. The State Personnel Board shall have authority, when in
31 its judgment the facts warrant, to modify or amend the penalty imposed by the ap-

32 pointing authority or substitute some other penalty than that imposed except removal
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33 from the service shall not be substituted for some lesser penalty. Its decision shall
34 state whether the removal of such employee is approved or whether he is to be re-
35 stored to his position without loss of pay, transferred to another position in the
»
36 same class, fined, demoted, suspended without pay or with reduced pay for a period
37 not exceeding six months or to be reprimanded or otherwise dealt with. Charges
3§ against any employee in the classified service asking for his removal for a violation
39 of law or for any cause enumerated in the rules may be filed by any citizen or tax-
40 payer and when so filed shall at the disctetion of the State Personnel Board be in-
41 vestigated and detérmined in the same manner as provided.in this section.
1 28. Checking and Certification of Payrolls. No treasurer, comptroller, paymas-
2 ter, warrant officer or otlier public disbursing or auditing officer shall pay or ap-
3 prove or be concerned with the paying or approving of any salary or compensation
4 for service to any person holding a permanent or temporary position in the classified
5 service of the State or of any county or municipality subject to this act unless the
6 payroll or account for such salary or compensation shall bear the certificate of the
7 State Personnel Board affixed thereto by a member of the board, or the director, or
8 his authorized agent, that the persons named therein have been appointed or em-
9 ployed and have been or are performing service in accordance with the provisions of
10 this act and with the rules and regulations made thereunder. Any salary or other
11 compensation paid contrary to the provisions of this act and the rules and regulations
12 made thereunder may be recov;:red from any person making or authorizing such
13 payment or any officer signing or countersigning or authorizing the signing or coun-
14 tersigning of a voucher, payroll, check or warrant for such payment or from sureties
15 of his official bond in an action maintained by any taxpayer who is a citizen. All
16 moneys recovered in any action brought under this section shall be paid into the .
17 treasury of the State or of the proper county or municipality thereof excépt ‘that the
18 plaintiff in any such action shall be entitled to receive for his own use the taxable
19 costs of such action and five per centum of the amount recovered as attorney’s fees.
20 Any person employed or appointed contrary to the provisions of this act and the rules
21 thereunder whose payroll or account is refused certification shall have an action of
22 debt against such officer or officers employing or appointing or attempting to em-

23 ploy or appoint him for the amount due by reason of such employment or purported
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employment and the costs of such action. No public officer or.ofﬁcers, during the
time of his or their official service or thereafter shall be reimbursed by the State or
by any county or mm‘licipality for any sum so paid or recovered in any such action.

Any taxpayer who is a citizen may maintain a court action to enjoin any mem-

ber of *ke State Personnel Board, the State Personnel Director, or his authorized
“~ .
agene, from attaching his certification to a payroll for services rendered in violation

of the provisions of this act or of the rules made thereunder and any employee en-
titled to have his pay certified as having been ap;jointed or employed in pursuance of
this act and of the rules and regulations made thereunder who shall be refused such
certificate may maintain a proceeding by mandamus to compel the certification of
payroll or account presented in his favor.

29a. Veteran Preference, Service Credits. Whenever any veteran is an appli-
cant in any competitive test for entrance into the public service held under the pro-
visions of this act and obtains in each part of the test the minimum ratings required,
and in the complete test at least the minimum earned average rating required, he shall
receive for fifteen or more months of war service, in addition to such earned rating,
service credits of not less than three and not more than ten points as may be deter-
mined by the State Personnel Director under regulations approved By the State Per-
sonnel Board, taking into consideration the probable value of such war service as
tending to fit applicants for the position in question. Veterans who have served less
than fifteen months shall receive pro rata credits for such shorter period of war
service. Veterans who have been wounded, gassed or otherwise injured but who
have completely recovered and are not held to have a record of disability as herein
defined, and veterans with a record of disability incurred in line of duty shall be
given the maximum service credits as fixed for the test or tests in which they may
he competitors regardless of the length or character of such war service. The names
of veterans with a record of disability incurred in line of duty as herein defined and
who receive a passing rating in competitive tests as hereinabove provided for en-
trance into the public service shall be placed at the top of the employment list in the
order of their respective final ratings.

20b. Veterans' Preference; Appointment. Whenever the name or names of a

veteran or veterans accepted and designated as having a record of disability incurred

o
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3 in line of duty shall be certified to an appointing authority such appointing authority

-

4 in filling a vacancy in any existing position or making appointmént to 4 newly

5 created position shall appoint the veteeran with a record of disability incurred in line

I G
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of duty whose name is certified as first in line for appointment. The fact that such
7 veteran with a record of disability has successfully passed the prescribed test and
8 th'at his name has been placed upon an employment list and certified as eligible for
9 appointment shall be regarded as evidence that he possesses the business capacity and
10 is qualified to perform the duties of the posi:tion and as entitling him to appointment

11 if and when the vacancy is filled. Whenever a certification of an employment list as
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12 a result of a competitive test for entrance into the public service has been made and
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13 such certification does not contain the name or names of a veteran or veterans with

-

‘:,

14 a record of disability incurred in line of duty but does contain the name or names
15 of a veteran or veterans without a record of disability the choice of the appointing

16 authority shall be limited to the veteran or veterans whose name or names are in-

% | 17 cluded in the certification.
18 The preference in appointment and service credits as herein provided shall apply
4 19 to all appointments for entrance into the public service but not to appointments in-

20 volving promotion in the service.
1 29c. Veterans’ Preference; Definitions. The term “veteran” as used in this
2 section is hereby declared to mean any honorably discharged soldier, sailor, marine,

3 nurse, army field clerk or person in the public health service assigned to war duty

*Q';\‘? 4 and under military or naval discipline, who has served in the military or naval service
) :

{" 5 of the United States in any war, uprising, insurrection or expedition in which this
6 country has been engaged; that is to say, in Indian wars and uprisings during any

7 of the periods recognized by the War Department of the United States as periods of

8‘active hbstility; the Spanish-American War between April 20, 1898, and April 11,
;t 9 1899; the Philippine Insurrections and Expeditions durin,t‘;r the periods recognized by
10 the War Department of the United States as of active hostility from February 4,
11 1899, to the end of 1913; the Peking Relief Expedition between June 20, 1900, and

; .
I 12 May 27, 1902; in the Army of Cuban Occupation between July 18, 1898, and May 20,
! 13 1902'; in the Army of Cuban Pacification between October 6, 1906, and April 1,

14 1909; the Vera Cruz Expedition between April 24, 1914, and November 26, 1914;
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15 the Mexican Punitive Expedition between March 14, 1916., and February 7, 1917;
16 in the Mexican Border Patrol having actually participated in engagements cgainst
17 Mexicans between April 12, 1911, and June 16, 1919; and the World Wgr between

18 April 6, 1917, and November 11, 1918; and the Nicaraguan Expedition between

19 January 1, 1919, and January 1, 1930.

20 The term “veteran with a record of disability incurred in line of duty” as used
21 in this section is hereby declared to mean any honorably discharged soldier, sailor,
22 marine, nurse, army field clerk, or perso:n in the public health service assigned to
23 war duty and under military or naval discipline, who has served in the military or
24 naval service of the United States in any war, uprising, insurrection or expedition
25 in which this country has been engaged during any of the periods as hereinabove set
26 forth and who has been wounded, injured, gassed or whose physical condition has
27 been impaired by disease,‘ exposure, or other cause that can be traced to such war
28 service so that at the time of discharge or subsequent thereto such soldier, sailor,
29 marine, nurse, army field clerk, or person in the public health service assigned to war
30 duty and under military or naval discipline, has been designated and accepted by the
31 United States Veterans' Bureau or éther federal department or agency authorized to
32 make such determination as having same degree of disability whet‘her compensable
33 or not, resulting from such war service.
1 30. Qaths, Testimony, and the Production of Papers. Each member of the
2 State Personnel Board and the State Personnel Director shall have the power to
3 administer oaths and in the manner herein pres;ribed to compel the attendance in this
4 State of witnesses and the production of books and papers pertinent to investigations,
5 inquiries or hearings authorized under the law. Any person who shall knowingly
6 give false tesfimony before said board or any of its members or the State Personnel
7 Director shall be guilty of a misdemeanor.
1 31. Certain Acts Prohibited. No person shall willfully, by himself or in co-
2 cperation with one or more other persons, defeat, deceive or obstruct Vany person in
3 respect to his right of taking any test or tests or receiving appointment according
‘4 to this act or according to any ru&es made thereunder or shall willfﬁlly or corruptly
5 or falsely mark, rate, grade, estimate or report upon the test or tests or proper

6 standing of any person tested whose name has been placed upon any employment or

!
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7 re-employment list or certified pursuant to the provisions of this aét, or aid in so
8 doing, or shall willfully make any false representation concerning the same or con-
9 cerning the person tested or shall willfully or corruptly furnish to any* person any
10 special or secret information for the purpose of either improving or injuring the
11 prospects or chances of any person so tested or certiﬁed, or being tested or certified,
12 or shall impersonate ’any other person or permit or aid in any manner any other per-
13 son to impersonate him in any test or appointment or request to be tested, certified or
14 appointed, or shall use or promise to usé his influence or official or political author-
15 ity to secure for any person any appointment or prospect of appointment to any posi-
16 tion in the classified service. Any éuch person who does willfully any of the things
17 hereinabove stated for the purpose of defeating, deceiving or obstructing the pro-
18 visions and purposes of this act shail be deemed guilty of a misdemeanor.

1 32. Political and Religious Discrimination Prohibited. No person in‘ the classi-
2 fied service or seeking admission thereto shall be appointed, demoteci or remove-d or
3 be in any way favored or discriminated against because of his political 01; religious
4 opinions or affiliations. No question in any test or contained on any form used in
5 connection with the carrying out of the provisions of this act shall relate to the po-
6 litical or religious opinions or affiliations of any competitor, prospective competitor
7 or eligible on any employment or re-employment list established and maintained by
8 the State Personnel Board and State Personnel Director.

1 - 33. Political Activity. No person holding a position in the classified service
2 of the State or of any county or municipality subject to this act shall directly or in-
3 directly use or seek to use his authority or official influence to control or rﬁodify the
4 political action of any other person or during the hours of duty engage in any form
5 of political acfivity.nOr at any other time take such part in political activities or po-
6 litical campaigns as to affect or impair his usefulness in the position in which he is
7 employed.

1 34. False Statéments Made Under Oath Constitute Perjﬁry. Any willfully false
2 statement made under oath in any application or other statement filed with or in any
3 proceeding before the State Personnel Board or the State Personnel Dirgctor or in
4 any investigation conducted by it or him or under the directiop of either of them

in any proceeding arising under this act shall be perjury and punishable as such.
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35. Failure to Respond to Subpeena. I'he State Personnel Board and the State

Personnel Director shall have power to subpwena and require the attendance in’ ,this
State of witnesses, and the production thereby of books and papers pertinent to ;my
investigation, inquiry or hearing made or held by or before them or any of them
under any of the provisions of this act. No person who shall be served with a sub-
poena issued by the étate Personnel Board or the State Personnel Director to appear
and testify or to produce such books and 'papers,“ shall refuse or neglect to appear or
testify or to produce books and papers relevant to such investigation, inquiry or hear-
ing as commanded in such subpceecna. Auny disobedience to or neglect of any subpaena
issued by the State Personnei Board, the State Personnel Director or any of them as

provided in this act, or any refusal to testify or to produce books and papers relevant

to such investigation, inquiry or hearing shall be certified in writing by the chair-

man of the State Personnel Board or the State Personnel Director to the judge of -

the Court of Common Pleas of the county in which the disobedience or neglect
occurs, who shall thereupon by a warrant issued to the sheriff of the county direct
the production of the body of the person so disobeying or refusing and upon the pro-
duction of the body of such person shall, in a summary way, inquire into the cause
of such disobedience and if no sufficient cause be shown therefor shall by commit-
ment issued under his hand directed to the keeper of the common jail of said county
order the detention in such common jail of such person for such period of time not
exceeding thirty days as said judge in said'commitment shall designate or until such
person shall purge himself of such disobedience.

36. Compliance with Orders. All ofhcers of the State and of the several counties
and municipalities which have or may hereafter adopt the provisions of this act, shall
conform to, 60111p1y' with and aid in all proper ways in carrying into effect the pré-
visions of this act and the rules prescribed thereunder.

)Wheuever the State Personnel Board shall make any order under the pro-visions
of this act and in accordance with the rules thereunder the person or persons or pub-
lic body to whom said order is directed shall forthwith proceed to comply with the

terms and provisions thereof and any failure or neglect on the part of said person or

persons or public body to properly satisfy or meet the requirements of such order

shall be subject to all the remedies and penalties new provided by law for refusal or
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failure of public officers and employees or public bodies to do an act required of them
by law. ‘The State Personnel Board may bring such action at law or in equity as
may be necessary or appropriate in requiring compliance with its orders and.in the
. ;

enforcement of the provisions of this act.

37. Violation of Act or Rules. Any person who shall willfully or through cul-

pable negligence violate or ‘who shall conspire to violate any of the provisions of this
act or of the rules mlade thereunder shall be guilty of a misdemeanor. Prosecutions
therefor may be instituted in the name of the’ State Personnel Board either by the
Attorney-General or by the prosecutor of the pleas in and for the county in which
the offense is alleged to have been committed when so directed by the Attorney-
General.

38. Definition of Terms. The following terms, when used in this acf, shall have
the following meanings unless the context clearly requires otherwise:

1. “Board” means State Personnel Board.

2. “Director” means State Personnel Director.

3. “Municipality” means the following and any other cities, villages, town-
ships, school districts, and other political subdivisions of the State other than
counities which may hereafter by referendum vote adopt the merit system as pro-
vided in this act: Newark, East Orange, Newark School District, South
Orange, Jersey City, Paterson, Elizabeth, Trenton, Camden, Township of
Union.

4. “County means the following counties and any other county which may
hereafter by referendum vote adopt the merit system as provided in this act:
Bergen county, Essex county, Hudson county, Mercer county, Middlesex
county, Passaic county, Union county.

5. “Position” means any office or place of employment in the classified
service, such that the duties and responsibilities appertaining thereto are ex-
ercised by one person.

6. “Class” or “Class of Positions” means a group of positions established
under this act sufficiently similar in respect to the duties, responsibilities and
authority thereof, that the same title mé.y be used to designate each position

allocated to the class, that the same requirements as to education, experience,
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capacity, knowledge, proficiency, ability and other qualifications should be re-
quired of the incumbents, that the same tests of fitness may be used to choose
qualified employees, and that the same schedule of compensation can be made
oy

to apply with equity.

7. ““Appointing authority’” means the commission, board, person or group

of persons having the power by virtue of a statute or by reason of a lawfully

delegated authority to make appointments.

-8. “Permanent position” means any position in the classified service which
has required or which is likely to require the services of an incumbent without
interruption for a period of more than six months.

9. “Seasonal position” means any position in the classified service which
requires or is likely to require the services of an incu&benf during recurring
annual or other periods of each year.

10. “Extra position” means a position in the classified service arising out
of the temporary pressure of extra work and likely to be needed continually
for a period not in excess of six (6) months.

11. “Department or institution” means a division of the executive branch
of the government, of the State, county or municipality, charged with definite
responsibility and authority and which is not a part of any other division or
branch of the government.

12. “Re-employment list” means a list of names o.f persons arranged in the
order provided by rules established under this act, who have occupied positions
allocated to any class in the classified service, who have been separated‘ from
the service and who are entitled to have their names certified to appointing
authorities, when vacéncies in the class are to be ﬁlled; ahead of those whose
names are on the employment list for the class.

13. “Employment list” means a list of the names of persons arranged in
the order of merit as provided in the rules established under this act, who have
been found qualified through suitable tests for employment in positions allo-

cated to a specified class.
14. “Eligible” means any person whose name is on a re-employment or

employment list for a given class.
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15. “Entrance test” means a test or battery of tests held to determine the

relative fitness of applicants for positions allocated to a class and open not only

to persons employed in the classified service, but also to other persons who are
| .

\

not or have not been so employed.

16. “Promotion test” means a test or battery of tests held to determine the
relative fitness of applicants for positions allocated to a specified class and open
only to employees in the classified service, who have previously served in speci-
fied classes for such period as may Dbe prescribed in the rules adopted under
this act. -

17. “Working test” means a trial working period made a part of the selec-
tive process, during which the work and conduct of the employee shall be noted
by tlie appointing authority or his authorized agent and reported upon to deter-
miné whether such employee merits ﬁermanent appoimtment.

18. “Public notice” means publication by posting in a prominent place in
or near the office of the State Personnel Board and accessible to the public dur-
ing business hours.

19. “Public hearing”’ means an opportunity given, after public notice of at
least five days, for any citizen or party in interest to appear and be heard at
reasonable length on the matter involved.

20. 'The masculine noun or pronoun as used in this act shall be held to in-
clude the feminine.

21. “Classified service” means all positions in the service of the State and

of the counties and municipalities as herein defined, which have or may here-

after adopt by referendum vote the provisions of this act, whether paid or un-
paid, w'hether full time or part time, whether existing or hereafter created, ex-
cept those which are held by:

(a) Officers elected by popular vote,

(b) Department heads, members of boards and commissions and other
officers appointed by the Governor with or without the consent of one or both
branches of the Legislature.

“(¢) Employees of the Governor including domestic employees in the Gov-

ernor’s household and paid by the State.
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(d) Officers and employees of both branches ‘of the State Legislature.

(e) Officers, noncommissioned officers, enlisted men, and other persons
employed in the military or naval service of the State aﬂd under n/flilitary
or naval discipline and control.

(f) Election officers.

(g) Judges, jurors, masters in chancery, referees, afbiters, and persons

employed by any court to conduct any kind of judicial investigation or in-

T
v

quiry, or to exercise judictal functions, except deputy commissioners of com-
pensation, referees, and adjustors employed by the Departm.ent of Labor, the
Workman’s Compensation Commission and the Rehabilitation Comimission.

(h) Assistant Attorneys-General, legal assistants and.special counsel to
State departments by or with the authorization of the Attorney-General.

(1) Members of advisory hoards for State institutions who serve without
pay.

(j) Superintendents, teéchers and instructors in the public schools, the
Agricultural Experiment Station, Normal Schools, State, county and munici-
pal institutions, when certified teachers are employed under the supervision of
and qualified by the State Department of Education, and other institutions
maintained wholly or in part by the State.

(k) Students in educational institutions who are employed less than half
time.

(1) The deputy or deputies to each department head in the State, county

or municipal government when the law provides for such deputy or deputies

authorized to act generally for and in place of the department head during his -

absence or disability.

(m) One clerk or secretary and one confidential employee or agent to each
justice of the Supreme Court, Chancellor, Vice-Chancellor, judge, principal
executive officer and each State, county and municipal department, board or
-commission when the said justice', Chancellor, Vice-Chancellor, judge, principal
executive officer, department head, board or commission certifies to the State
Personnel Board that such clerk or secretary and such additional conﬁdent;al

employee or agent is essential to the work of the court, department, board or




e
o

e —

-

&,,/’

116
117
118
119
120
121
122
123

124

126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146

147

35
commission. Each such certification and appointfnent ‘hereunder éhé/ll be re-
corded in the minutes of the State Personnel Board. '

(n) Persons engaged in public work but employed by contractors when
the performance of such contract is authorized by the Legislature or other
competent authority.

(0) Persons temporari'ly employed or designated by the Legislature or by
a legislative committee or commission or other competent authority to make or
conduct a special inquiry, investigation,z.examination or installation.

(p) Agents, investigators or special officers in the office of the prosecutors
of the pleas not in excess of eight (8) in counties having a population of
more than 250,000, three (3) in counties having a population in excess .of
160,000 and not more than 250,000, and two (2) in other counties.

(q) Such undersheriff or undersheriffs in the several counties of the State
as are now provided by law.

(r) Appointments made by the mayor of municipalities, acting in his ca-
pacity of mayor and not as director of a department, without the concurrence
of the board of aldermen, common council or other governing body.

(s) Heads of departmeuts\, members of commissions and boards, paid or
unpaid, elected or appointed as authorized by law, by boards of aldermen, com-

mon council or other governing bodies of municipalities, and by boards of chosen

freeholders in counties. The term “heads of departments” shall be held to in-

. clude the offices of warden of penitentiaries, workhouses and jails, purchasing

agent, supervisor of roads, engineer, superintendent of soldiers’ burials, and
superintendent of weights and measures, in counties; and the offices of city
?lerk, city engineer, chief engineer of docks, chief engineer of the water
department, chief engineer, department of city transit, overseer of the poor,
collector of taxes, treasurer, comptroller, assessor, receiver of taxes, purchas-
ing agent., chief accountant, port director, superintendent of airport, librarian
of the free public library and museum director, in municipalities ; and the offices
of secretary and business manager in boards of education.

(t) Law officers and their legal assistants of municipalities and counties.

(u) Superintendents or directors of State, city and county institutions.
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148 (v) Employees of county park systems.
149 (w) All superintendents, directors or other employees in the State, coun-
150 ties and municipalities who of necessity must be licensed physicians, :-\surge;ns
151 or dentists. |
152 (x) Persons engaged in public work undertaken jointly or in co-opera-
153 tion with other States, or counties or municipalities of other States or the
154 federal government.

1 39a. Adoption by Counties and Mullicfpalities; Procedure. Any county or mu-

2 nicipality of this State may adopt the provisions of this act in the following manner:
3 Whenever there shall be presented on or before September fifteenth in any year to
-4 the clerk of the governing body of any county or municipality of this State a petition
5 signed, by at least five per centum of the legal voters therein, requesting that the
6 question of the adoption of this act be submitted to the legal voters of such county
7 or municipality, it shall be the duty of the said clerk within fifteen days thereafter,
8 to give public notice that the question of the adoption of the merit -system as pro-
9 vided in this act will be duly submitted to the legal voters of the said county or
10 municipality at the next regular election Dby inserting or causing to be inserted notice
11 thereof in one or more newspapers pubiished or of generél circulation in the said
12" county or municipality once a week for at least four weeks, and by posting
13 such notice in five of the most public places in said county or municipality for at
14 least four weeks, before said election. It shall also be the duty of the said clerk of
15 the governing body of such county or municipality to do all things required to have
16 said question submitted to the legal voters thereof by the proper printing of the
17 same upon the ballots to be used at the regular election in the sarr;e‘ form as is re-
18 quired under the election laws in the submission of other questions to the electorate
19 for adoption or rejection by referendum vote.

1 39b. Adoption by Counties and Municipalities; Procedure. In the event of any

2 clerk of the governing body of any county or municipality as aforesaid refusing or

\

3 neglecting to take the required action as herein provided within the prescribed time,
4 or of such governing body or any member thereof refusing or neglecting to authorize
5 and direct such required action, then any citizen and taxpayer of the said county or

6 municipality or any member of the State Personnel Board may make application to a

T
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7 judge of the Court of Common Pleas holding court in the county c‘>r m the county in
8 which said municipality is loéated for which the petition has been p'resented, for an
9 order directing the submission of the question involved in said petition ;15 required by
10 law, and the said judge shall summarily hear such application and shall have full au-
11 thority to properly determine whether or not the petition so filed is in accordance with
12 law. If he shall so find and determine, he shall forthwith make an order to be filed in
13 the office of the clerk of the county and served on the clerk of the board of chosen
14 - cholders, or on the clerk of thé municipality, as the case may be, whereupon said
15 clerk shail make all necessary arrangements for the submission of said question to the
16 electorate, as provided by law. Any clerk, public official, officer, agent or employeé
17 refusing to comply with the provisions of this section or interferring with or prevent-
18 ing the said clerk or other person from complying with the provisions of this section,
19 or satisfying the order, if one shall be made by the judge of the Court of Common
20 Pleas, shall be guilty of a misdemeanor.
1 39c. Adoption by Counties and Municipalities ; Procedure. When the question
2 of the adoption of the merit system as provided herein shall have been prese;lte(l to
3 the voters of a county or municipality, the election ofﬁcers shall make a canvass and
4 return of the votes upon the question of the adoption of this act in the same way as
5 canvass and return is made for the officers voted upon at such election, ;md if a ma-
6 jority of the votes cast for and against the adoption of this act shall be found to be
7 in favor of its aéceptance, it shall then, but not otherwise, become operative in such
8 municipality. The result of said election, if favorable to the adoption of this act,
9 shall be certified by the governing body of the county or municipality, to the State

10 Personnel Board, as hereinbefore provided.

I 40. Relief from Proceeding Under Law, Counties and Municipalities. When-

" 2 ever the voters of any county or mﬁnicipa]ity which has adopted the provisions of

3 this act bu of p.rior acts providing for the appointment, regulatioﬁ, tenure and re-
4 moval of the public employees of such county or municipality as provided in such act
S or acts desire to be relieved from further proceeding under the provisions of this act
6 and subsequent acts supplementary thereto and amendatory thereof the question of
7 the relief of such county or municipality from proceeding undel; such act or acts may

8 be submitted to the voters thereof in the following manner; provided, that such




38
9 question shall not be submitted to the voters of such county or municipality within

10 five years of the date of the adoption ol this act or prior acts as afor‘esaid\; and pro-
11 wided further, that the said question shall not be sl;umitted more often thal; once in
12 five years: Upon the presentation of a petition signed by at least ten per centum of
13 the legal voters of any county or municipality to the clerk of the governing body of
14 such county or municipality on or before September fifteenth in any year reque&ing
15 that the question of the relief of the said county or municipality from further pro-
16 ceeding under this act and acts amendatory hereof and supplementary hereto be sub-
17 mitted to the legal voters thereof, it shall be the duty of the said clerk, within fifteen
18 days thereafter, to give public notice that the question of the relief of the said county
19 or municipality from further proceeding under the provisions of this act or other
20 acts as aforesaid will be duly submitted to the legal voters at the next regular elec-
21 tion, by inserting or causing to be inserted notice thereof in éne or more hewspapers
22 published or of general circulation in the said county or municipality once a week for
23 at least four weeks and by posting such notice in five of the most public places in
24 said county or municipality four weeks before said election; and it shall be the
25 duty of the governing body of such county or municipality to provide by reéolution'

26 for the submission of such question to the voters thereof. On the adoption of such

27 resolution the clerk of the said governing body shall do all things required to have

28-29 the said question submitted to the legal voters of such county or muni‘cmiﬂpality by

30 proper printing of the same upon the ballots to be used at the regular election in the
31 same form as is required under the election laws in the submission of other questions to
32 the electorate for adoption or rejection by referenlum vote. When the question of the

33 reliefof a _\"‘ounty or municipality from further proceeding under the provisions of

34 this or other acts as provided herein shall have been presented to the voters of such

35 county or municipality the electioﬁ officers shall make a canvass and return of the votes
36 upon the said question in the same way as canvass and return is made for the officers
37 voted upon at such election and shall certify flxe results of such election to the county
38 clerk who shall, in turn, certify the same to the State Personnel Bbard. If a ma-
39 jority of the votes cast for and against the relief of such county or municipality from
40 further proceeding under the provisions of this or other acts as hereinbefore pro-

41 vided shall be found to be in favor of such relief from further proceeding there-
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under then all of the provisions of this act and acts amendatory hereof and supple-
mentary hereto shall cease and determine, and be no longer operative, in ;ucll county
or municipality as of the date of the certification of the resuits of the vote at such
election to the State Personnel Board.

41. How and When Applicable. At the time that this act takes effect it shall be
in full force and effect in every county and municipality as herein defined which has
heretofore addpted in the manner pr.ovided:therein the provisions of an act entitled
“An act regulating the employment, tenure and discharge of certain officers and em-
ployees of this State, and of the various counties and municipalities thereof, and
providing for a civil service commission and defining its powers and duties,” ap-
proved April ter . one thousand nine hundred and eight, and the acts supplementary
thereto and amendatory thereof. All persons appointed or employed in offices or

.
positions in any part of the classified service as heretofore provided uﬁder the law
shall continue to holdl their offices or positions and have the same rights of tenure
and appeal as they have heretofore had but on the retirement, resignation or removal
of any‘person holding any such office or position in such classified service and which
said office or position is placed in the unclassified service by this -act, such vacancy
shall be filled in the manner herein provided.

This act shall not be held to reduce or affect in any way salamss of any em-
ployees in the classified service of the State, counties or municipalities which are now

/
specifically fixed by statute.

42. Constitutionality. The provisions of ﬂ-lis act shall be severable and if any of
the provisions shall be held to be unc‘ mstitutional, the decision of the court respect-
ing such provision ¢r provisions shall ot affect the validity of any other provisions
which can be given effect without such invalid provisions. It is hereby declared as
the legislative intent that this act would have been adopted by the Senate and Gen-
eral Assembly had such unconstitutional or invalid provisions not been included

herein.

43. All acts or parts of acts inconsistent with the provisions of this act be and

the same are hereby repealed.

44. The short title of this act‘ shall be “The Personnel Act.” ‘This act shall

1

take effect immediately.
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STATEMENT
The original Civil Service law is based upon the earliest notions of civil service
reform in this county. It was formulated when governmental processes were C(:)mpéra-
tively simple, departmenial organization limited, and before the science and art of per-
sonnel administration as it is recognized today, were developed. There are 75 to 100

amendments and supplements to the original act or to other acts involving personnel

matters now on the statute books. Most of these are designed to remedy some particu-

bt ?

lar situation in which individuals or groups were interested. As a result, the pérsonnel
laws are extremely complicated and contradictory in many of their parts. Under the
present laws, the functions of the Civil Service Commission are mnegative rather than
positive.

The cost for personal service in government has grown so ldrge, and is still grow-
ing, that there can be no question about the necessity of a central agency with definite
authority and responsibility. Proper regulation of public employment is no longer a mat-
ter of reforﬁ; it is a vital part of good administration. This act preserves the prin-
ciples of merit, tenure and stability in the public service, and at the same time provides
the rﬁachinery through which the perso'nnel agency may render effective service in han-
dling the difficult and seriously important problem of personnel in government.

The law provides for a State Personnel Board with a personnel director, who shall
act as its administrative officer; a modern classification of the service; the prep-
paration, adoption and administration of adequate compensation plans; limi-
tations on the creation of new positions in the State service; control
of temporary and emergency employment; the regulation of hours of work, leaves of
absence, attendance, and the like, in the étate service; standards of performance and
service ratings; working tests in which the appointing authority is required to share in
the selective process, and the exercise of general control of employment and compensa-
tion through the checking and certification of payrolls. Present employees are ade-
quately and fully protected, it is believed, and a plan of discipline and removal is pro-
vided, with the right of a;‘)peal under a clear and definite procedure. The present vet-

eran preference laws have been re-writter: in Section 29, in accordance with what ap-

pears to be the purpose and intention of laws dealing with this subject. The exemptb

.-
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class, under the present law, is eliminated, but persons appointed under existing laws in
any part of the classified service which under this act is placed in the unclassified serv-
ice, so long as they remain in service are given the same protection that they have here-
tofore had. Existing st:a;tutory salaries are not affected. Some additions are madé to
the unclassified service by including therein some of the positions heretofore contained
in the exempt class, and a procedure under which a counfy or municipality can vote oﬁ

the recall of its previous adoption of the Civil Service laws, is provided.
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Ax Acr concerning civil service, and amending sections 11:4—%, 11:22-2 and
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11:22—4 and repealing seetions 11:22-25, 11:22-26, 11:22-27 and 11:22-28
and supplementing chapters seven and twenty-two of Title 11 of the Revised

Statutes.

Be 1t ENacTED by the Senate and General Assembly of the State of New

2 Jersey:

1. Section 11:4~4 of the Revised Statutes is amended to read as
follows:

11:4-4. The positions held by the following officers and employees shall
not be within the classified service:

a. Officers elected by popular vote;

b. Departinent heads, members of bouards and coinmissions and other
officers appointed by the Governor with or without the consént of one or
both branches of the Legislature;

c. Lmployees of the Governor, including domestic employees in the Gov-
ernor’s houschold and paid by the State;

d. Officers and employees of both branches of the Legislature;

e. Officers, noncommissioned officers, enlisted men, and other persons

; employed in the military or naval serviee of the Stute and under military

14-15 or naval discipline and control;

T n
L0

~
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f. Members of district boards of cleclions; employees in voting ma-

chine departments, chief deputy, clerk, secretary, clerical and other assist-
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28
23
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31
32

33

2
ants or cemplovees appointed by the superintendents of eleetions and com-
wmissioners of registration in counties having sueh superintendents of elec-
tions, and by the ‘county boards of clections in all other counties;
g. Judges, jurors, masters in chancery, referces, arbiters, and persons
employed by a court fo conduet a judicial investigation or inquiry, or to
exercise judicial functions, except deputy commissioners of compensation,

referees, and adjusters employed by the department of labor, the work-

5> men’s compensation commission and the rchabilitation commission;

A

h. Assistant allorneys-general, lewal assistanis and special counsel to
Staic aepartmenis by or wid ine auliorization of ke Attorney-General;

i. Members of advisory boards for State instituilons who serve without
pay;

j. Superintendents, teachers and instructors in the public schools, the
agricultural experiment station, normal schools, State institutions, when cer-
tified teachers are employed under the supervision of and qualified by the
State Department of Education, and other instilutions maintained wholly
or in part by the State;

k. Students in educational institutions employed less than half time;

1. The deputy or deputies to each department head in the State Gov-
ernment when the law provides for sach depuaily or deputies authorized to
aci, oeancrally for anda in place of the depariment head during his absence or
aisability; |

m. One clerk or secretary and one confidential employee or agent to
each justice of the Supreme Court, the Chancellor, each Vice-Chanceliox,
judge, principal executive officer and cach State department, board or com-
mission, when such Justice, Chanceilor, Vice-Chancellor, judge, principal
executive officer, depariment head, board or commission certifies to the com-
mission that such clerk or seercefary and such additional confidentiul em-
ployce or agent is essential to the work ol the court, department, boarcd or
commission. Ilach ceriification and appointment hereunder shall be re-

corded in the minutes of the commission;
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3
n. Persons engaged in public work for the State but employed by con-

tractors when the performance of the contract is authorized by the Legisla-

) ture or other competent authority;

o. Persons temporarily employed or designated by the Legislature or
by a legislative committee or commission or olher competent authority to
make or conduct a special inquiry, investigation, examination or installa-
tion;

p. Superintendents or directors of State institutions;

g. All superintendents, directors or other employees in the State Gov-
ernment, who of necessity must be licensed physicians, surgeons or dentists;

r. Persons engaged in public work undertaken by the State, jointly or
in co-operation with other States, or counties or municipalities of other
States or the Federal Government;

s. Ageunts, investigators or special officers in the office of the prosecutors
of the pleas not in excess of twelve in counties having a population of more

than three hundred thousand, six in countics having a population in excess

4 of one hundred sixty thousand and not more than three hundred thousand,

> and two in other counties;

t. The engineering, professional and other employees and assistants of

7 the South Jersey Port Distriet and the South Jersey Port Commission;

u. Such other offices and positions not now included in the unclassified
service by this section or by any other statute, as the Civil Service Commis-
sion shall, from time to time, determine, according to law, to be in the un-
classified service.

2. The Civil Service Commission may determine, from tme {to timne,
whether positions in the State service, not assigned to the unclassified serv-
ice of the civil serviece by law, shall be in the elassified or the unelassified
serviee of the ecivil service for purposes of appointment or promotion
thereto and in so doing, the Civil Service Commission shkall deterniine
whether or not it is practicable to determine merit and fitness for employ-

wment or promotion in each such position on the basis of—
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IMirst, competitive examination, or

Sccond, examination whicli is not competitive, or

Third, minimum qualification requircments therefor.

In auy case in which it is so found to be practicable to determine merit
and fitness {or employment or promotion to any such position in any such
manner, the same shall e classified in the classified service of the State serv-

lce, and merit and fitness for appointment or promotion thereto shall be

5 ascertained in accordance with said determination of the Civil Service Comi-

mission.

3. In any case in which it is so found mnot to be practicable to de-
termine merit and fitness for appointucnt or promotion to any such position
1 any suck inauaner, toe same shait be cuwssified in the uuclassified service of
ihe Siate serviee.

4. In any case in which any position, now in existence or hereafter
created, has been or shall be classified in the classified service of the State
service and the Civil Service Commission shall desire to re-examine the
classification thereof, the Civil Service Commission shall, before detel;min—
ing that any such position shall be in the unclassified service of the Siate
service, bold a public hearing to delermine whether or not it is practicable
to determine merit and fitness for appointment or prowotiva to such posi-
tion by means of competitive or otler examinaiion or on the basis of mini-
mum qualification requirements thereof and if it shall be determined that it
is not practicable so to do, it shall record and publish its findings in which it
shall state the basis upon which such determination is made and, thereafter,
such position shall be in the unclassified service of the State service.

5. Section 11:22-2 of the Llevised Statutes is amended to read as fol-
lows:

11:22-2. The L}llclussiﬁod service shall not be subject to the 151‘ovisions
of this subtitle and shall include the following:

a. Officers elected by popular vote;
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b. Members of distriet boards of clections; employees in voting machine
G5 departments, the chicl deputy, clerk, sceretary, clerical and other assistants
'« or employees appointed by the superintendents of elections and commissioners
Uu of registration in counties having such superintend-ents of elections, and by
;i the county boards of clections in all other counties;
7 c. Appointments of the mayor;
S d. Ileads of departmenfs, the members of commissions and boards

clected by the board of aldermen, common council or other governing body

10 of any county, municipality or school district operating under this subtitle;
11 e. Law officers of a county, municipality or school district operating
12 under this subtitle;

13 {. Superintendents of, {eachers and instructors in the public schools
I+ and county superintendents and members and business managers of boards
15 of education;

16 g. Police 1ﬁagistrates appointed by the mayor or other head officer of
the municipality operating under this subtitle}

18 h. Officers and employees of county park cominissioners appointed
i under the provisions of sections 40:37-96 to 40:37-174 of the Title Munioi-
20 pudities and Counties;

2 1. The superintendent of a county hospital for persons suffering fromn
22 communicable diseases appointed under the provisions of sections 30:9-61
20 and 50:9-69 of the Revised Statutes; and

2 J. The deputy or first assistant of principal executive officers authorized
20 by law to act generally for and in place of his principal;

20 k. The legal assistants of the law departmenf of the counties, munici-
20 palities or school distriets operating under this subfitle except as hercia
o~ otherwise provided;

= L. Oue sceretary, clerk or exccutive director of cach department,

appointed board or commission authorized by law fo appoint a sceretary,

o1 clerk or executive director;
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wie Ome privade seerciary or eioek o slenosraphes of encit judge or prin-
cipar execudive oficer;

siv Al officiais off county institutions wito must of necessivy be physicians;

O ana

0. Such ouier offices ana positivis wot now iuncluaed ln tbe unelassified
service 9y s secelion or by auy ouaer siawte, as the Civil Scrvice Com-
iission snail, ron die fo Linie, aelernnine, according to law, to he in the
wiclassiaed serviee.

6. ue Civil Serviee Coiwiulssion aiay deleriniue, from thine to time,
whether positions in the service of cach political subdivision of the State,
not assigned to the unclassified service of the Civil Service by law, shall be
in the classified or the unclassified service of the Civil Service for purposes
ol appointmeni or promotion thercto and i so doing, the Civil Service Cora-
mission shall determine whether or not it is practicable to determine raerit '
and fitness for employment or promotion in each such position on the basis
of—

Ifirst, competitive examination, or

Second, examination which is not competitive, or

Third, minimum qualification requirements therefor.

In any case in which it is so found to be practicable to determine merit
and fitness for employment or promotion to any such position in any such
manner, the same shall be classified in the classified service of any political
subdivision of the State, and merit and fitness for appointment or promotion
thereto shall be ascertained in accordance with said dgtermination of the
Civil Service Commission.

7. In any case in which it is so found not to be practicable to determine
merit and fitness for appointment or promotion to any such position in any
such manne.r, the same shall be classviﬁed in the unclassified service of the
service of such political subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-

ated, has been or shall be classified in the classified service of the service of
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» «nyv such political subdivision of the Stale and the Civil Serviee Cominission

—

<hall desire to re-examine the classification thereof, the Civil Service Com-
niission shall, before defermining that any such position shall be in the un-
clussified service of the service of any such political subdivision of the State,
Liold a public hearing to determine whether or not it is practicable to deter-
mnine merit and fitness for appointment or promotion to such position by

means of competitive or other examination or on the basis of minimum

) qualification requirements thercof and if it shall be determined that it is not

practicable so to do, it shall record and publish its findings in which it shall -

state the basis upon which sueh determination is made and, thereafter, such

, position shall be in the unclassified service of the service of such political

subdivision of the State.

9. The taking effect of this act shall not in any manner affect the civil

service status of any person holding office or position in the classified or

unclussified division of the civil service of the State or any county, munici-
pality or school district on'the date when this act takes effect.

10. Scetion 11:22-4 of the Revised Statutes is amended to read as follows::

11:22-4. The offices, positions and employments in the classified service
of a county, municipality or school distriet operating under this subtitle shall
be wrranged by the commission in thiree classes, to be designated as the com-
petitive class, the noncompetitive class, and the labor class, which classifica-
tion may be changed from time to time as the commission may deem proper. .

All persons heretofore appointed or employed in any office or position in
) % B

v any part of the classified service of a county, munieipality or school disiriet

1)

which has been classified in the exempt class either under the provisions of

b this section or of any other statute or by action of the Civil Service Com-

wission shall continue to hold their offices or positions, and have the same
rights of tenure and appeal, as they have had heretofore us olicers or ein-
ployees in the exempt class, but on retirement, resignation or removal of any
person holding any such office or position, appointment to fill the occurring

vacaney shall be made as provided for appointments in the unclassified serv-
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8
ice, if such office or position is then included in the unclassified serviee under
the provisions of this section or of any other statute but, if such office or
position is not then included in the uﬁclassiﬁed scervice under the provisions

of this section or of any other statute, it shall be filled in the manner pre-

seribed for filling vacanecies in the classified service.

11. Secctions 11:22-25, 11:22-26, 11:22-27 and 11:22-28 of the Revised
Statutes arc repealed.

12. This act shall take effeet immediafely.
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STATE OF NEW JERSEY

INTRODUCED FEBRUARY 2, 1948
By Mr. FARLEY
neferred to Committee on Judiciary

AN Act concerning civil service, and amending sections 11:44 and 11:22-2 of

the Revised Statutes.

1 be 11 ENACTED by the Senate and General Adssembly of the State of New

8]

Jersey:

1 1. Section 11:44 of the Revised Statutes is amended to read as fol-

Lo

lows:

3 11:4-4. The positions held by the following officers and employees shall

B

not be within the. classified service:
3 -a.'Oﬁicers elected by popular vote;
6 'b. Department heads, members of boards and commissions and other
7 officers appointed by the Governor with or without fhe--consent of one or
8 both branches of the Legislature;
9 ¢. mployees of the Governor, including domestic employees in "the

1u Governor’s household and paid by:the State;

11 d. Officers and:employees of ‘both branches of the Legislature;

12 c. Officers, noncommissioned ofiicers, enlisted men, and other persons em-
13 ployéd in-the military or naval scervice of the State and under military or
14 naval discipline and control; |

15 f. Klection officers;

16 . Judges, jurors, masters in chancery, referees, arbifers, and persons

17 employed by a court to conduct a judicial mvebtl atlon or inquiry, or 10 ex-




28
29
30
3l

32

39
40

i1

43

44

46
7

48

2
ercise jJudicial funections, except depuly commissioners of compensation,
referees, aud adjusters employed by ihe dcpartmen.t of labor, the work-
meu’s conpensation commission and the rchabilitation comunission;
h. Assistant Attorneys-General, legal assistants and special counsel to
State departments by or with the authorization of the Attorney-General;

1. Members of aavisory boards for State institulions who serve without

+ pay;

j- Superintendents, teachers and instructors in the public schools, the
agricultural experiment station_, normal schools, State institutions, when
certified teachers are employed under the supervision of and qualified by the
State Department of iaucation, and otler institutions maintained wholly
or in part by the State;

k. Students in educational institutions employed less than half timé;

1. The deputy or deputies to eaéh department head in the State Gov-
ernment when the law provides for such depuaty or deputies, authorized to
act gencrally fox“ and in place of the department head during his absence
or disability;

m. One clerk or seeretary and one confidential employee or agent to each
Jus"uice of the Supreme Court, the C'hancellor, each Vice-Chancellor, judge,
principal executive officer and cach Siate department, board or commission,
when such Justice, ChanceHor, Vice-Chancellor, judge, principal executive
officer, department head, board or commission certifies to the commission
that such clerk or secretary and such additional confidential employee or
agent is essential to the work o’ the court, department, board or commis-
sion. Iach ceriification and appointment hereunder shall be recorded in the
minutes ol the comiaission;

n. Persons engaged ia public work for the State bui employed by con-
tractors when the performance of the contract is authorized by the Legis-
lature or other compeient autiority;

o. Persons tewporarily employed or designated by the Legislature or by
a 1cg'isla£ive comuittee orv comraissioi or other comapetent authority to make

or conducl a speciul inquiry, invesiigavion, examination or installation;
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61

67
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u. Superintendents or dircetors of State institutions;

q. All superintendenis, direclors or other employees in ihe State Gov-
crmnelt, wio of necessily mu.;t he licensed physicians, surgeons or dentists;

r. Persons engaged in public work undertaken by the State, jointiy or
in co-opcraiion with other States, or counties or municipalities of other
Stutes or the Federal Government;

s. Agenis, investigators or special officers in the ofiice of the prose-
cators of tk;e pleas not in excess of iwelve in counties baving a- population
of more than three hundredA thousand, six in counties having a population
i excess of one hundred and sixty thousand and not more than three hun-
dred thousand, and two in other counties;

t. The eangineering, professional and other employees and assistants of

the South Jersey Port District and the South Jersey Port Commission [.];

u. Such other offices and positions not now included in the unclassified

service by this section or by any other siatute and waich are now included

i the classifed service for which the Civil Service Commission shall de-

termine after public hearing that it is impracticable to fill each such office

or position by means of competitive or other examination. In each such

instance when the said Civil Service Commission shall make such deter-

mination it shall record and publish its findings in which it shall state the

bases upon which such determiination is made and fix the minimum qualifi-

cation requircments for each such office or position. No person may be

appoed o any such office or position so placed in the unclassified serviee

wio does not meet the qualification requirements so fixed and no appoint-

- 1aent shall take eifeet until the qualifications of the proposed appointee are

certitied in ihe form required by the OJivil Service Commission and ap-

proved by its president.

2. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows
11:22-2. he unclassified service shall not be subject to the provisions

of this subtitle and shall include the following:
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11

12

a. Oliicers cieefed by popuiar voie;

b. iticelion ofiicers;
y

o

. Appoinuments ol the wayor:

()

. licads ol deparimeais, the .neinbers of commissions and hourds
clecied by e board of alderuct, cominon council or otlier governing body
or any county, municipality or school district operating under this subtitle;

¢. Law officers of a county, municipality or school district operating

under tuis subulile; ’

12%, - . Superintendents of, teachers and instructors in the public schools and

13

16
17
18

19

()
s

)
Ot

JL

32

county superintendents and members and business managers of boards of

education;
g. Zolice magistrates appoinied by the mayor-or- other head oiicer of
the municipality operating under ikLis sublitle;

L. Oficers and employees of county park commissioners appoiuted under

the provisions ol seciions 40:37-06 to 40:37-174 of the Title Municipali-

Ues ana Couues; _and;
1. The superintendent of a county hospiial for persons suffering {rom
commuuicable diseases uppointed under the provisions of sections 30:9-61

to 30:9-6Y of the ilevised Statutes [.]; and

J. Such other oilices and pesitions not now included in the unclassified

L service Ly iuis seeirion or by auny other stacuic and which are now included

in the classified service for which the Civil Serviee. Commission sball de-

termine after public hearing that il is impracticable to fill each such oifice

or position by means of competitive or other examination. In each such

mstance when the said Civil Service Commission shall make such deter-

minacion iv shail record and publish its indings in which it shall state {he

bases upon which sueh cGeiermiinaticn is made and fix the minimwn qualui-

cation requireiaents for each suck office or position. No person may be ap-

pointed to any such office or positicn so placed in the unclassified service




29

33 who does not meet the qualification requirements so fixed and no appoint-

+ ment shall take effeet until tie quaiifications of the proposed appointee are

35 certified in the form required by the Civil Service Commission and approved

36 by its president.

1 3. This act shall take effect immediately.

STATEMENT

Tnis bill adds paragraph ““‘u’’ to Section 11.:4—4, applying to the State serv-
ice, und paragraph ‘“j’’ to Section 11:22-2, applying to counties, municipalities
and school districus.

Article 7, Section 1, paragraph 2 of the Constitution prescribes that ap-
pointments and promotions ‘‘shall be made according to merit and fitness to be
ascertained, as rar as practicable, by examination, which, as far as practicable,
shall be competitive;”. To carry out this provision of the Constitution it is
neeessary 1o give to some State ofiicer or official ageney the authority fo de-
termine wien un examination is not practicuble. The Civil Service Commis-
sion is the logical and proper agency to make such determination. The pro-
posed amendment preseribes that such determination shall be made only after
public hearing, the publishing of the ruling, the bases upon which the ruling
s made, the cstablishment of the minimum ualiiications for the position in
question and the approval of the qualificaticns of the proposed appointee by
the President of the Commission before appointment may be made to any such

position for which it is ruled an examiuation is impracticable.

~



[OFFICIAL COPY REPRINT]

SENATE, No. 126

L B-T—J ’)I"l B:'—“ T::—;J /‘/‘(ﬁ% ) ‘ ;' \l\".' :ﬂ" J
w & d B i Sy \\-.‘fﬁ :

INTRODUCED FEBRUARY 2, 1948
By Mr. FARLEY
Referred to Commit‘cee on Judiclary

Ax Act conceraing civil service, and amending sections 11:4-4 and 11:22-2 of

the Revised Statutes.

1 BE 1T EXACTED by the Senate and General Assembly of the State of New
2 Jersey:

i 1. Section 11:44 of the Revised Statutes is amended to read as fol-
2 lows:

3 11:4-4. The positions held by the following officers and employees shall
4 not be within the classified service:

o a. Officers elected by popular vote;

6 b. Department heads, members of boards and commissions and other
7 officers appointed by the Governor with or without the consent of one or
8 both branches of the Legislature;

9 ¢. mployees of the Governor, including domestic employees in the -
10 Governor’s household and paid by the State; |

11 d. Officers and employees of both branches of the wegislature;

12 C. Omcers,‘ noncon:missioned ofﬁcers;enhsted mén, and other persons em-
13 ployed in the military or naval service of the State and under military ox

1+ naval discipline and control;

15 f. Iilection officers;
16 g. Judges, jurors, masters in chaucery, referees, arbiters, and persons

17 employed by a court to conduct a judicial investigation or inquiry, or to ex-
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37

38
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40
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crcise judicial functions, except deputy commissioners of compensation,
recerees, and adjusters employed by the department of labor, the work-
wen’s compensation commission and the rehubilitation commission;

L. Assistant Attorneys-General, legal assistants and special counscl to
Staie departments by or with the authorization of the Attorney-Generul;

1. Members of advisory boards for State instituiions who serve without
pay;

j. Superintendents, teachers aud instructors in the public schools, the
agricultural experiment station, normal schools, State institutions, when
certified teachers are employed under the supervision of and qualified by the
State Deparunent of idducation, and other institutions maintained wholly
or in part by the State;

k. Students in educational institutions employed less than half time;

l. The deputy or deputies to ecach department head in the State Gov-
ernment when the law provides for such deputy or deputies authorized to
act generally for and in place of the department head during his absence
or disability;

m. One clerk or secretary and one conlidential employee or agent to each
Justice of the Supreme Court, the Chancellor, each Viee-Chancellor, judge,
principal executive officer and each State departinent, board or commission,
when such Justice, Chaneellor, Vice-Chancellor, judge, principal executive
officer, depariment head, board or commission certifies to the commission
that such clerk or secretary and such additional confidential employee or
agent is essential o the work of the court, department, board or commis-
sion. Iach certification and appointment hereunder shall be recorded in the
minutes of the commission;

n. Persons engaged 1u public work for the State but employed by con-

traciors when the pecforiuance of the contraet is authorized by {he Legis-

lature or other competent awvhoriiy;
0. Persouns tcwaporarily ewployed or designated by the Legislature or by
a legislative committee or commission or other competent authority to make

or conduet a special inquiry, investigation, examination or installation;
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3
0. Superintendents or dircetors of Stite institutions;
. All superiniendents, direciors or otber cmployees iu the State Gov-
erntent, who of necessity musi be licensed physicians, surgeons or dentists;

r. Zersons engaged in publie work undertaken by the State, jointly or

. 11 co-operation willi other Siates, or counties or municipalities of other

Siwaies or vhe federal Covernmieat;

s. Agents, investigators or special oficers in the ofice of the prose-
cutors of the pleas not in excess of twelve in counties having a population
of wore than three hundred thousand, six in counties having a population
in excess of one hundred and sixty thousand and not more than three hun-
dred thousand, and two in other counties;

t. The engineering, professional and other employees and assistants of
the South Jersey Port District and the South Jersey Port Commission;

u. Such other oifices and positions not now included in the unclassified
service by this seciion or by any other statute and which are now included
in the classiled service for which the Civil Service Commission shall de-
terimine after public hearing tnat it is impracticable to fill each such office
or position by means of competitive or other examination. In each such
instance when the said Civil Service Cowmmission shall make such deter-
mination it shz}ll record and publish its findings in which it shall state the
bases upon which such determination is made and fix the minimum qualifi-
cation requirements {or euch such ollice or position. No person may be
aopointed {o any such office or position so placed in the unclassified service
who does not meer the qualification requirements so fixed and no appoint-
nent shall take effect until the qualifications of the proposed appointee are
certified in the form required by the Civil Service Commission and ap-
proved by its president.

2. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows:

11:22-9. The unclassified service shall not be subjeet to the provisions

of this subtitle and shall include the following:

[

pe
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a. Officers eclected by popular vote;

b. Llection officers;

c. Appointments of the mayor;

d. Heads of departments, the members of commissions and boards
ciected by the board ol aldermien, common council or other governing body
or any county, municipality or school district operating under this subtitle;

e. Law officers of a county, municipality or school district operating

under this subtitle;

12% L. Superinienaents of, teachers and instructors in the public schools and

13

14

15

16

17

18

22

23

24

28

29

30

31

32

county superiutendents and meinbers and business managers of boards of
education;

g. 2olice mayistrates appointed by the mayor or other head officer of
the municipality operating under this sublitle;

4. Officers and employees of county park commissioners appointed under
the provisions of sections 40:37-96 1o 40:37-174 of the Title Municipali-
ties and Couutics;

i. The superintendent of a county hospital for persons suffering from
communicable diseases appointed under the provisions of sections 30:9-61
to 30:9-69 of the Revised Statutes; and

j. Such other othces and positions not now included in the uﬁclassiﬁed
service by this section or by any other statute and which are now included
in the classified service for which the Civil Service Commission shall dé—
termine after public hearing that it is impracticable to fill each such office
or position by means of competifive or other examination. In ecach such
instance when the said Civil Serviece Commission shall make such deter-
mination it shall record and publish its findings in which it shall state the
bases upon which such determination is made and fix the minimum qualifi-
cation recuirements for each such office or position. No person may be ap-

pointed to any such office or posiiion so placed in the unclassified service
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who does not meet the qualification requirements so fixed and no appoint-
ment shall take effect until the qualifications of the proposed appointee are
certified in the form required by the ‘Civil Scrvice Commission and approved
by its president. ‘

3. This act shall take effect immediately.
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ADOPTED MAY 3, 1948

Ay Act concerning civil service, and amending sections 11:4—4 and 11:22-2 and

supplementing chapters seven ana twenty-two of Title 11 of the Revised’

Statutes.
1 Bi 11 ExacTED by the Senate and General Assembly of the State of New
2 Jersey:

i 1. Section 11:44 of the Revised Statutes is amended to read as

K]

9 follows:

[

e

not be within the classiied service:

3 a. Ofiicers clected by popular vote;

(23]

-1

oflcers appoinied by the Governor with or without the consent of one or

o

voill branches of the Legislature;
9 c. Employces of the Governor, including domestic employées in the Gov-
10 cyner’s houschiold and paid by the State;
it (. Offfcers and empioyees of both branches of the Legislature;
ik ¢. Oflicess, woucommissioued oficers, enlib;ted men, and‘ other persons
15 employed 1a whe wilitary or naval serviee of the State and under military
1415 or naval discipline aund comfol;
16 £. Meuibers of distwriet bourds of elections; employees in voting ma-

17 culie depariuments, chief deputy, clerk, secretary, clerical and other assist-

11:4-4. The positions held by the following officers and employees shall

. Uepartment heads, members of boards and commissions and other.
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34
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37
38
39
40

41

anis or cmwployees appoiited vy the superintendents of clections and com-
inissioners of registrauon in counties having such superinterdents or elec-
iirms, iind by tue ecounty boards of clections in all other countics;

g. Judges, -jurors, inasiers in cliancery, referecs, arbiters, and persons
cuiployed by a court o conduct a judicial invesiigation or ingairy, or to

exercise judicial [uncilons, except deputy commissioners of compensation,

i relerces, and adjusiers ewployed by the deparimeut of labor, the work-

men’s compensaiion commission and the rehabilitation commission;

h. Assistant attorneys-general, legal assistants and special counsel {o
State departments by or with the authorization of ihe Attorney-General;

1. Members of advisory boards for State institutions who serve without
Day;

y? Superintendenfs, teachers and instructors in the public schools, the
agriculiural experiment statioun, normal schools, State institutions, when cer-
tified teachers are employed under the supervision of and qualified by the
State Department of LEducation, and other institutions maintained wholly
or ‘in part by the State;

. Students in educational institutions employed less than half time;

1. The deputy or deputies to each deparimeunt head in the Staie Gov-
erament when the law provides for such deputy or deputies authorized to
act generally for and in place of the depaitment head during his absence or
disability;

m. One cleri or secretary and one coulldential employee or agent to
each jusiice of the Supreme Court, the Chuncellor, eacih Vice-Chancellor,
judge, principal executive officer and each State department, board oxr com-
mission, when suci Justice, Chancellor, Vice-Chancellor, judge, principal
exceuiive officer, department head, board or commission certides to the com-
mission what suen clerk or secretary and such additional confidential em-
ployee or ageni is esseutial to the work ol the court, department, board or
commission. Ilach certification and apnoiniment hereunder shall be re-

corded in the minutes of the commissioi;
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3
i, Persouns engaged in publie \Qork for the State but employced by con-
{vuctors when the performance of the contract is authorized by the Legisla-
ture or other competent authority;
0. Persons temporarily employed or designated by the Legislature or

by a legislative committee or commission or other competent authority to

; maxe or conduct a special inquiry, investigation, examination or installa-

: tion;
p. Superintendents or directors of State institutions;
g. All superintendents, directors or other employees in the State Gov-

ernment, who of necessity must be licensed physicians, surgeons or dentists;

r. Persons engaged in public work undertaken by the State, jointly or
in co-operation with other States, or countics or municipalities of other
States or the Pederal Government;

s. Agents, investigators or special officers in the oifice of the prosecutors
o. tie pleas not in excess of twelve in counties huving a population of more
than three hundred thousand, six in counties having a population in excess
of one hunared sixty thousand and not more than three hundred thousand,
and two In other counties;

.. The engineering, professional and other employees and assistants of

‘the South Jersey ort Distriet and the South Jersey Port Commission;

u. Such other offices ana positions not now included in the unclassified
service by this section or by auy otaer statute, as the Civil Service Commis-
sion shall, from iiine to time, aetermine, according to law, to be in the un-
classiiied sevvice.

2. The Civil Service Commission may determine, from time to time,
whether positions in the State serviee, not assigned to the unclassified serv-
ice of the civil service by law, shall be in the clas;siﬁed or the unclassified
service of the civil service for purposes of appointment or promotion
thereto and in so doing, the Civil Service Commission shall determine
whether or not it is practicable to determine merit and fitness for employ-

ment or promotion in each such position on the basis of—

T IE——r—
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Lirsy, eompetivive examinaiion, or

Sceosd, examination wl.lich is not corapelitive, or

T'hird, minimam quaiification requirements therefor.

in any case iu waich it is so found to be practicable to determine merit
aild fitness oo employment or promotion to any such position in any such
wanaer, the sazuie shail be classified in the classified service of the State serv-

ice, and merit and fitness for appointment or promotion thereto shall be

5 ascerlained in accordance with said delermiiiation of the Civil Serviee Com-

mission.
3. In any case in which it is so found not to be practicable to de-
termine merit and fitness for appointment or promotion to any such position

in any such manner, the same shzﬂl be classified in the unclassified service of
the State service.

4. In any‘ case in which any position, now in existence or Lercafier
ceeaved, has been or shall be classified in the classified service of the State.
service and the Civil Serviee Commission shall desire to re-examinc the
classificaiion thereof, the Civil Service Commission shall, before determin-
ing that any such position shall be in the unclassified service of the State
service, hold a puolic hearing {o deterwine whether or not it is practicable
to delermine merit and fitness for appointment or promotion to such posi-
tion by means of competitive or other examination or on the basis of mini-
mum qualification requirements thereof and if it shall be determined that it
is not practicable so to do, it shall record and publish its findings in which it
shull state thie basis upon which such determination is made and, thereafter,
such position shauil be in the unclassified service of the State service.

5. Section 11:22-2 of ihe Revised Siatutes is awended to read as fol-
lows:

11:22-2, e uuclassified service shall uct be subject to the provisions
of this sub«vitle. ana shall include he Tollowing:

a. Officers elected by popular vote;
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v Ilection odicers;

e, JAopoinunenis of uie mayor;

a. LicaGs ol deparinents, the mewbers of commissions and boards
ciceieG by the board of alderinen, cowminon council or other governing body
of wiy county, municipality or school distriet operating under this subtitle;

e. Law odicers of a county, municipality or school distriet operating
ander iais subliile;

L. Superintenaenis of, teachers and instructors in the public schools

- anG couunyy superiutendents and members and business managers of boards

ol ccucaiion;

g. 2uiice magisirates appointed by the mayor or other head officer of
{lie wuuleipalivy operating under this subtitle;

h. Officers and cmployees of county park commissioners appointeda
under the provisions of sections 40:37-96 to 40:37-174 of the Title Munici-
palitics and Counties;'

i. The superintendent of a county hospital for persons suffering froin
communicable diseases appointed under the provisioné of sections 30:9-61
and 30:9-69 of the Reviscd Statutes; aﬁd

j. Such other offices and positions wot now included in the unclassified

service by this section or by any other statute, as the Civil Service Com-

i mission shall, from time to iline, detecmine, according to law, to be in the

unclassified service.

6. The Civil Service Commission may determine, from time to time,
whether positions in the service of each political subdivision of the State,
not assizned to the unclassified service of the Civil Service by law, shall be
in the classified or the unclassified service of the Civil Service for purposes
of appointment or promotion thereto and in 50 doing, the Civil Service Com-
nission shall determine whether or not it is practicable to determine merit
and fituess for employment or promotion in each such position on the basis

N

Qfl—
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First, competitive examination, or
Second, examination which is not competitive, or
Third, minimum gqualification requircments therefor.
In any case in which it is so found to be practicable to determine merit
and fitness for employment or promotion to any such position in any such

manuer, the same shall be classified in the classified service of any political

5 subdivision of the State, and merit and fitness for appointment or promotion

thereto shall be ascertained in accordance with said determination of the
Civil Service Commission.

7. In any case in which it 1s so found not to be practicable to determine
merit and fitness for appointment or promotion to any such position in any
such manner, the same shall be classified in the unclassified service of the
service of such political subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-
ated, has been or shall be classified in the ciassified service of the service of
any such political subdivision of the State and the Civil Serviece Commission
shall desire to re-examine the classification thercof, the Civil Service Com-
mission shall, before determining that any such position shall be in the un-
classified service of the service of any such political subdivision of the State,
hold a public hearing to determine whether or not it is practicable to deter-
mine merit and fitness for appointment or promotion to such position by
means of competitive or other examination or on the basis of minimum
qualification requirements thereof aﬁd if it shall be determined that it is not
practicable so to do, it shall record and publish its findings in which it shall
state the basis upon which such determination is made and, thereafter, such

position shall be in the unclassified service of the service of such political

- subdivision of the State.

9. The taking effect of this adt shall not in any manner affect the civil
service status of any person holding office or position in the classified or
unclassified division of the civil service of the State or any county, muniei-
pality or school district on the date when this act takes effect.

10. This act shall take cffect immediately. .
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Ax Acr concerning civil service, and amending sections 11:4—4 and 11:22-2 and

supplementing chapters seven and tweuaty-two of Title 11 of the Revised

Statutes.
1 Bt 17 sxacTeD by the Senate and General Assembly of the State of Wew
2 Jersey:
4 1. Section 11:44 of the Revised Statutes is amendea to read as
2 voliows:
3 ii:4—4. The positions held by the following officers and employees shaii
4 wot be within the classified service:
5 a. Oiucers elected by popular vote;
5 b. Department heads, members of boards and commissions and other

-1

officers appointed by the Governor with or without the consent of one or

o

both branches of the Legislature;
9 ¢. mployees of the Governor, including domestic employees in the Gov-
10 ernor’s household and paid by the Stave;

11 d. Officers and employees ol hoth hranches of the Legislature; .

—
o

e. Officers, noncommissioned ofiicers, enlisted men, and other persoms

—
3

3 employed in the military or naval service of the State and under military

—i
-
1
—
1 ]

or naval discipline and control;

3
4

(o}

£. Members of district boards of elections; employees in voiing ma-

17 chine departments, chief deputy, clerk, secrctary, cierical and other assist-



26

27

ants or cmployces appointed by tue saperintendeais of elecliois and com-
nmissioners of registration in couilics having suci superintendents of elec-
tions, and by the county boards of elections iu all olliecr couniies;

g. Judges, jurors, masters in chancery, refcrces, arbiters, and persons
cuiployed hy a court to conduct a judicial investigation or inquiry, or to
exercise judicial functions, except deputy commissioners of compensation,

referees, and adjusters employed by the department of labor, the work-

> men’s compensation comumission and the rehabilitation commission;

h. Assistant attorneys-general, legal assistants and special counsel to

State departments by or with the authorization of the Attorney-General;

274 1. Members of advisory boards for State iastitutions who serve without

28
29
30
31
32
33

34

36
37
38
39
40
41

42

pay;

j. Superintendents, teachers and instructors in the public schools, the
agriculiural experiment station, normal schiools, State institutions, when cer-
tified ﬁeachors are employed under the supervision of and qualified by the
State Department of Hducation, and other institutions maintainea wooliy
or in part by the State;:

k. Students in educational institutions employed less than half time;

1. The deputy or deputies to each department head in the State Gov-
ernment when the law provides for such deputy or deputies authorized to

act generally for and in place of (e depariment head during his absence or

disability;
m. Cne clerk or secretury aud one conddeutial employee or agent to
each justice of the Supreme Court, tiie Chancellor, eaci Vice-Chancelior,

judge, principal executive officer and each State department, board or com-
mission, when such Justice, Chaucellor, Vice-Chanceilor, judge, prinecipal
executive officer, department head, board or commission certifies to the com-
mission that such clerk or secretary and such additional confidential em-
ployee or agent is essential to the work of the court, department, board or
commission. ISach certification and appointment hereunder shaii be re-

corded in the minutes of the commission;
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1. Persous engaged in public work for ihe Staw bui cuaployed by cou-
tractors when the performance of the coanwract is aniborized vy the Legisiu-
turc or other competent authority;

0. Persons temporarily employed or ucsignated Ly the wegislature or
by a legislative commitiee or commission or other competent authority o
wmake or conduct a speeial inquiry, investigation, examinavion or installa-
tion;

p. Superintendents or directors of Siale institutions;

g. All superintendents, directors or other employees in tne State Gov-
ernment, who of necessity must be licensed physiciuns, surgeons or dentists;

r. Persons engaged in public work uudertaken by the State, jointly or
in co-operation with other States, or. counties or municipalities of other
States or the Federal Government; .

s. Agents, investigators or speeial ollicers in the office of the prosecutors
of the pleas not in excess of twelve in counties having a populatioﬁ of more
than three hundred thousand, six in counties having a population in excess
of one hundred sixty thousand and not more than three hundred thousand,
and two in other counties;

t. The engineering, profeséional_ and otber employees and assistants of
the South Jersey Port District and the South Jersey Port Coiamission;

u. Such other offices and positions not now included in the unclassifed

service by this scetion or by any other statute, as vhe Civil Service Commis-

“U sion shall, from time to time, determine, according to law, to be in the un-

classitied serviee.

)

2. The Civil Service Commission may determine, from tirae to time,

- whether positions in the State serviee, not assignied io the unclassified serv-

e of the eivil service by law, shall be in the classified or the unclassified

serviee of the ecivil service for purposes of appointinent or promotion
thereto and in so doing, the Civil Service Couamission shall determine
whether or not it is practicable to determine meriiv and fitness for employ-

went or promotion in each such position on the basis of—

e it i
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First, competilive examination, or
Second, examination which is not competitive, or
Third, minimum qualification requirements therefor.
In any case in which it is so found to b@ practicable to determine merit

and fitness for employment or promotion to any such position in any such

3 manner, the same shall be classified in the classified service of the Huuie serv-

ice, and merit and fitness for appointment or promotion thereto shall be

ascerialucd lu accordance wivh suid determiuacion of wue Civil Service Com-

O rmilssiom.

3. In any case in which it 1s so found not to be practicable to de-
termine merit and fitness for appointment or promotion to any such position
in any such manuer, the same shall be classified in the unclassified service of
the State service.

4. In any case in which any pqsition, now in existence or hereafter
created, has been or shall be classified iﬁ the classiﬁéd service of the State
service and the Civil Serviece Commission shall desire to re-examine the
classification thereof, the Civil Serviece Commission shall, before determin-
ing that any such position shall be in the unclassified scrvice of the State
service, liold a public hearing to determine whether or not it is practicable
to determine merit and fitness for appointment or promotion to such posi-
tion by means of competitive or other examination or on the basis of mini-
mum qualification requirements thereof and if it shall be determined that it
is not practicable so to do, it shall record and publish its {indings in which ii
‘'shall state the basis upon which such determination is made and, thereafter,
such position shall be in the unclassified service of the State service.

5. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows:

11:22-2. The unclassified service shall not be subject to the provisions
61? this subtitle and shall include the following:

a. Officers clected by popular vote;
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b, Members of district boards of elections; employeces in voting machine

G departments, chiel deputy, clerk, scerelary, clerical and other assistants or

. cmployees appointed by the superintendent ol elections and comissioners

of registration in counties having such superintendents of elections, and by

. the county boards of clections in all other countices;

¢. Appointments of the mayor;
d. Ilcads of departments, the members of commissions and boards

clected by the board of aldermen, coiimon council or other governing body

10 of any county, municipality or schoos disiriet operating under this subtitle;

¢. Law officers of a county, municipalily or school district operating
under this subtitle; |

f. Superintendents of, teachers and instructors in the public schools
and county superintendents and members and business managers of boards
of education;

g. Police magistrates appointed by the mayor or other head officer of
the municipality operating under this subtitle;

h. Officers and employees of county park commissioners appointed
under the provisions of sections 40:37-96 to 40:37-174 bf the Title Munici-
palitics and Counties;

i. The superinten&ent of a county uospital for persons suffering from
communicable diseases appointec under tue provisions of seclions 30:9-61
and 30:9-69 of the ilevisec Statuies; aua

J. Such other offices and positions ol now included in the unclassified
service by this section or by any other statute, as the Civil Serviee Com-
mission shall, from time to time, determine, according to law, to be in the
unclassified service.

6. The Civil Service Commission may determine, from time to ile,
whether positions in the service of each political subdivision of tiue Staie,
not assigned to the unclassified service of the Civil Service by law, shall ve
in the classified or the unclassified service of the Civil Service for purpcses

of appointment or promotion thereto and in so doing, the Civil Service Com-
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9

9

10

‘_';
mission shall determine whether or not it is practicable to determine wmerit

and filness for employment or promotion in each such position on the basis

n

of—

First, competitive examination, or

Sceond, examination which is not competitive, or

Third, minimum qualification requirements therefor.

In any casc in which it is so found to be practicable to determine merit
and fitness for employment or promotion to any such position in any such

manner, the same shall be classified in the classified service of any political
subdivision of the State, aﬁd merit and fitness for appointment or promotion
thereto shall be ascertained in accordance with said determinution of the
Civil Service Commission.

7. In any case in which it is so found not to be piucticanle to determine
merit and fitness for appointment or promotion to auy such position in any
such manner, the same shall be classified in the unclassified service of the
service of such political subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-
ated, has been or shall be classified in the classified service of the service of
any such political subdivision of the State and the Civil Service Commission
shall desire to re-examine the classification thereof, the Civil Service Com-
mission shall, beforeA determining that any such position shall be in the un-
classified service of the service of any such political subdivision of the State,
hold a public hearing to determine whether or not it is practicable to deter-
mine merit and fitness for appointment or promotion to such position by

means of competitive .or other examination or on the basis of minimum

qualification requirements thereof and if it shall be determined that it is not

11 practicable so to do, it shall récord and publish its findings in which it shall

12
13

14

state the basis upon which such determination is made and, thereafter, such
position shall be in the unclassified service of the service of such political

subdivision of the State.
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1) 9. The taking ecffect of this act shall not in any manner affect the civil
2 service status of zmylperson holding office or position in the classified or
3 unclassified division of the civil service of the State or any county, munici-
4 pality or school district on the date when this act takes effect.

1 10. This act shall take cffect immediately.
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Ax Act concerning civil service, and amending sections 11:4-4, 11:22-2 and
11:22-4 and supplementing chapters seven and twenty-two of Title 11 of the

wevised Sialutes.

1 LE 1T £NACTED by the Senate and General sssembly of the State of New

[ 8o

Jersey:

1 1. Seetion 11:44 of the Revised Statutes is amended to read as

N}

2 follows:

3 11:4-4. ~Lhe positions held by the following officers and employees shali
4 not be within the classified serviece: |
I a. Officers elected by popular vote,

b. Department heads, members of boards and commissions and other

(o2}

-1

officers appointed by the Governor with or without the consent of one or

s

both branches of the Legislature;
9 c. imployees of the Governor, including domestic employees in the Gov-
10 ernor’s houschold and paid by the State; |
11 d. Officers and employees of both branches of the Legislature;
12 e. Officers, noncommissioned officers, enlisted men, and other persons
13 employed in the military or mavai service of tne State and under military
14-15 or naval discipline and control;
16 f. Members of distriet boarus of eiecilons; employees in voting ma-

17 chine departments, chief deputy, clerk, seeretary, clerical and other assist-



Z
i8S auws or cuployees appoiuted by tae supceriuwendents of clections and com-
14 missioners of regisvrudon il counties uaving sueh bgperimc;.aems of elee-
20 tious, and by we couniy voaras of cleciions Lu wil ouacr couniles;
) g. Judges, jurors, masiers 1 chancery, referces, arbilers, and persons
22 cumiployed by a court to conduct o judlciul iavestigation or inquiry, or to
23 excreise judicial lunclions, exeept depuiy commissioners of compensation,
24 referces, and udjusters employed by wie deparfment ol lavor, the work-
20 mien’s compensution commission and the rehabilitation coininission;
26 h. Assistant attorneys-general, legal assistants and special counsel to
27 State departments by or with the authorization of the Attorney-General;
27a i. Members of advisory boards for State institutions who serve without
28 pay;
29 j. Superintendents, ieschers and instruclors in the public schools, the
30 agriculiural experliment statioun, normal schools, State institutions, when cec-
31 tified teuciers ure emnloyed uader the supervision of and qualified by the
32 Stale Departnent of maucation, and other instiiations maintained wholly
33 or in part by the State;
34 k. Students in educational instifutions employed less than half time;
35 I. The deputy or deputies to each department head in tae State Gov-
36 ernment when.the law provides for such depuity or deputies authorized to
37 act generally for and in place of the department head during his absence or
38 disability,
39 m. One clerk or secretary and one confidential employee or agent to
40 cach justice of the Supreme Court, the Chancellor, each Vice-Chancellor,
41 judge, principal executive officer and each State department, board or com-
42 mission, when such Justice, Chancellor, Vice-Chancellor, judge, principal
43 executive officer, department head, board or commission certifies to the com-
44 mission that such clerk or secrctary and such additional confidential em-
45 ployce or agent is essential to the work of the court, department, board or
46 commission. Iach certification and appointment herecunder shall be re-

47 corded in the minutes of the commission;
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n. Persons engaged in public work for the State but employed by con-
tractors '\\‘h(;l'l‘ the performance of the contract is authorized by the Legisla-
ture or other competent authority;

0. Persons temporarily employed or designated by the Legislature or
Ly a legislative committee or commission or other competent authority to
make or conduct a special inquiry, investigation, examination or installa-
tion;

p. Superintendents or directors of State institutions;

q. All superintendents, directors or other employees in the State Gov-
crnment, who of necessity must be licensed physicians, surgeons or deniists;

r. Persons engaged in public work undertaken by the Staie, joiatly or
in co-operation with other States, or counties or municipalities of otaer
States or the Federal Government;

s. Ageuts, investigators or special officers in the office of the prosecutors
of the pleas not in excess of twelve in counties having a population of more
than three hundred thousand, six in counties having a population in excess
of one hundred sixty thousand and not more than three huudred thousand,
and two in other counties;

t. The engineering, _professional and other employees and assistants of
the South Jersey Port District and the South Jersey Port Commission;

u. Such other offices and positions not now included in the uuclassified
service by this section or by any other siatute, as the Civil Service Commis-
sion shall, from time to time, determine, accorcding to law, to be in the un-
classified service.

2. The Civil Service Commissim_l way determine, from time to time,
whether positions in the State service, noi assigned to the unclassified serv-
ice of the civil serviee by law, shall be in uhe classified or tiue unclassified
scrviece of the ecivil service for purposes of appointment or promotion
thereto and in so doing, the Civil Serviee Coinmission shall determine
whether or not it is practicable to determine merit and fitness for employ-

ment or promotion in each such position on {he basis of—
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First, competiilve examinaidou, or

Second, examinalion wilcl is not competicive, or

Myt . . na s Lt . L P 2 sl

Third, mishinun gualificatlon recuircuenis therelor.

In any case iu winch il 1s so Jound to be practicanle to deternine merit
and fitness for employment or promotion to any such position in any such

manner, the same shall be classified in the classified service ol the Stute serv-

4 ice, and werit and finess {or appointment or promotiion tlerevo shall be

asceriained in accordance wiin saiG aetermination of the Civil Service Com-

) IM1sSion.

3. In auy casc in which it is so fouund not io be practicable to de-
termine merit and fitness for appointment or promotion to any such position
in any such manner, the same shall be classified in the unclassified service of
the State service.

4. In any case in which any position, now in existence or hereafter
created, has been or shall be classified in the classified service of the State
service aud the Civil Service Commission shﬁll desire to re-examine the
classification thereof, the Civil Service Commission shall, before determin-
ing that any such position shall be in the unclassified service of the State
service, hold a public hearing to determine whether or not it is practicable
to determine merit and fitness for appointment or promiotion to such posi-
tion by meauns of competitive or other examination or on the basis of mini-
mum qualification requirements tuereol ana il it shall be determined that it
is not practicable so to do, it shall record and publish its findings in which it
shall state the basis upon which such determination is made and, thereafter,
such position shall be in the unclassified service of the State service.

5. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows:

11:22-2. The unclassified service shall not be subject to the provisions
of this subtitle and shall include the following:

a. Officers elected by popular vote;
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b. Members of district boards of elections; employees in voting machine

departments, the chief deputy, elerk, sceretary, clerical and other assistants

* wn

- or employces appointed by the superintendents of elections and comiissioners

of regisiration in counties having such superintendents ol electious, and by

i the county boards of elections in all other counties;

¢. Appointments of the mayor;
d. Heads of departments, the members of commissions and boards

clected by the board of aldermen, common council or other governing body

10 of any county, municipality or school district operating under this subtitle;

¢. Law officers of a county, municipality or school distriet operating
under this subtiile;

f. Superintendentis of, teuchers and instructors in the public schools
and county suﬁeriutenden‘us and wembers and business managers of boards
of education;

g. Police magisirates appointed by the mayor or other head officer of
the municipality operating under this subtitle;

h. Officers and employees of county park commissioners appointed
under the provisions §f sections 40:37-96 to 40:37-174 of the Title Munici-
paililes ana Counties;

1. Whe superintendent of a county hospital for persons suffering from
cuinrauadicabie diceases appointed under the provisions of sections 30:9-61
and 30:9-69 of the Revised Statutes; and

j. Such other offices and positions not now included in the unclassified

service by luis section or by any other statute, as the Civil Service Com-

i wission shall, from time to time, determine, according to law, to be in the

Quciussiied serviee.
6. The Civil Service Commission inay Getermine, from t{ime to iime,
wuether positions ia the service of each poiiiical subdivision of the Siate,

nou assizned to ine uaclassilled service of {he Jivil Serviee by law, shall be

= in e classified or the unelassiued service of the Civil Service for purposes

of appoinument or promoiion tuereto and in so doing, the Civil Service Com-



-~

10
11
12
13

14

16

17

6

mission shall determine whether or not it is practicable to determine merit
and fitness for employment or promotion in each such position on the basis
of—

IMirst, competitive examination, ov

Second, examination which is not competitive, or

Third, minimum qualification requirements therefor.

In any case in wiich it is so found to be practicable to determine merit
and idtaess for employment or promotion to any such position in any such

manner, the same shall be classuled in ithe classified service of any political

, subdivision of the State, and merit and .iiness for appointiicent or promotion

thereto shall be ascertalnca in accordance with said determination of the
Civil Service Commissio.

7. In any case in which it is so fouad not to be practiéable to determine
merit and fiiness for appoiniment or promotion to any such position in any
such manner, the same shall be classiﬁed in the unclassified service of the
service of such polilical subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-
ated, has been or shall be classified in the classified service of the service of
any such political subdivision of the State and the Civil Service Commission
shall desire to re-examine the classification thereof, the Civil Service Com-
mission shall, before cetermining that any such position shall be in the un-
classified service oi tne service of any such political subdivision of the State,
hold a public hearing to determine whether or not it is practicable t(; deter-
mine merit and fitness for appointment or promotion to suqh position by
means of competiiive or otier examination or on the basis of minimum
qualification requirements thereof and if it shall be determined that it is not
practicable so to do, it shall record and publiéh its findings in which it shall
state the basis upon which such determination is made and, thereafter, such
position shall be in the unclassified service of the service of such political

subdivision of the State.
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3 9. The taking effcet of this aet shall not in any manner affeet the civil -
9 service status of any person holding office or position in the classified or
3 unclassified davision of the civil service of the State or any county, munici-

pality or school district on the date when this act takes effect.

N~

bt

10. This act shall take effect immediately.
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INTRODUCED MARCH 28, 1952
By Mrs. PILGER ¢
Referred to Committee on Civil Service

Ax Acr concerning civil service, and amending section 11:4—4 of the Revised

Statutes.

1 BE 1t ENACTED by the Senate and General Assembly of the State of New
2 Jersey: :

L 1. Section 11 :4—4 of the Revised Statutes is amended to read as
2 follows:

3 11:44. The positions held by the following' officers and employees shall
4 not be within the classified service:

5 a. Officers elected by popular vote; -

6 b. Department headé, members of boards and commissions and other
7 officers appointed by the Governor with or without the consent of one or
8 both branches of the Legislature;
9 c. Employees of the Gofzernor, including domestic employees in the Gov-
10 ernor’s household and paid by the State‘; |
11 d. Officers and employees of both bl'anciles of the Legislature.
12 e. ‘Officers, noncommissioned officers; enlisted 'men, and other persons
13 employed in the military or maval service of the'State and under military or
14 maval discipline and »eentrol; .
15 f. Members of district boards of elections; employees in voting machine
16 departments and the -chief deputy, chief clerk, secretary, clerical and

17 other assistants or employees appointed by the Superintendents of elections




22

2
and commissioners of registration in counties of the first class having less
than eight hundred thousand inhabitants, and by the county boards of elec-
tions in all other counties and such of said officers, assistants and omplﬁoyees
as are appointed by superintendents of elections in counties of the first class

having more than eight hundred thousand inhabitants to serve for terms of

23-24 six months or less in any one year;

48

49

g. Judges, jurors, masters in Chancery, referees, arbiters, and persons

5
H

employed by a court to conduet a judicial investigation or inquiry, or to
éxerciso judicial functions, except deputy commissioners of compensation,
referees, and adjusters employed by the Department of Lébor, the Work-
men s Compeﬁ'sation Commission and the Rehabilitation Commission;

h. Assistant Attorneys-General, legal assistants and special counsel to
State departments by or with the authorization of the Aitorney-General;

i. Members of the advisory boards [or State institutions who serve
withou: pay;

3 Shperintendents, teachers and instructors in the public schools, the
agricultural experiment station, normal schools, State institutions, when cer-
tified teachers are employed under the supervision of and qualified by the
State D.epartment of Iiducation, and other institutions maintained Wholly
or in part by the State;

k. Students in educational institutions employed less than half time;

1. The deputy or deputies of each department head in the State
Government when the law provides for such deputy or deputies authorized
to act generally for and in place of the department head during his absence
or disability;

m. One clerk or secretary and one confidential employee or agent to
each Justice of the Supreme Court, the Chancellor, each Vice-Chancellor,
judge, principal executfive officer and each State department, board or com-
mission, Wilen such Justice, Chancellor, Vice-Chancellor, judge, principal
executive officer, department head, board or commisslon certifies to the com-

mission that such clerk or secretary and such additional confidential em-

60
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70
Tl

72
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no

ployee or agent is essential to the work of the court, department, board or
commission.” Kach certification and appointment hereunder shall be re-
corded in the minutes of the commission; :

n. Persons engaged in public work for the State but employed by con-
tractors when the performance of the conlract is authorized by the Legisla-

ture or other competent authority.

o. Persons temporarily employed or designated by the Legislature or

9
]

by a legislative committee. or commission or other competent authority to
make or conduct a special inquiry, investigation, examination or installa-
tion; |

p. Superintendents or directors of State institutions;

- q. All superintendents, directors or other employees in the State Gov-

ernment, who of necessity must be licensed physicians, surgeons or den-

tists;
r. Persons engaged in public work undertaken by the State, jointly or
in co-operation with other States, or counties or municipalities of other

States or the Federal Government;

‘ s. Agents, investigators or special officers in ihe office of the prosecu-
tors of the pleas not in excess of twelve in counties having a population
of more than three hundred thousand, six in counties having a population
in excess of one hundred sixty thousand and not more than three hundred
thousand, and two in other counties;

t. The engineering, professional and other employees and assistants of
the South Jersey Port District and the South Jersey Port Commission;

u. Such other offices and positions not now included in the unclassified
service by this section or by any other statute, as the Civil Service Com-
mission shall, from time to time, determine, according to law, to be in the
uneclassified service. |

2. This act shall take effect July first, one thousand nine hundred and

fifty-two.
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INTRODUCED MARCIIL 28, 1952
By Mrs. PILGER

Referred to Committee on Civil Service

Ax Act concerning civil service, and amending section 11:4-4 of the Revised

Statutes.

1 Be 1t ExacTED by the Senate and General Assembly of the State of New

2 Jersey:

1 1. Section 11:*,1_;4 of the Revised Statutgs 1s amended to read as
2 follows:

;3 11:4-4. The positions held by the following officers and employees shall

4 not be within the classified service:

o a. Officers elected by popular vote;

6 b. Department heads, members of boards and commissions and other
7 officers appointed by the Governor with or without the consent of one or
8 both branches of the Legislature;

9 ¢. Employees of the Governor, including domestic employees in the Gov-
10 ernor’s household and paid by the State;

1 d. Officers and employees of both branches of the Legislature.

12 e. Officers, noncommissioned officers, enlisted men, and other persons
13 employed in the military or naval service of the State and under military or
14 naval discipline and control;

15 f. Members of district boards of eleciions; employees in voting machine
16 departme'nts{,] and the chief deputy, Llef clerk, secretary, clerical and

17 other assistants or employees appointed by the superintendents of elections
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18 an« commissioners of registration in counties [having such superintendents

19 of elections] of the first class having less than eight hundred thousand in-

.

20 habitants, and by the county boards of elections in all other counties and
N L3 s

4

21 such of said officers, assistants and employees as are appointed by super-

22 intendents of elections in counties of the first class having more than eight

23 hundred thousand inhabitants to serve for terms of six months or less in

24 any one year;

25 g. Judges, jurors, masters in Chgncery, referees, arbiters, and persons
26 employed by a court to conduct a judicial investigafion or inquiry, or to
27 exercise judicial funct.ions, except deputy commissioners of compensation,
28 referees, and adjusters employed by the Department of Labor, the Work-
29 men’s Compensation COMibb;\u. auna the Rehabilitation Commission;

30 h. Assistant Attorneys-General, legal assistants and special counsel to
31 State departments by or with the authorization of the Attorney-Géneral;
32 1. Members of the advisory boards for State instifufions who serve
33 without pay;

34 j. Superintendents, teachers and instructors in the public schools, the
35 agricultural experiment station, normal schools, State institutions, when cer-
36 tified teachers are employed under the supervision of and qualified by the
37 State Department of Iiducation, and other institutions maintained wholly
38 or in part by the State;

39 k. Students in educational institutions employed less than half time;
40 1. The deputy or deputies [to] 33’ éaeh department head in the State
41 Government when the law proxﬁdes for such deputy or deputies authorized
42 to act generally for and in place of the department head during his absence
43 or disability;

44 m. One clerk or secretary and one confidential employee or agent to
45 each Justice of the Supreme Court, the Chancellor, each Viece-Chancellor,
46 jﬁdge, principal Qxecutive officer and each State department, board or com-
prineipal

47 mission, when such Justice, Chancellor, Vice-Chancellor, judge,

48 executive ofiicer, department Liead, board or commission certifies to the com-

P
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1

2

3
mission that such eleirk or seercliry and sueh additional confidential em-
ployee or ageul is‘ essential fo the work of i‘.’:v.‘c.:.court, department, board or
COI)]I]li‘b:Si(;l.l. E.n.cl'li cm.‘tiﬁca‘i;ion I”Llld'ill)jioil‘lf:;;!;‘?;t hor":-md.(;l' shall be re-

|

corded in the minutes of the

A W U A . 7 .
n. Persons er xg ged in public work for the State bu umﬂoy ed bV con-

tractors when the pcuormanml of ’Uu:a- «wlv' is amuoumd Ly he Legisla-
ture or other competent authority.

. Persons temporarily eml,.nvcrl or designated by the Legislature or
by a legislative committee or commission or other competent authority to
make or conduct a special inquiry, investigation, examination or imstalla-
tioﬁ;

A

p- Superintendents. or dircctors of State instituiions;

All superintendents, direciors ov other employees in the State Gov-
ernment, who of necessity must be liceused physicians, surgeons or den-
tists.

r. Persons engaged in public work undertaken by the State, jointly or

in co-operation with other States, or counties or muniecipalities of other

i States or the Federal Government;

s. Agents, investigators or special officers in the office of the prosecu-
tors of the pleas not 1n excess ol twelve in counties having a population
of more than threc Lundred thousand, six in counties having a population
in excess of ome hundred sixty thousaud and not more than three hundred
thousand, and two in other counties;

t. The enginecering, professional and ofher employees and assistants of
the South Jersey Port Distriet and the Soulh Jersey Port Commission;

u. Such other offices and pesitions not now included in the unclassified

service by this section or by any oiher statute, as the Civil Service Com-

i mission sbali, from time to time, determine, according to law, to be in the

unelassified service.
(9]

2. This act shall take effect July {irst, one thousand nine hundred and

fifty-two.
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bills have passed both Assembly and Serate.
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ADOPTED MAY , 1948

Ax Acr concerning civil service, and amending sections 11:4—%, 11:22-2 and
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11:22—4 and repealing seetions 11:22-25, 11:22-26, 11:22-27 and 11:22-28
and supplementing chapters seven and twenty-two of Title 11 of the Revised

Statutes.

Be 1t ENacTED by the Senate and General Assembly of the State of New

2 Jersey:

1. Section 11:4~4 of the Revised Statutes is amended to read as
follows:

11:4-4. The positions held by the following officers and employees shall
not be within the classified service:

a. Officers elected by popular vote;

b. Departinent heads, members of bouards and coinmissions and other
officers appointed by the Governor with or without the consént of one or
both branches of the Legislature;

c. Lmployees of the Governor, including domestic employees in the Gov-
ernor’s houschold and paid by the State;

d. Officers and employees of both branches of the Legislature;

e. Officers, noncommissioned officers, enlisted men, and other persons

; employed in the military or naval serviee of the Stute and under military

14-15 or naval discipline and control;

T n
L0

~

il

f. Members of district boards of cleclions; employees in voting ma-

chine departments, chief deputy, clerk, secretary, clerical and other assist-



27a

28
23
30
31
32

33

2
ants or cemplovees appointed by the superintendents of eleetions and com-
wmissioners of registration in counties having sueh superintendents of elec-
tions, and by the ‘county boards of clections in all other counties;
g. Judges, jurors, masters in chancery, referces, arbiters, and persons
employed by a court fo conduet a judicial investigation or inquiry, or to
exercise judicial functions, except deputy commissioners of compensation,

referees, and adjusters employed by the department of labor, the work-

5> men’s compensation commission and the rchabilitation commission;

A

h. Assistant allorneys-general, lewal assistanis and special counsel to
Staic aepartmenis by or wid ine auliorization of ke Attorney-General;

i. Members of advisory boards for State instituilons who serve without
pay;

j. Superintendents, teachers and instructors in the public schools, the
agricultural experiment station, normal schools, State institutions, when cer-
tified teachers are employed under the supervision of and qualified by the
State Department of Education, and other instilutions maintained wholly
or in part by the State;

k. Students in educational institutions employed less than half time;

1. The deputy or deputies to each department head in the State Gov-
ernment when the law provides for sach depuaily or deputies authorized to
aci, oeancrally for anda in place of the depariment head during his absence or
aisability; |

m. One clerk or secretary and one confidential employee or agent to
each justice of the Supreme Court, the Chancellor, each Vice-Chanceliox,
judge, principal executive officer and cach State department, board or com-
mission, when such Justice, Chanceilor, Vice-Chancellor, judge, principal
executive officer, depariment head, board or commission certifies to the com-
mission that such clerk or seercefary and such additional confidentiul em-
ployce or agent is essential to the work ol the court, department, boarcd or
commission. Ilach ceriification and appointment hereunder shall be re-

corded in the minutes of the commission;
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3
n. Persons engaged in public work for the State but employed by con-

tractors when the performance of the contract is authorized by the Legisla-

) ture or other competent authority;

o. Persons temporarily employed or designated by the Legislature or
by a legislative committee or commission or olher competent authority to
make or conduct a special inquiry, investigation, examination or installa-
tion;

p. Superintendents or directors of State institutions;

g. All superintendents, directors or other employees in the State Gov-
ernment, who of necessity must be licensed physicians, surgeons or dentists;

r. Persons engaged in public work undertaken by the State, jointly or
in co-operation with other States, or counties or municipalities of other
States or the Federal Government;

s. Ageunts, investigators or special officers in the office of the prosecutors
of the pleas not in excess of twelve in counties having a population of more

than three hundred thousand, six in countics having a population in excess

4 of one hundred sixty thousand and not more than three hundred thousand,

> and two in other counties;

t. The engineering, professional and other employees and assistants of

7 the South Jersey Port Distriet and the South Jersey Port Commission;

u. Such other offices and positions not now included in the unclassified
service by this section or by any other statute, as the Civil Service Commis-
sion shall, from time to time, determine, according to law, to be in the un-
classified service.

2. The Civil Service Commission may determine, from tme {to timne,
whether positions in the State service, not assigned to the unclassified serv-
ice of the civil serviece by law, shall be in the elassified or the unelassified
serviee of the ecivil service for purposes of appointment or promotion
thereto and in so doing, the Civil Service Commission shkall deterniine
whether or not it is practicable to determine merit and fitness for employ-

wment or promotion in each such position on the basis of—
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11
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IMirst, competitive examination, or

Sccond, examination whicli is not competitive, or

Third, minimum qualification requircments therefor.

In auy case in which it is so found to be practicable to determine merit
and fitness {or employment or promotion to any such position in any such
manner, the same shall e classified in the classified service of the State serv-

lce, and merit and fitness for appointment or promotion thereto shall be

5 ascertained in accordance with said determination of the Civil Service Comi-

mission.

3. In any case in which it is so found mnot to be practicable to de-
termine merit and fitness for appointucnt or promotion to any such position
1 any suck inauaner, toe same shait be cuwssified in the uuclassified service of
ihe Siate serviee.

4. In any case in which any position, now in existence or hereafter
created, has been or shall be classified in the classified service of the State
service and the Civil Service Commission shall desire to re-examine the
classification thereof, the Civil Service Commission shall, before detel;min—
ing that any such position shall be in the unclassified service of the Siate
service, bold a public hearing to delermine whether or not it is practicable
to determine merit and fitness for appointment or prowotiva to such posi-
tion by means of competitive or otler examinaiion or on the basis of mini-
mum qualification requirements thereof and if it shall be determined that it
is not practicable so to do, it shall record and publish its findings in which it
shall state the basis upon which such determination is made and, thereafter,
such position shall be in the unclassified service of the State service.

5. Section 11:22-2 of the Llevised Statutes is amended to read as fol-
lows:

11:22-2. The L}llclussiﬁod service shall not be subject to the 151‘ovisions
of this subtitle and shall include the following:

a. Officers elected by popular vote;
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b. Members of distriet boards of clections; employees in voting machine
G5 departments, the chicl deputy, clerk, sceretary, clerical and other assistants
'« or employees appointed by the superintendents of elections and commissioners
Uu of registration in counties having such superintend-ents of elections, and by
;i the county boards of clections in all other counties;
7 c. Appointments of the mayor;
S d. Ileads of departmenfs, the members of commissions and boards

clected by the board of aldermen, common council or other governing body

10 of any county, municipality or school district operating under this subtitle;
11 e. Law officers of a county, municipality or school district operating
12 under this subtitle;

13 {. Superintendents of, {eachers and instructors in the public schools
I+ and county superintendents and members and business managers of boards
15 of education;

16 g. Police 1ﬁagistrates appointed by the mayor or other head officer of
the municipality operating under this subtitle}

18 h. Officers and employees of county park cominissioners appointed
i under the provisions of sections 40:37-96 to 40:37-174 of the Title Munioi-
20 pudities and Counties;

2 1. The superintendent of a county hospital for persons suffering fromn
22 communicable diseases appointed under the provisions of sections 30:9-61
20 and 50:9-69 of the Revised Statutes; and

2 J. The deputy or first assistant of principal executive officers authorized
20 by law to act generally for and in place of his principal;

20 k. The legal assistants of the law departmenf of the counties, munici-
20 palities or school distriets operating under this subfitle except as hercia
o~ otherwise provided;

= L. Oue sceretary, clerk or exccutive director of cach department,

appointed board or commission authorized by law fo appoint a sceretary,

o1 clerk or executive director;
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wie Ome privade seerciary or eioek o slenosraphes of encit judge or prin-
cipar execudive oficer;

siv Al officiais off county institutions wito must of necessivy be physicians;

O ana

0. Such ouier offices ana positivis wot now iuncluaed ln tbe unelassified
service 9y s secelion or by auy ouaer siawte, as the Civil Scrvice Com-
iission snail, ron die fo Linie, aelernnine, according to law, to he in the
wiclassiaed serviee.

6. ue Civil Serviee Coiwiulssion aiay deleriniue, from thine to time,
whether positions in the service of cach political subdivision of the State,
not assigned to the unclassified service of the Civil Service by law, shall be
in the classified or the unclassified service of the Civil Service for purposes
ol appointmeni or promotion thercto and i so doing, the Civil Service Cora-
mission shall determine whether or not it is practicable to determine raerit '
and fitness for employment or promotion in each such position on the basis
of—

Ifirst, competitive examination, or

Second, examination which is not competitive, or

Third, minimum qualification requirements therefor.

In any case in which it is so found to be practicable to determine merit
and fitness for employment or promotion to any such position in any such
manner, the same shall be classified in the classified service of any political
subdivision of the State, and merit and fitness for appointment or promotion
thereto shall be ascertained in accordance with said dgtermination of the
Civil Service Commission.

7. In any case in which it is so found not to be practicable to determine
merit and fitness for appointment or promotion to any such position in any
such manne.r, the same shall be classviﬁed in the unclassified service of the
service of such political subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-

ated, has been or shall be classified in the classified service of the service of
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» «nyv such political subdivision of the Stale and the Civil Serviee Cominission

—

<hall desire to re-examine the classification thereof, the Civil Service Com-
niission shall, before defermining that any such position shall be in the un-
clussified service of the service of any such political subdivision of the State,
Liold a public hearing to determine whether or not it is practicable to deter-
mnine merit and fitness for appointment or promotion to such position by

means of competitive or other examination or on the basis of minimum

) qualification requirements thercof and if it shall be determined that it is not

practicable so to do, it shall record and publish its findings in which it shall -

state the basis upon which sueh determination is made and, thereafter, such

, position shall be in the unclassified service of the service of such political

subdivision of the State.

9. The taking effect of this act shall not in any manner affect the civil

service status of any person holding office or position in the classified or

unclussified division of the civil service of the State or any county, munici-
pality or school district on'the date when this act takes effect.

10. Scetion 11:22-4 of the Revised Statutes is amended to read as follows::

11:22-4. The offices, positions and employments in the classified service
of a county, municipality or school distriet operating under this subtitle shall
be wrranged by the commission in thiree classes, to be designated as the com-
petitive class, the noncompetitive class, and the labor class, which classifica-
tion may be changed from time to time as the commission may deem proper. .

All persons heretofore appointed or employed in any office or position in
) % B

v any part of the classified service of a county, munieipality or school disiriet

1)

which has been classified in the exempt class either under the provisions of

b this section or of any other statute or by action of the Civil Service Com-

wission shall continue to hold their offices or positions, and have the same
rights of tenure and appeal, as they have had heretofore us olicers or ein-
ployees in the exempt class, but on retirement, resignation or removal of any
person holding any such office or position, appointment to fill the occurring

vacaney shall be made as provided for appointments in the unclassified serv-
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8
ice, if such office or position is then included in the unclassified serviee under
the provisions of this section or of any other statute but, if such office or
position is not then included in the uﬁclassiﬁed scervice under the provisions

of this section or of any other statute, it shall be filled in the manner pre-

seribed for filling vacanecies in the classified service.

11. Secctions 11:22-25, 11:22-26, 11:22-27 and 11:22-28 of the Revised
Statutes arc repealed.

12. This act shall take effeet immediafely.
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STATE OF NEW JERSEY

INTRODUCED FEBRUARY 2, 1948
By Mr. FARLEY
neferred to Committee on Judiciary

AN Act concerning civil service, and amending sections 11:44 and 11:22-2 of

the Revised Statutes.

1 be 11 ENACTED by the Senate and General Adssembly of the State of New

8]

Jersey:

1 1. Section 11:44 of the Revised Statutes is amended to read as fol-

Lo

lows:

3 11:4-4. The positions held by the following officers and employees shall

B

not be within the. classified service:
3 -a.'Oﬁicers elected by popular vote;
6 'b. Department heads, members of boards and commissions and other
7 officers appointed by the Governor with or without fhe--consent of one or
8 both branches of the Legislature;
9 ¢. mployees of the Governor, including domestic employees in "the

1u Governor’s household and paid by:the State;

11 d. Officers and:employees of ‘both branches of the Legislature;

12 c. Officers, noncommissioned ofiicers, enlisted men, and other persons em-
13 ployéd in-the military or naval scervice of the State and under military or
14 naval discipline and control; |

15 f. Klection officers;

16 . Judges, jurors, masters in chancery, referees, arbifers, and persons

17 employed by a court to conduct a judicial mvebtl atlon or inquiry, or 10 ex-
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ercise jJudicial funections, except depuly commissioners of compensation,
referees, aud adjusters employed by ihe dcpartmen.t of labor, the work-
meu’s conpensation commission and the rchabilitation comunission;
h. Assistant Attorneys-General, legal assistants and special counsel to
State departments by or with the authorization of the Attorney-General;

1. Members of aavisory boards for State institulions who serve without

+ pay;

j- Superintendents, teachers and instructors in the public schools, the
agricultural experiment station_, normal schools, State institutions, when
certified teachers are employed under the supervision of and qualified by the
State Department of iaucation, and otler institutions maintained wholly
or in part by the State;

k. Students in educational institutions employed less than half timé;

1. The deputy or deputies to eaéh department head in the State Gov-
ernment when the law provides for such depuaty or deputies, authorized to
act gencrally fox“ and in place of the department head during his absence
or disability;

m. One clerk or seeretary and one confidential employee or agent to each
Jus"uice of the Supreme Court, the C'hancellor, each Vice-Chancellor, judge,
principal executive officer and cach Siate department, board or commission,
when such Justice, ChanceHor, Vice-Chancellor, judge, principal executive
officer, department head, board or commission certifies to the commission
that such clerk or secretary and such additional confidential employee or
agent is essential to the work o’ the court, department, board or commis-
sion. Iach ceriification and appointment hereunder shall be recorded in the
minutes ol the comiaission;

n. Persons engaged ia public work for the State bui employed by con-
tractors when the performance of the contract is authorized by the Legis-
lature or other compeient autiority;

o. Persons tewporarily employed or designated by the Legislature or by
a 1cg'isla£ive comuittee orv comraissioi or other comapetent authority to make

or conducl a speciul inquiry, invesiigavion, examination or installation;
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u. Superintendents or dircetors of State institutions;

q. All superintendenis, direclors or other employees in ihe State Gov-
crmnelt, wio of necessily mu.;t he licensed physicians, surgeons or dentists;

r. Persons engaged in public work undertaken by the State, jointiy or
in co-opcraiion with other States, or counties or municipalities of other
Stutes or the Federal Government;

s. Agenis, investigators or special officers in the ofiice of the prose-
cators of tk;e pleas not in excess of iwelve in counties baving a- population
of more than three hundredA thousand, six in counties having a population
i excess of one hundred and sixty thousand and not more than three hun-
dred thousand, and two in other counties;

t. The eangineering, professional and other employees and assistants of

the South Jersey Port District and the South Jersey Port Commission [.];

u. Such other offices and positions not now included in the unclassified

service by this section or by any other siatute and waich are now included

i the classifed service for which the Civil Service Commission shall de-

termine after public hearing that it is impracticable to fill each such office

or position by means of competitive or other examination. In each such

instance when the said Civil Service Commission shall make such deter-

mination it shall record and publish its findings in which it shall state the

bases upon which such determiination is made and fix the minimum qualifi-

cation requircments for each such office or position. No person may be

appoed o any such office or position so placed in the unclassified serviee

wio does not meet the qualification requirements so fixed and no appoint-

- 1aent shall take eifeet until the qualifications of the proposed appointee are

certitied in ihe form required by the OJivil Service Commission and ap-

proved by its president.

2. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows
11:22-2. he unclassified service shall not be subject to the provisions

of this subtitle and shall include the following:
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11
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a. Oliicers cieefed by popuiar voie;

b. iticelion ofiicers;
y

o

. Appoinuments ol the wayor:

()

. licads ol deparimeais, the .neinbers of commissions and hourds
clecied by e board of alderuct, cominon council or otlier governing body
or any county, municipality or school district operating under this subtitle;

¢. Law officers of a county, municipality or school district operating

under tuis subulile; ’

12%, - . Superintendents of, teachers and instructors in the public schools and

13

16
17
18

19

()
s

)
Ot

JL

32

county superintendents and members and business managers of boards of

education;
g. Zolice magistrates appoinied by the mayor-or- other head oiicer of
the municipality operating under ikLis sublitle;

L. Oficers and employees of county park commissioners appoiuted under

the provisions ol seciions 40:37-06 to 40:37-174 of the Title Municipali-

Ues ana Couues; _and;
1. The superintendent of a county hospiial for persons suffering {rom
commuuicable diseases uppointed under the provisions of sections 30:9-61

to 30:9-6Y of the ilevised Statutes [.]; and

J. Such other oilices and pesitions not now included in the unclassified

L service Ly iuis seeirion or by auny other stacuic and which are now included

in the classified service for which the Civil Serviee. Commission sball de-

termine after public hearing that il is impracticable to fill each such oifice

or position by means of competitive or other examination. In each such

mstance when the said Civil Service Commission shall make such deter-

minacion iv shail record and publish its indings in which it shall state {he

bases upon which sueh cGeiermiinaticn is made and fix the minimwn qualui-

cation requireiaents for each suck office or position. No person may be ap-

pointed to any such office or positicn so placed in the unclassified service




29

33 who does not meet the qualification requirements so fixed and no appoint-

+ ment shall take effeet until tie quaiifications of the proposed appointee are

35 certified in the form required by the Civil Service Commission and approved

36 by its president.

1 3. This act shall take effect immediately.

STATEMENT

Tnis bill adds paragraph ““‘u’’ to Section 11.:4—4, applying to the State serv-
ice, und paragraph ‘“j’’ to Section 11:22-2, applying to counties, municipalities
and school districus.

Article 7, Section 1, paragraph 2 of the Constitution prescribes that ap-
pointments and promotions ‘‘shall be made according to merit and fitness to be
ascertained, as rar as practicable, by examination, which, as far as practicable,
shall be competitive;”. To carry out this provision of the Constitution it is
neeessary 1o give to some State ofiicer or official ageney the authority fo de-
termine wien un examination is not practicuble. The Civil Service Commis-
sion is the logical and proper agency to make such determination. The pro-
posed amendment preseribes that such determination shall be made only after
public hearing, the publishing of the ruling, the bases upon which the ruling
s made, the cstablishment of the minimum ualiiications for the position in
question and the approval of the qualificaticns of the proposed appointee by
the President of the Commission before appointment may be made to any such

position for which it is ruled an examiuation is impracticable.

~
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Ax Act conceraing civil service, and amending sections 11:4-4 and 11:22-2 of

the Revised Statutes.

1 BE 1T EXACTED by the Senate and General Assembly of the State of New
2 Jersey:

i 1. Section 11:44 of the Revised Statutes is amended to read as fol-
2 lows:

3 11:4-4. The positions held by the following officers and employees shall
4 not be within the classified service:

o a. Officers elected by popular vote;

6 b. Department heads, members of boards and commissions and other
7 officers appointed by the Governor with or without the consent of one or
8 both branches of the Legislature;

9 ¢. mployees of the Governor, including domestic employees in the -
10 Governor’s household and paid by the State; |

11 d. Officers and employees of both branches of the wegislature;

12 C. Omcers,‘ noncon:missioned ofﬁcers;enhsted mén, and other persons em-
13 ployed in the military or naval service of the State and under military ox

1+ naval discipline and control;

15 f. Iilection officers;
16 g. Judges, jurors, masters in chaucery, referees, arbiters, and persons

17 employed by a court to conduct a judicial investigation or inquiry, or to ex-
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37

38

39

40
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crcise judicial functions, except deputy commissioners of compensation,
recerees, and adjusters employed by the department of labor, the work-
wen’s compensation commission and the rehubilitation commission;

L. Assistant Attorneys-General, legal assistants and special counscl to
Staie departments by or with the authorization of the Attorney-Generul;

1. Members of advisory boards for State instituiions who serve without
pay;

j. Superintendents, teachers aud instructors in the public schools, the
agricultural experiment station, normal schools, State institutions, when
certified teachers are employed under the supervision of and qualified by the
State Deparunent of idducation, and other institutions maintained wholly
or in part by the State;

k. Students in educational institutions employed less than half time;

l. The deputy or deputies to ecach department head in the State Gov-
ernment when the law provides for such deputy or deputies authorized to
act generally for and in place of the department head during his absence
or disability;

m. One clerk or secretary and one conlidential employee or agent to each
Justice of the Supreme Court, the Chancellor, each Viee-Chancellor, judge,
principal executive officer and each State departinent, board or commission,
when such Justice, Chaneellor, Vice-Chancellor, judge, principal executive
officer, depariment head, board or commission certifies to the commission
that such clerk or secretary and such additional confidential employee or
agent is essential o the work of the court, department, board or commis-
sion. Iach certification and appointment hereunder shall be recorded in the
minutes of the commission;

n. Persons engaged 1u public work for the State but employed by con-

traciors when the pecforiuance of the contraet is authorized by {he Legis-

lature or other competent awvhoriiy;
0. Persouns tcwaporarily ewployed or designated by the Legislature or by
a legislative committee or commission or other competent authority to make

or conduet a special inquiry, investigation, examination or installation;



e

3
0. Superintendents or dircetors of Stite institutions;
. All superiniendents, direciors or otber cmployees iu the State Gov-
erntent, who of necessity musi be licensed physicians, surgeons or dentists;

r. Zersons engaged in publie work undertaken by the State, jointly or

. 11 co-operation willi other Siates, or counties or municipalities of other

Siwaies or vhe federal Covernmieat;

s. Agents, investigators or special oficers in the ofice of the prose-
cutors of the pleas not in excess of twelve in counties having a population
of wore than three hundred thousand, six in counties having a population
in excess of one hundred and sixty thousand and not more than three hun-
dred thousand, and two in other counties;

t. The engineering, professional and other employees and assistants of
the South Jersey Port District and the South Jersey Port Commission;

u. Such other oifices and positions not now included in the unclassified
service by this seciion or by any other statute and which are now included
in the classiled service for which the Civil Service Commission shall de-
terimine after public hearing tnat it is impracticable to fill each such office
or position by means of competitive or other examination. In each such
instance when the said Civil Service Cowmmission shall make such deter-
mination it shz}ll record and publish its findings in which it shall state the
bases upon which such determination is made and fix the minimum qualifi-
cation requirements {or euch such ollice or position. No person may be
aopointed {o any such office or position so placed in the unclassified service
who does not meer the qualification requirements so fixed and no appoint-
nent shall take effect until the qualifications of the proposed appointee are
certified in the form required by the Civil Service Commission and ap-
proved by its president.

2. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows:

11:22-9. The unclassified service shall not be subjeet to the provisions

of this subtitle and shall include the following:

[

pe
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a. Officers eclected by popular vote;

b. Llection officers;

c. Appointments of the mayor;

d. Heads of departments, the members of commissions and boards
ciected by the board ol aldermien, common council or other governing body
or any county, municipality or school district operating under this subtitle;

e. Law officers of a county, municipality or school district operating

under this subtitle;

12% L. Superinienaents of, teachers and instructors in the public schools and

13

14

15

16

17

18

22

23

24

28

29

30

31

32

county superiutendents and meinbers and business managers of boards of
education;

g. 2olice mayistrates appointed by the mayor or other head officer of
the municipality operating under this sublitle;

4. Officers and employees of county park commissioners appointed under
the provisions of sections 40:37-96 1o 40:37-174 of the Title Municipali-
ties and Couutics;

i. The superintendent of a county hospital for persons suffering from
communicable diseases appointed under the provisions of sections 30:9-61
to 30:9-69 of the Revised Statutes; and

j. Such other othces and positions not now included in the uﬁclassiﬁed
service by this section or by any other statute and which are now included
in the classified service for which the Civil Service Commission shall dé—
termine after public hearing that it is impracticable to fill each such office
or position by means of competifive or other examination. In ecach such
instance when the said Civil Serviece Commission shall make such deter-
mination it shall record and publish its findings in which it shall state the
bases upon which such determination is made and fix the minimum qualifi-
cation recuirements for each such office or position. No person may be ap-

pointed to any such office or posiiion so placed in the unclassified service
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who does not meet the qualification requirements so fixed and no appoint-
ment shall take effect until the qualifications of the proposed appointee are
certified in the form required by the ‘Civil Scrvice Commission and approved
by its president. ‘

3. This act shall take effect immediately.
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ADOPTED MAY 3, 1948

Ay Act concerning civil service, and amending sections 11:4—4 and 11:22-2 and

supplementing chapters seven ana twenty-two of Title 11 of the Revised’

Statutes.
1 Bi 11 ExacTED by the Senate and General Assembly of the State of New
2 Jersey:

i 1. Section 11:44 of the Revised Statutes is amended to read as

K]

9 follows:

[

e

not be within the classiied service:

3 a. Ofiicers clected by popular vote;

(23]

-1

oflcers appoinied by the Governor with or without the consent of one or

o

voill branches of the Legislature;
9 c. Employces of the Governor, including domestic employées in the Gov-
10 cyner’s houschiold and paid by the State;
it (. Offfcers and empioyees of both branches of the Legislature;
ik ¢. Oflicess, woucommissioued oficers, enlib;ted men, and‘ other persons
15 employed 1a whe wilitary or naval serviee of the State and under military
1415 or naval discipline aund comfol;
16 £. Meuibers of distwriet bourds of elections; employees in voting ma-

17 culie depariuments, chief deputy, clerk, secretary, clerical and other assist-

11:4-4. The positions held by the following officers and employees shall

. Uepartment heads, members of boards and commissions and other.
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anis or cmwployees appoiited vy the superintendents of clections and com-
inissioners of registrauon in counties having such superinterdents or elec-
iirms, iind by tue ecounty boards of clections in all other countics;

g. Judges, -jurors, inasiers in cliancery, referecs, arbiters, and persons
cuiployed by a court o conduct a judicial invesiigation or ingairy, or to

exercise judicial [uncilons, except deputy commissioners of compensation,

i relerces, and adjusiers ewployed by the deparimeut of labor, the work-

men’s compensaiion commission and the rehabilitation commission;

h. Assistant attorneys-general, legal assistants and special counsel {o
State departments by or with the authorization of ihe Attorney-General;

1. Members of advisory boards for State institutions who serve without
Day;

y? Superintendenfs, teachers and instructors in the public schools, the
agriculiural experiment statioun, normal schools, State institutions, when cer-
tified teachers are employed under the supervision of and qualified by the
State Department of LEducation, and other institutions maintained wholly
or ‘in part by the State;

. Students in educational institutions employed less than half time;

1. The deputy or deputies to each deparimeunt head in the Staie Gov-
erament when the law provides for such deputy or deputies authorized to
act generally for and in place of the depaitment head during his absence or
disability;

m. One cleri or secretary and one coulldential employee or agent to
each jusiice of the Supreme Court, the Chuncellor, eacih Vice-Chancellor,
judge, principal executive officer and each State department, board oxr com-
mission, when suci Justice, Chancellor, Vice-Chancellor, judge, principal
exceuiive officer, department head, board or commission certides to the com-
mission what suen clerk or secretary and such additional confidential em-
ployee or ageni is esseutial to the work ol the court, department, board or
commission. Ilach certification and apnoiniment hereunder shall be re-

corded in the minutes of the commissioi;
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i, Persouns engaged in publie \Qork for the State but employced by con-
{vuctors when the performance of the contract is authorized by the Legisla-
ture or other competent authority;
0. Persons temporarily employed or designated by the Legislature or

by a legislative committee or commission or other competent authority to

; maxe or conduct a special inquiry, investigation, examination or installa-

: tion;
p. Superintendents or directors of State institutions;
g. All superintendents, directors or other employees in the State Gov-

ernment, who of necessity must be licensed physicians, surgeons or dentists;

r. Persons engaged in public work undertaken by the State, jointly or
in co-operation with other States, or countics or municipalities of other
States or the Pederal Government;

s. Agents, investigators or special officers in the oifice of the prosecutors
o. tie pleas not in excess of twelve in counties huving a population of more
than three hundred thousand, six in counties having a population in excess
of one hunared sixty thousand and not more than three hundred thousand,
and two In other counties;

.. The engineering, professional and other employees and assistants of

‘the South Jersey ort Distriet and the South Jersey Port Commission;

u. Such other offices ana positions not now included in the unclassified
service by this section or by auy otaer statute, as the Civil Service Commis-
sion shall, from iiine to time, aetermine, according to law, to be in the un-
classiiied sevvice.

2. The Civil Service Commission may determine, from time to time,
whether positions in the State serviee, not assigned to the unclassified serv-
ice of the civil service by law, shall be in the clas;siﬁed or the unclassified
service of the civil service for purposes of appointment or promotion
thereto and in so doing, the Civil Service Commission shall determine
whether or not it is practicable to determine merit and fitness for employ-

ment or promotion in each such position on the basis of—

T IE——r—
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Lirsy, eompetivive examinaiion, or

Sceosd, examination wl.lich is not corapelitive, or

T'hird, minimam quaiification requirements therefor.

in any case iu waich it is so found to be practicable to determine merit
aild fitness oo employment or promotion to any such position in any such
wanaer, the sazuie shail be classified in the classified service of the State serv-

ice, and merit and fitness for appointment or promotion thereto shall be

5 ascerlained in accordance with said delermiiiation of the Civil Serviee Com-

mission.
3. In any case in which it is so found not to be practicable to de-
termine merit and fitness for appointment or promotion to any such position

in any such manner, the same shzﬂl be classified in the unclassified service of
the State service.

4. In any‘ case in which any position, now in existence or Lercafier
ceeaved, has been or shall be classified in the classified service of the State.
service and the Civil Serviee Commission shall desire to re-examinc the
classificaiion thereof, the Civil Service Commission shall, before determin-
ing that any such position shall be in the unclassified service of the State
service, hold a puolic hearing {o deterwine whether or not it is practicable
to delermine merit and fitness for appointment or promotion to such posi-
tion by means of competitive or other examination or on the basis of mini-
mum qualification requirements thereof and if it shall be determined that it
is not practicable so to do, it shall record and publish its findings in which it
shull state thie basis upon which such determination is made and, thereafter,
such position shauil be in the unclassified service of the State service.

5. Section 11:22-2 of ihe Revised Siatutes is awended to read as fol-
lows:

11:22-2, e uuclassified service shall uct be subject to the provisions
of this sub«vitle. ana shall include he Tollowing:

a. Officers elected by popular vote;
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v Ilection odicers;

e, JAopoinunenis of uie mayor;

a. LicaGs ol deparinents, the mewbers of commissions and boards
ciceieG by the board of alderinen, cowminon council or other governing body
of wiy county, municipality or school distriet operating under this subtitle;

e. Law odicers of a county, municipality or school distriet operating
ander iais subliile;

L. Superintenaenis of, teachers and instructors in the public schools

- anG couunyy superiutendents and members and business managers of boards

ol ccucaiion;

g. 2uiice magisirates appointed by the mayor or other head officer of
{lie wuuleipalivy operating under this subtitle;

h. Officers and cmployees of county park commissioners appointeda
under the provisions of sections 40:37-96 to 40:37-174 of the Title Munici-
palitics and Counties;'

i. The superintendent of a county hospital for persons suffering froin
communicable diseases appointed under the provisioné of sections 30:9-61
and 30:9-69 of the Reviscd Statutes; aﬁd

j. Such other offices and positions wot now included in the unclassified

service by this section or by any other statute, as the Civil Service Com-

i mission shall, from time to iline, detecmine, according to law, to be in the

unclassified service.

6. The Civil Service Commission may determine, from time to time,
whether positions in the service of each political subdivision of the State,
not assizned to the unclassified service of the Civil Service by law, shall be
in the classified or the unclassified service of the Civil Service for purposes
of appointment or promotion thereto and in 50 doing, the Civil Service Com-
nission shall determine whether or not it is practicable to determine merit
and fituess for employment or promotion in each such position on the basis

N
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First, competitive examination, or
Second, examination which is not competitive, or
Third, minimum gqualification requircments therefor.
In any case in which it is so found to be practicable to determine merit
and fitness for employment or promotion to any such position in any such

manuer, the same shall be classified in the classified service of any political

5 subdivision of the State, and merit and fitness for appointment or promotion

thereto shall be ascertained in accordance with said determination of the
Civil Service Commission.

7. In any case in which it 1s so found not to be practicable to determine
merit and fitness for appointment or promotion to any such position in any
such manner, the same shall be classified in the unclassified service of the
service of such political subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-
ated, has been or shall be classified in the ciassified service of the service of
any such political subdivision of the State and the Civil Serviece Commission
shall desire to re-examine the classification thercof, the Civil Service Com-
mission shall, before determining that any such position shall be in the un-
classified service of the service of any such political subdivision of the State,
hold a public hearing to determine whether or not it is practicable to deter-
mine merit and fitness for appointment or promotion to such position by
means of competitive or other examination or on the basis of minimum
qualification requirements thereof aﬁd if it shall be determined that it is not
practicable so to do, it shall record and publish its findings in which it shall
state the basis upon which such determination is made and, thereafter, such

position shall be in the unclassified service of the service of such political

- subdivision of the State.

9. The taking effect of this adt shall not in any manner affect the civil
service status of any person holding office or position in the classified or
unclassified division of the civil service of the State or any county, muniei-
pality or school district on the date when this act takes effect.

10. This act shall take cffect immediately. .
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Ax Acr concerning civil service, and amending sections 11:4—4 and 11:22-2 and

supplementing chapters seven and tweuaty-two of Title 11 of the Revised

Statutes.
1 Bt 17 sxacTeD by the Senate and General Assembly of the State of Wew
2 Jersey:
4 1. Section 11:44 of the Revised Statutes is amendea to read as
2 voliows:
3 ii:4—4. The positions held by the following officers and employees shaii
4 wot be within the classified service:
5 a. Oiucers elected by popular vote;
5 b. Department heads, members of boards and commissions and other

-1

officers appointed by the Governor with or without the consent of one or

o

both branches of the Legislature;
9 ¢. mployees of the Governor, including domestic employees in the Gov-
10 ernor’s household and paid by the Stave;

11 d. Officers and employees ol hoth hranches of the Legislature; .

—
o

e. Officers, noncommissioned ofiicers, enlisted men, and other persoms

—
3

3 employed in the military or naval service of the State and under military

—i
-
1
—
1 ]

or naval discipline and control;

3
4

(o}

£. Members of district boards of elections; employees in voiing ma-

17 chine departments, chief deputy, clerk, secrctary, cierical and other assist-



26

27

ants or cmployces appointed by tue saperintendeais of elecliois and com-
nmissioners of registration in couilics having suci superintendents of elec-
tions, and by the county boards of elections iu all olliecr couniies;

g. Judges, jurors, masters in chancery, refcrces, arbiters, and persons
cuiployed hy a court to conduct a judicial investigation or inquiry, or to
exercise judicial functions, except deputy commissioners of compensation,

referees, and adjusters employed by the department of labor, the work-

> men’s compensation comumission and the rehabilitation commission;

h. Assistant attorneys-general, legal assistants and special counsel to

State departments by or with the authorization of the Attorney-General;

274 1. Members of advisory boards for State iastitutions who serve without

28
29
30
31
32
33

34

36
37
38
39
40
41

42

pay;

j. Superintendents, teachers and instructors in the public schools, the
agriculiural experiment station, normal schiools, State institutions, when cer-
tified ﬁeachors are employed under the supervision of and qualified by the
State Department of Hducation, and other institutions maintainea wooliy
or in part by the State;:

k. Students in educational institutions employed less than half time;

1. The deputy or deputies to each department head in the State Gov-
ernment when the law provides for such deputy or deputies authorized to

act generally for and in place of (e depariment head during his absence or

disability;
m. Cne clerk or secretury aud one conddeutial employee or agent to
each justice of the Supreme Court, tiie Chancellor, eaci Vice-Chancelior,

judge, principal executive officer and each State department, board or com-
mission, when such Justice, Chaucellor, Vice-Chanceilor, judge, prinecipal
executive officer, department head, board or commission certifies to the com-
mission that such clerk or secretary and such additional confidential em-
ployee or agent is essential to the work of the court, department, board or
commission. ISach certification and appointment hereunder shaii be re-

corded in the minutes of the commission;
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1. Persous engaged in public work for ihe Staw bui cuaployed by cou-
tractors when the performance of the coanwract is aniborized vy the Legisiu-
turc or other competent authority;

0. Persons temporarily employed or ucsignated Ly the wegislature or
by a legislative commitiee or commission or other competent authority o
wmake or conduct a speeial inquiry, investigation, examinavion or installa-
tion;

p. Superintendents or directors of Siale institutions;

g. All superintendents, directors or other employees in tne State Gov-
ernment, who of necessity must be licensed physiciuns, surgeons or dentists;

r. Persons engaged in public work uudertaken by the State, jointly or
in co-operation with other States, or. counties or municipalities of other
States or the Federal Government; .

s. Agents, investigators or speeial ollicers in the office of the prosecutors
of the pleas not in excess of twelve in counties having a populatioﬁ of more
than three hundred thousand, six in counties having a population in excess
of one hundred sixty thousand and not more than three hundred thousand,
and two in other counties;

t. The engineering, profeséional_ and otber employees and assistants of
the South Jersey Port District and the South Jersey Port Coiamission;

u. Such other offices and positions not now included in the unclassifed

service by this scetion or by any other statute, as vhe Civil Service Commis-

“U sion shall, from time to time, determine, according to law, to be in the un-

classitied serviee.

)

2. The Civil Service Commission may determine, from tirae to time,

- whether positions in the State serviee, not assignied io the unclassified serv-

e of the eivil service by law, shall be in the classified or the unclassified

serviee of the ecivil service for purposes of appointinent or promotion
thereto and in so doing, the Civil Service Couamission shall determine
whether or not it is practicable to determine meriiv and fitness for employ-

went or promotion in each such position on the basis of—

e it i
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First, competilive examination, or
Second, examination which is not competitive, or
Third, minimum qualification requirements therefor.
In any case in which it is so found to b@ practicable to determine merit

and fitness for employment or promotion to any such position in any such

3 manner, the same shall be classified in the classified service of the Huuie serv-

ice, and merit and fitness for appointment or promotion thereto shall be

ascerialucd lu accordance wivh suid determiuacion of wue Civil Service Com-

O rmilssiom.

3. In any case in which it 1s so found not to be practicable to de-
termine merit and fitness for appointment or promotion to any such position
in any such manuer, the same shall be classified in the unclassified service of
the State service.

4. In any case in which any pqsition, now in existence or hereafter
created, has been or shall be classified iﬁ the classiﬁéd service of the State
service and the Civil Serviece Commission shall desire to re-examine the
classification thereof, the Civil Serviece Commission shall, before determin-
ing that any such position shall be in the unclassified scrvice of the State
service, liold a public hearing to determine whether or not it is practicable
to determine merit and fitness for appointment or promotion to such posi-
tion by means of competitive or other examination or on the basis of mini-
mum qualification requirements thereof and if it shall be determined that it
is not practicable so to do, it shall record and publish its {indings in which ii
‘'shall state the basis upon which such determination is made and, thereafter,
such position shall be in the unclassified service of the State service.

5. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows:

11:22-2. The unclassified service shall not be subject to the provisions
61? this subtitle and shall include the following:

a. Officers clected by popular vote;
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b, Members of district boards of elections; employeces in voting machine

G departments, chiel deputy, clerk, scerelary, clerical and other assistants or

. cmployees appointed by the superintendent ol elections and comissioners

of registration in counties having such superintendents of elections, and by

. the county boards of clections in all other countices;

¢. Appointments of the mayor;
d. Ilcads of departments, the members of commissions and boards

clected by the board of aldermen, coiimon council or other governing body

10 of any county, municipality or schoos disiriet operating under this subtitle;

¢. Law officers of a county, municipalily or school district operating
under this subtitle; |

f. Superintendents of, teachers and instructors in the public schools
and county superintendents and members and business managers of boards
of education;

g. Police magistrates appointed by the mayor or other head officer of
the municipality operating under this subtitle;

h. Officers and employees of county park commissioners appointed
under the provisions of sections 40:37-96 to 40:37-174 bf the Title Munici-
palitics and Counties;

i. The superinten&ent of a county uospital for persons suffering from
communicable diseases appointec under tue provisions of seclions 30:9-61
and 30:9-69 of the ilevisec Statuies; aua

J. Such other offices and positions ol now included in the unclassified
service by this section or by any other statute, as the Civil Serviee Com-
mission shall, from time to time, determine, according to law, to be in the
unclassified service.

6. The Civil Service Commission may determine, from time to ile,
whether positions in the service of each political subdivision of tiue Staie,
not assigned to the unclassified service of the Civil Service by law, shall ve
in the classified or the unclassified service of the Civil Service for purpcses

of appointment or promotion thereto and in so doing, the Civil Service Com-
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mission shall determine whether or not it is practicable to determine wmerit

and filness for employment or promotion in each such position on the basis

n

of—

First, competitive examination, or

Sceond, examination which is not competitive, or

Third, minimum qualification requirements therefor.

In any casc in which it is so found to be practicable to determine merit
and fitness for employment or promotion to any such position in any such

manner, the same shall be classified in the classified service of any political
subdivision of the State, aﬁd merit and fitness for appointment or promotion
thereto shall be ascertained in accordance with said determinution of the
Civil Service Commission.

7. In any case in which it is so found not to be piucticanle to determine
merit and fitness for appointment or promotion to auy such position in any
such manner, the same shall be classified in the unclassified service of the
service of such political subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-
ated, has been or shall be classified in the classified service of the service of
any such political subdivision of the State and the Civil Service Commission
shall desire to re-examine the classification thereof, the Civil Service Com-
mission shall, beforeA determining that any such position shall be in the un-
classified service of the service of any such political subdivision of the State,
hold a public hearing to determine whether or not it is practicable to deter-
mine merit and fitness for appointment or promotion to such position by

means of competitive .or other examination or on the basis of minimum

qualification requirements thereof and if it shall be determined that it is not

11 practicable so to do, it shall récord and publish its findings in which it shall

12
13

14

state the basis upon which such determination is made and, thereafter, such
position shall be in the unclassified service of the service of such political

subdivision of the State.
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1) 9. The taking ecffect of this act shall not in any manner affect the civil
2 service status of zmylperson holding office or position in the classified or
3 unclassified division of the civil service of the State or any county, munici-
4 pality or school district on the date when this act takes effect.

1 10. This act shall take cffect immediately.
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Ax Act concerning civil service, and amending sections 11:4-4, 11:22-2 and
11:22-4 and supplementing chapters seven and twenty-two of Title 11 of the

wevised Sialutes.

1 LE 1T £NACTED by the Senate and General sssembly of the State of New

[ 8o

Jersey:

1 1. Seetion 11:44 of the Revised Statutes is amended to read as

N}

2 follows:

3 11:4-4. ~Lhe positions held by the following officers and employees shali
4 not be within the classified serviece: |
I a. Officers elected by popular vote,

b. Department heads, members of boards and commissions and other

(o2}

-1

officers appointed by the Governor with or without the consent of one or

s

both branches of the Legislature;
9 c. imployees of the Governor, including domestic employees in the Gov-
10 ernor’s houschold and paid by the State; |
11 d. Officers and employees of both branches of the Legislature;
12 e. Officers, noncommissioned officers, enlisted men, and other persons
13 employed in the military or mavai service of tne State and under military
14-15 or naval discipline and control;
16 f. Members of distriet boarus of eiecilons; employees in voting ma-

17 chine departments, chief deputy, clerk, seeretary, clerical and other assist-



Z
i8S auws or cuployees appoiuted by tae supceriuwendents of clections and com-
14 missioners of regisvrudon il counties uaving sueh bgperimc;.aems of elee-
20 tious, and by we couniy voaras of cleciions Lu wil ouacr couniles;
) g. Judges, jurors, masiers 1 chancery, referces, arbilers, and persons
22 cumiployed by a court to conduct o judlciul iavestigation or inquiry, or to
23 excreise judicial lunclions, exeept depuiy commissioners of compensation,
24 referces, and udjusters employed by wie deparfment ol lavor, the work-
20 mien’s compensution commission and the rehabilitation coininission;
26 h. Assistant attorneys-general, legal assistants and special counsel to
27 State departments by or with the authorization of the Attorney-General;
27a i. Members of advisory boards for State institutions who serve without
28 pay;
29 j. Superintendents, ieschers and instruclors in the public schools, the
30 agriculiural experliment statioun, normal schools, State institutions, when cec-
31 tified teuciers ure emnloyed uader the supervision of and qualified by the
32 Stale Departnent of maucation, and other instiiations maintained wholly
33 or in part by the State;
34 k. Students in educational instifutions employed less than half time;
35 I. The deputy or deputies to each department head in tae State Gov-
36 ernment when.the law provides for such depuity or deputies authorized to
37 act generally for and in place of the department head during his absence or
38 disability,
39 m. One clerk or secretary and one confidential employee or agent to
40 cach justice of the Supreme Court, the Chancellor, each Vice-Chancellor,
41 judge, principal executive officer and each State department, board or com-
42 mission, when such Justice, Chancellor, Vice-Chancellor, judge, principal
43 executive officer, department head, board or commission certifies to the com-
44 mission that such clerk or secrctary and such additional confidential em-
45 ployce or agent is essential to the work of the court, department, board or
46 commission. Iach certification and appointment herecunder shall be re-

47 corded in the minutes of the commission;
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n. Persons engaged in public work for the State but employed by con-
tractors '\\‘h(;l'l‘ the performance of the contract is authorized by the Legisla-
ture or other competent authority;

0. Persons temporarily employed or designated by the Legislature or
Ly a legislative committee or commission or other competent authority to
make or conduct a special inquiry, investigation, examination or installa-
tion;

p. Superintendents or directors of State institutions;

q. All superintendents, directors or other employees in the State Gov-
crnment, who of necessity must be licensed physicians, surgeons or deniists;

r. Persons engaged in public work undertaken by the Staie, joiatly or
in co-operation with other States, or counties or municipalities of otaer
States or the Federal Government;

s. Ageuts, investigators or special officers in the office of the prosecutors
of the pleas not in excess of twelve in counties having a population of more
than three hundred thousand, six in counties having a population in excess
of one hundred sixty thousand and not more than three huudred thousand,
and two in other counties;

t. The engineering, _professional and other employees and assistants of
the South Jersey Port District and the South Jersey Port Commission;

u. Such other offices and positions not now included in the uuclassified
service by this section or by any other siatute, as the Civil Service Commis-
sion shall, from time to time, determine, accorcding to law, to be in the un-
classified service.

2. The Civil Service Commissim_l way determine, from time to time,
whether positions in the State service, noi assigned to the unclassified serv-
ice of the civil serviee by law, shall be in uhe classified or tiue unclassified
scrviece of the ecivil service for purposes of appointment or promotion
thereto and in so doing, the Civil Serviee Coinmission shall determine
whether or not it is practicable to determine merit and fitness for employ-

ment or promotion in each such position on {he basis of—
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First, competiilve examinaidou, or

Second, examinalion wilcl is not competicive, or

Myt . . na s Lt . L P 2 sl

Third, mishinun gualificatlon recuircuenis therelor.

In any case iu winch il 1s so Jound to be practicanle to deternine merit
and fitness for employment or promotion to any such position in any such

manner, the same shall be classified in the classified service ol the Stute serv-

4 ice, and werit and finess {or appointment or promotiion tlerevo shall be

asceriained in accordance wiin saiG aetermination of the Civil Service Com-

) IM1sSion.

3. In auy casc in which it is so fouund not io be practicable to de-
termine merit and fitness for appointment or promotion to any such position
in any such manner, the same shall be classified in the unclassified service of
the State service.

4. In any case in which any position, now in existence or hereafter
created, has been or shall be classified in the classified service of the State
service aud the Civil Service Commission shﬁll desire to re-examine the
classification thereof, the Civil Service Commission shall, before determin-
ing that any such position shall be in the unclassified service of the State
service, hold a public hearing to determine whether or not it is practicable
to determine merit and fitness for appointment or promiotion to such posi-
tion by meauns of competitive or other examination or on the basis of mini-
mum qualification requirements tuereol ana il it shall be determined that it
is not practicable so to do, it shall record and publish its findings in which it
shall state the basis upon which such determination is made and, thereafter,
such position shall be in the unclassified service of the State service.

5. Section 11:22-2 of the Revised Statutes is amended to read as fol-
lows:

11:22-2. The unclassified service shall not be subject to the provisions
of this subtitle and shall include the following:

a. Officers elected by popular vote;
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b. Members of district boards of elections; employees in voting machine

departments, the chief deputy, elerk, sceretary, clerical and other assistants

* wn

- or employces appointed by the superintendents of elections and comiissioners

of regisiration in counties having such superintendents ol electious, and by

i the county boards of elections in all other counties;

¢. Appointments of the mayor;
d. Heads of departments, the members of commissions and boards

clected by the board of aldermen, common council or other governing body

10 of any county, municipality or school district operating under this subtitle;

¢. Law officers of a county, municipality or school distriet operating
under this subtiile;

f. Superintendentis of, teuchers and instructors in the public schools
and county suﬁeriutenden‘us and wembers and business managers of boards
of education;

g. Police magisirates appointed by the mayor or other head officer of
the municipality operating under this subtitle;

h. Officers and employees of county park commissioners appointed
under the provisions §f sections 40:37-96 to 40:37-174 of the Title Munici-
paililes ana Counties;

1. Whe superintendent of a county hospital for persons suffering from
cuinrauadicabie diceases appointed under the provisions of sections 30:9-61
and 30:9-69 of the Revised Statutes; and

j. Such other offices and positions not now included in the unclassified

service by luis section or by any other statute, as the Civil Service Com-

i wission shall, from time to time, determine, according to law, to be in the

Quciussiied serviee.
6. The Civil Service Commission inay Getermine, from t{ime to iime,
wuether positions ia the service of each poiiiical subdivision of the Siate,

nou assizned to ine uaclassilled service of {he Jivil Serviee by law, shall be

= in e classified or the unelassiued service of the Civil Service for purposes

of appoinument or promoiion tuereto and in so doing, the Civil Service Com-
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mission shall determine whether or not it is practicable to determine merit
and fitness for employment or promotion in each such position on the basis
of—

IMirst, competitive examination, ov

Second, examination which is not competitive, or

Third, minimum qualification requirements therefor.

In any case in wiich it is so found to be practicable to determine merit
and idtaess for employment or promotion to any such position in any such

manner, the same shall be classuled in ithe classified service of any political

, subdivision of the State, and merit and .iiness for appointiicent or promotion

thereto shall be ascertalnca in accordance with said determination of the
Civil Service Commissio.

7. In any case in which it is so fouad not to be practiéable to determine
merit and fiiness for appoiniment or promotion to any such position in any
such manner, the same shall be classiﬁed in the unclassified service of the
service of such polilical subdivision of the State.

8. In any case in which any position, now in existence or hereafter cre-
ated, has been or shall be classified in the classified service of the service of
any such political subdivision of the State and the Civil Service Commission
shall desire to re-examine the classification thereof, the Civil Service Com-
mission shall, before cetermining that any such position shall be in the un-
classified service oi tne service of any such political subdivision of the State,
hold a public hearing to determine whether or not it is practicable t(; deter-
mine merit and fitness for appointment or promotion to suqh position by
means of competiiive or otier examination or on the basis of minimum
qualification requirements thereof and if it shall be determined that it is not
practicable so to do, it shall record and publiéh its findings in which it shall
state the basis upon which such determination is made and, thereafter, such
position shall be in the unclassified service of the service of such political

subdivision of the State.
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3 9. The taking effcet of this aet shall not in any manner affeet the civil -
9 service status of any person holding office or position in the classified or
3 unclassified davision of the civil service of the State or any county, munici-

pality or school district on the date when this act takes effect.

N~

bt

10. This act shall take effect immediately.
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